	         ROLLINS COLLEGE                   APPLICATION GUIDELINES

   INTERNATIONAL PROGRAMS               LONDON INTERNSHIP


ADMISSION


The minimum requirements for admission to the program are: 3.0 minimum GPA, good college standing, an excellent record of personal responsibility (e.g. judicial record, service to the Rollins community, employment history), coursework related to your internship and high level of maturity. Applicants should have the ability to adapt to a new culture and maintain a relatively high degree of independence. The internship is a rigorous experience, and applicants should be ready to accept the responsibilities of a full time job. Applicants will also be evaluated on the basis of their qualifications for the internship, their application and faculty interview.

Completed applications are reviewed once a semester. Because of limits in the places available, students meeting the minimum requirements are therefore not guaranteed a place. In exceptional cases, applicants not meeting the criteria stated above will be considered on a space available basis.

DEADLINES
Spring program: 
September 19
Fall program: 
 
February 1
CHECKLIST
Only complete applications are reviewed.  Your application will be complete when the following items have been received in the International Programs Office. Visit International Programs and read some student essays in the internship binders for ideas about what kind of internships are available. 
( Application

( Dean’s Statement
( 12 Photographs (see A)

( Cover Letter (see B)

( Resume (see C)

( 2 Academic Recommendations (see D)

( Employment Reference (see E)

( Photo page from your valid passport (see F)

( Cover Letter and Resume approval (see G)
( Appointment made for admission interview. 

· Successful applicants who work with children, the elderly or the infirm must also have a criminal background check.

INSTRUCTIONS
Attach 12 photos with your name printed on the back. Photos must be recent, full face, and approximately 1½” by 1½”. Photo booths, which take strips of four photos, are the most economical way to obtain these. Please wear appropriate business attire and a pleasant expression.
B. Your cover letter should be one page and typed. Address your letter to “Dear Sir or Madame”, date and sign it.  Please consider the following points:

( Audience:  Your cover letter will be read by the faculty screening committee, by our Director in London, and by your potential supervisor in London, who may accept or reject you on the basis of how well you write and what you choose to write about.

( Structure:  Your letter should have 3-4 paragraphs, and should introduce you to your prospective internship supervisor by describing WHO you are, WHAT you want to do,  WHAT you have to offer and WHY you want to do it.  

( Tone:  Use a business-like style rather than a creative one.  Use good grammar and spelling.   

( Content: Describe the type of internship you would like in London, but don’t mention a specific company or agency. Discuss the types of activities in which you hope to become involved.  Explain what you can offer to a prospective host in terms of experience, reliability, commitment, teamwork, sustained effort, new perspective and motivation.  Include both your short-term goals for the internship placement and the long-term career goals for your life.  

C. Submit a one-page resume.  Attend the LIP resume/cover letter workshop in Career Services.  Take a draft of your letter and resume. Visit www.rollins.edu/careerservices before you write your draft.

D. Give at least one recommendation form to a professor in your major who has taught you; the other recommendation can be from any faculty member who has taught you.

E. Submit at least one previous employment reference letter on company letterhead. 
F. Submit either a photocopy of the picture page in your valid passport or a receipt indicating that you have applied for a passport.  Your passport must be valid for six months beyond the ending date of your program.

G. Have the Director of International Programs review your cover letter and resume before the deadline.
Return your completed application to:

INTERNATIONAL PROGRAMS OFFICE
Rollins College

International House

1000 Holt Avenue - 2759

Winter Park, FL  32789-4499

Tel: (407) 646-2466 Fax: (407) 646-2595


intprog@rollins.edu, www.rollins.edu/int-programs 

	                ROLLINS COLLEGE                     GENERAL BACKGROUND

   INTERNATIONAL PROGRAMS                      INFORMATION


Name as it appears on your passport.  If you don’t have a passport, you must show proof you have applied.  
	                                                                                    R


Last/First/Middle




Rollins I.D. Number


 
	


Semester  (i.e. “Spring 2007")


Will you accept the following semester?
Passport Number/Expiration 

	


Home College or University

GPA

Campus Email Address

                 Permanent Email Address

	


Date of birth (m/d/y)



M/F




Citizenship

	


College address (box number/apt., street, city, state, zip)

	


Permanent address (box number, apt., street, city, state, zip)

	


Vacation address (if different from above, box number, apt., street, city, state, zip)

	


Telephone (college)

Telephone (cell)
Telephone (permanent)


Telephone (vacation) 
Send mailings to:
( College address: valid from      ___/___/___ to ___/___/___
( Permanent address: valid from ___/___/___ to ___/___/___
( Vacation address: valid from     ___/___/___ to ___/___/___
Release of Information: 
You may send program information to:

( Parent’s name: ______________________


 ( Parent’s name: _____