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Welcome! 

The Hume House Child Development & Student 
Research Center (CDC) is a laboratory of the 

Psychology Department. We provide training and 
research opportunities for students and faculty at 
Rollins College. We offer a high-quality preschool 

program for the children of staff, faculty and 
students of the college, and alumni and community 

families. 
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Organizational Structure 

 

The Hume House CDC offers a developmentally 
appropriate and stimulating preschool experience in a 
laboratory setting. Classrooms have two full time 
teachers, and work study students who supplement our 
staffing.  The ratio of adults to children is approximately 
1:6. Children are always well supervised by adults who 
have time to attend to their needs. Each classroom 
group is mixed age with 2-5-year-old children.  The 
“family group” structure allows children to learn from 
each other, as siblings would at home. 

Our Philosophy 

Our philosophy is based on the idea that children are 
capable and creative learners.  Children learn through 
interactive play with teachers and other children. We 
provide enriched play experiences around themes that 
are gleaned from children’s interests and ideas. The 
daily routines include meeting times, small group 
planning and projects, and individual activities. The day 
is set up in a learning center format with both child- and 
adult- initiated activities. Children participate in 
activities that stimulate questioning, require creativity 
and encourage understanding of concepts. Our goal is 
to develop a positive self-concept, a love for learning, 
and social success for children in their peer group. 

The CDC is a laboratory for the study of early childhood 
development. We can unobtrusively observe each 
classroom at the CDC via one-way mirrors from 
observation rooms.  Parents are encouraged to visit 
during the day when they can observe the children 
involved in their activities without interrupting the 
child. 

The CDC brings together families and undergraduates 
from around the world. We believe in celebrating 
cultural diversity. Our curriculum reflects that value, 
and we stress the richness found in differences. 
Different cultural practices, levels of ability and family 
structure all add to the tapestry of our community. 

We accept a small number of children with special 
needs into our program. The CDC offers the children a 
chance to play in a supportive environment where they 
can be lovingly challenged. Please see the Hume House 
Inclusion Policy for more information on our inclusive 
practice.  All children benefit from seeing others 
overcoming difficulties, and by learning and playing 
with children who are not so different, after all! 

Admission 

Children who are 24 months through 4 years old by 
August 31 are eligible to enroll at the Child 
Development & Student Research Center.  

We complete enrollment in February and March for the 
following school year.  Families who are eligible for 
enrollment are asked to complete an Ages and Stages 
Questionnaire – 3 (ASQ) prior to enrollment and to 
schedule a play date with their child.   The play date and 
screening inform our Staff of each child’s 
developmental skills.  ASQ results do not determine a 
child’s eligibility for enrollment, but rather inform CDC 
Staff as to specific needs children may have.   We 
review each child’s level of need for classroom support 
prior to enrollment.   

Days and Hours of Operation 

The CDC is open from middle August through end of 
May. Please check the CDC calendar for more details. 

We are open Monday through Friday from 8:45 a.m. 
until 5:00 p.m. We ask that you arrive by 9:00 so the 
children’s day can begin and attend each day unless 
your child is ill or traveling. There are multiple schedules 
available to meet every family’s need for early 
childhood education. 

Holidays 

There are several holidays when the CDC will be closed 
during the school year.  The CDC follows the Rollins 
College Academic Calendar, available at the college 
website.   
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Typical holidays include Labor Day, Fall break (usually 2 
days), Thanksgiving Break (usually Wed-Fri.), Holiday 
Break (from second week of Dec thru 1st week of 
January), Martin Luther King Jr. Day, Spring Break 
(usually 2nd week in March) and Fox Day, an 
unscheduled day in April. 

We close in June and July, and re-open second/third 
week of August. 

Arrival and Departure of Children   

Parents will have priority parking immediately adjacent 
to Hume House.  Please park in these spaces ONLY for 
drop off and pick up scheduled times.  Campus safety 
will ticket cars parked during the day in CDC designated 
spaces, regardless of affiliation. 

Children are welcomed into the classrooms at 8:45 AM.   

For safety’s sake, children must always be left in the 
care of an adult. Bring children directly to the 
classroom. Children must never be left in the preschool 
classroom or hallways without the teacher present. 
Please tell the teacher that your child has arrived.  

Parents must return to the classroom to pick up their 
child when class is over. We ask that parents or 
caregivers pick up within ten minutes of their scheduled 
departure time.  

When your child is enrolled, you receive R Card Access 
to the CDC.  Parents are asked to enter and leave the 
building through the designated door/gate entrance. 
Please make sure that all gates are closed properly.  

Parents supervise your children while on the playground 
or areas nearby Hume House before and after CDC 
hours.  Teachers are not responsible for children before 
and after school hours. 

 
Tuition and Fees 

Registration fees are due at the time of registration.  
Families pay Tuition Fees in 10 monthly installments. 
Fees cover operating the CDC and are “annualized.”  In 
cases of financial need, the CDC is a School Readiness 
site with the Early Learning Coalition of Orange County.  

Persistent dismissal tardiness will result in a late fee 
assessment of $20 per incident in the following month’s 
tuition.  If a late fee is charged, the Director will notify 
parents. 

 

Health Information 

Each child is required by state regulations to have a 
current physical and immunization form on file within 
two weeks of enrollment.  If a child’s health information 
is not submitted at the time of enrollment or within 10 
days after enrollment, the child will be excluded from 
the program. 

Every child who has not had a physical exam within the 
last year must have one before entrance into the CDC.  
The CDC strongly supports the full immunization of 
children and families.  

If the Department of Health issues an outbreak warning 
in the CDC’s zip code at any point during the school 
year, children who have religious exemption from 
immunizations will be asked to stay home until 
Department of Health officials have lifted the outbreak 
warning. The Department of Children and Families 
enforces this rule on all childcare centers in the zip 
code. 

The CDC must have on file for each child a signed 
Permission for Health Care authorizing emergency care 
and transfer of medical records to the local hospital. 
Emergency numbers for reaching the parent or guardian 
and another authorized person must also be on file. 
Please provide any update if contact information 
changes during the school year. 

Daily Health Information 

To prevent the spread of illness, sick children must stay 
at home.  Children arriving at the CDC who are 
noticeably ill, with a rash, or fever of 101°F degrees will 
not be admitted for the day. Should a child become ill 
during the day, the parent is notified immediately. The 
child is separated from the group and remains there 
under adult supervision until the parent or authorized 
person arrives to take the child home. Please refer to 
the Health and Wellness Policy for additional 
information regarding illness and conditions for 
exclusion from school care as directed by the American 
Academy of Pediatrics. 

No college student or staff member arriving noticeably 
ill, or with a rash or fever, will have contact with the 
children. The standards that apply to the children apply 
equally to Rollins students and staff. 
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If a child contracts a communicable disease and exposes 
other children, we post a notice of such exposure, and 
notify parents when they pick up their children. The ill 
child cannot return to the CDC until the period of 
contagion has passed.  

According to the American Academy of Pediatrics best 
practices, the CDC will not allow children with active 
runny noses, productive coughs, and fever of 101°F or 
higher to attend.  Children must be free of these 
symptoms before they will be permitted to return to 
school. Our policy is no fever (without use of fever 
reducing medication), vomiting (2 or more times), or 
diarrhea within the last 24 hours.  

In case of medical emergency during the school session, 
the staff will administer first aid. We will notify the 
parent or authorized adult by phone and email/text as 
quickly as possible. If medical attention is required, the 
staff will call 911, which may transport the child to the 
hospital. 

The Department of Children and Families requires us to 
have every parent sign two documents, about Influenza 
and The Distracted Adult, twice a year.  Parents will be 
asked to read and sign this brochure in September and 
April each year. 

Authorization to Administer Prescription Medicines 

The CDC Staff may administer medicine when 
authorized by a physician and the prescription copy is 
on file.  Complete an authorization form and provide 
medicine in the original bottle with written prescription 
label.  Over the counter drugs will not administered 
without prescription.  We will apply sunscreen for 
children if you give us written authorization (form 
provided).  Teachers document sunscreen applications 
in the classroom. 

Dress 

Children are encouraged to wear play clothes and 
tennis shoes. No flip flops, please.  Daily activities 
include active and messy play, and the children should 
feel comfortable enough to enjoy themselves without 
worrying about their clothes. Put your child’s name on 
all clothing and other belongings to help ensure the 
return of their possessions and clothes. All children 
should dress to go outside every day. If a child is too 
sick to play outdoors, they are too sick to be at the CDC. 

Please always leave a change of clothes in your child’s 
cubby. Please make sure it is appropriate for the 
season. Extra diapers are also required if your child is 
not potty-trained, and please remember to dress your 
child who is potty-training in easy on/easy off clothing. 

Field Trips 

Field Trips are limited to on campus activities, as we do 
not have transportation.  Parents will be notified via 
email when there are planned on campus field trips. 

Snacks/Lunch 

Parents bring snack 1-2 times each semester.  The 
teachers will set the menu ahead of time and inform 
the parents of the items we need for snack on their 
designated week.  The teachers will prepare snack for 
the children each morning. Snacks are a part of the 
curriculum, and snack time is used for practicing 
manners and learning self-help skills. Children drink 
from cups.  Please do not bring bottles or sippy cups.   
Children learn to pour independently, eat 
independently and serve and pass food to others. 
Provide your child with breakfast before arriving at the 
CDC. We will furnish water with snacks. 

If your child has specific dietary restrictions, please 
notify the staff and write all allergies on enrollment 
forms.  It is extremely important that you notify us by 
writing in your child’s file any food allergies or 
intolerances. 

Children remaining for the full day schedule should 
bring a lunch in a cold packed lunch box, and a 
nutritious afternoon snack.  The CDC is a Nemours 
Collaborative Healthy Success site and we strongly 
encourage families to learn about best practices in 
nutrition and healthy living. We encourage children to 
eat healthy foods, and we refrain from serving any 
sugary or high fat, high salt food items.  Nutritional 
guidelines for packing lunches are included in the 
enrollment packet. Please write the child’s name on the 
lunch box.  Staff will assist children with lunch packaging 
and if required microwave heating.  

Nap/Rest Time 

Children will participate in “rest your body”/nap time 
during the full day schedule. The CDC will provide a nap 
mat and a quiet place for the child to sleep or rest 
during the afternoon hours.  Please provide a crib sheet, 
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blanket, pillow and small snuggly item if the child 
wishes. Please write the child’s name on all bedding and 
the bag for storage during the week. 

Discipline 

The word “discipline” means “to teach.”  The CDC is a 
research based Positive Behavior Support site. 
https://challengingbehavior.cbcs.usf.edu/ In order to 
understand behavior, we collect observational data to 
inform our practice.  We strongly believe that children 
respond to expectations for their behavior.  We teach 
rules and expectations for behavior with children at 
circle times and throughout the daily experiences.   

Our rules are: Be Safe and Be a Good Friend.  We 
encourage families to use this language at home, so 
children become familiar with the expectations and 
begin to generalize their behavior to other social peer 
groups. Acceptable behavior is encouraged by detailing 
CDC expectations for behavior and by giving social 
rewards and encouragement. This reinforces children’s 
good feelings about their behavior and serves as an 
example to other children to act in a way as to receive 
specific praise and encouragement. We sometimes use 
extrinsic motivators, stickers, as motivation for 
acceptable behavior. Asking children to stop and think 
about their behavior enables them to work on 
developing self-control. 

The CDC is a unique preschool experience. Because our 
adult to child ratios is so low (1:6) we rarely find 
behavior or discipline problems that we cannot handle 
with redirection (involving the child in a new activity or 
removing the child from the situation). If a behavior 
problem develops that cannot be managed through 
redirection or removal, we will use “time-out.” “Time-
out” will consist of removing the child and perhaps 
sitting with them discussing why that behavior is 
inappropriate or unacceptable and not allowed. When 
children are calm, they can rejoin play. 

If a problem continues to be detrimental to the safety 
and well-being of the children enrolled at the CDC, we 
will require parent involvement. Our inclusion specialist 
and teachers will request a parent meeting to discuss 
the concerns.  We will invite you to help us develop a 
plan to use at home and school. We develop 
comprehensive behavior plans with parents and staff 
together, for home and school use.   

In some situations, when children display challenging 
behaviors, we conduct more observations and use 
additional assessment/data tools that may include the 
tracking of frequency, duration and intensity of specific 
classroom behaviors. We may consult an Applied 
Behavior Analyst to assist the team in identifying 
behavior goals and creating a tracking system to assess 
plan effectiveness.  All consultations are confidential. 

Parent involvement and adherence to the plan is crucial 
to the success of the child in school as well as at home.  
If the behavior continues, or if children are a danger to 
themselves or others, we may ask you to remove your 
child temporarily from the program so the behavior can 
be managed appropriately. Please leave all toys, candy, 
gum, etc., at home.  Children are welcome to bring 
comforting items such as blankets or a stuffed animal, 
and do not have to share these items.  Most of the time, 
we keep Items from home in your child’s cubby until 
naptime. 

Communication with Parents 

We have given you this Handbook to answer many of 
your questions. Please contact Dr. Sharon Carnahan or 
Diane Doyle if you have any further questions. 

We tell families about the activities of the CDC through 
weekly emails, newsletters, calendar updates, and 
bulletin board documentation of children’s work and 
progress.   

Parents are encouraged to visit the CDC at any time, but 
while the lab is in session, please keep conversations 
with staff inside the classroom to a minimum.  If the 
staff are not free to talk to you, please understand that 
the children come first during class time; we will be 
happy to talk to you after the children are dismissed, 
before school, by appointment, or by email/phone.  

We are truly interested in your concerns and opinions. 
Please share them with us. Please remember that this is 
your preschool and your child’s education. So, come 
find out what’s happening! 

Family Responsibilities in a Laboratory School 

You and your children will be helping to educate our 
Rollins students.  The undergraduates may be in the 
classroom each day, under faculty and staff direct 
supervision.  They will be observing and recording many 
aspects of child behavior.  We frequently ask you to fill 

https://challengingbehavior.cbcs.usf.edu/
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out surveys or questionnaires.  We carefully screen 
these, so that research conducted always provides a 
benefit to your children. Attendance during the school 
year is critical to the success of student projects and 
observations.  Please inform the teachers of any 
scheduled absences during the semester so we may 
plan accordingly. 

Home Visits. Once per term, we assign Developmental 
Psychology students to observe specific children.  If 
your child is assigned to a student, the faculty member 
will inform you via email. We ask that you host the 
student in your home for a family visit and interview 
session which will focus on your child’s life and your 
parenting beliefs.  Please respond promptly when 
students contact you to arrange this.  Children love the 
home visits!  Students will prepare a portfolio of their 
observations for you at the end of the term. 

Participating in Studies.  Your child will be participating 
in observational and innovative teaching studies every 
term.  If studies only involve watching children at play 
or a simple teaching activity, then these are covered 
under a blanket Informed Consent form, which is part of 
your registration packet.  If we need to interrupt your 
child’s daily routine with an activity that is outside the 
classroom experience, or if any videotaping is involved, 
then we will ask your permission in writing separately 
for that study.  All studies have prior approval from the 
Rollins College Institutional Research Review 
Committee. Results are always available for parents to 
see.  See also Guidelines for Research with Children at 
www.srcd.org. 

Attendance.  Because so much of the lab experience 
depends upon the presence of your children, we ask 
that you commit to having your children at the CDC on 
all scheduled days unless they are ill. Excessive 
recreational absences may result in the loss of a space 
at the CDC in the following year. 

Children’s Screening and Assessment 

Because children develop and grow at such a rapid 
pace, you will be asked to complete frequent 
assessment and developmental surveys. Screening 
follows children’s development:  to be sure they are on 
track, and to identify any areas of concern.   You will 
complete the ASQ-3 at the beginning of each school 
year.  Teachers will conduct subsequent screenings 

during the year. (A separate handout for parents 
describes all our screening and assessment tools.) 

At ages 3, 4 and 5, we also do a Literacy Assessment, to 
track children’s beginning reading and writing skills.   
This assessment helps parents understand their child’s 
strengths in academic areas before entering 
Kindergarten. 

If you are dealing with challenging behaviors at home, 
or have any concerns about your child’s development, 
please reach out and schedule a time with teachers or 
management staff to ask for help, resources or 
referrals. 

The staff of the CDC may refer a child and family to 
assessment from outside agencies.  Our efforts are in 
the best interests of the family and child’s educational 
experience. 

Inclusion of Children with Special Needs.  We always 
include children with special needs at the CDC because 
it is a part of our mission.  Research indicates that 
inclusion benefits ALL children.   

Early childhood inclusion embodies the values, policies, 
and practices that support the right of every infant and 
young child and his or her family, regardless of ability, 
to participate in a broad range of activities and contexts 
as full members of families, communities, and society. 
The desired results of inclusive experiences for children 
with and without disabilities and their families include a 
sense of belonging and membership, positive social 
relationships and friendships, and development and 
learning to reach their full potential.  
 
The defining features of inclusion that can be used to 
identify high quality early childhood programs and 
services are access, participation, and supports. We 
provide access by enrolling children, who participate 
fully in all our activities. We provide support through 
our own teaching and research, behavior analysis, and a 
liaison with services from the child’s early intervention 
provider.  Our inclusion process involves screening 
children and observation of each child’s play skills in the 
classroom with peers. 
 

 

 

http://www.srcd.org/
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Teachers and Staff 

The Director of the CDC has a graduate degree in Early 
Childhood Education. Teachers at the CDC have a 
minimum of a BA degree in Child Development or early 
education field.  Assistants have a minimum of a CDA in 
Child Development.  All teachers are required to 
complete in service training annually.  The Executive 
Director and other supervising professors have Ph.Ds. in 
aspects of child psychology. 

All staff is required to complete background screening 
with the FBI and State and Local Sheriff’s office.  The 
Department of Children and Families inspects the 
facility quarterly for health and safety requirements.  
These inspections are available for viewing at the DCF 
website. 

The CDC also has work-study students who assist in 
preparing activities, cleaning responsibilities and 
supervision of children.  The teachers and assistants 
supervise work-study students. 

Schedule of Daily Routines 

So much happens in the first hour of class!  A typical day 
at the CDC begins with planned activities in sensory 
motor explorations, puzzles, games, and pretend play 
experiences.  Children participate voluntarily and rotate 
through activities with teacher support and guidance.  
Undergraduate students participate with the children 
encouraging and assisting with skills. 

The class then meets for a brief meeting time where we 
welcome and greet each other.  Meeting time also 
includes social awareness activities including noticing 
our friends present at school that day, reviewing CDC 
rules and expectations.  Children sing routine songs that 
encourage participation and interaction.  Meeting time 
will also include games and projects of letters, numbers, 
shapes, scientific concepts, and reading skills. 

Children then participate in small group experiences 
based on their age.  Small groups generally practice 
skills appropriate to the age group. Please see CDC 
curriculum standards for examples of small group skills 
and activities.  Children then participate in outdoor 
activities including riding bicycles, climbing, running, 
swinging, pretending and sand play.  After outside time 
comes snack time. 

Children finish a snack at their leisure and proceed to 
areas where they make plans for their activities with the 
teachers.  

As the morning ends, the teachers gather the children 
for musical games and planned activities followed by 
our ending story time. 

We dismiss morning-only children at noon, and full day 
children proceed to more gross motor experiences 
outside.  Lunch and quiet rest time follow.  The 
remainder of the day is filled with planned activities in 
literacy, creative expression and building. 

 
We look forward to getting to know you and your child 

at the CDC! 

Rollins College  

Child Development & Student Research Center 

1000 Holt Avenue, Box 2760 

Winter Park, FL 32789 

Exec. Director: Sharon L. Carnahan, Ph.D. 

(407) 646-2548 

Director: Diane T. Doyle, M.A. 

(407) 646- 2515 


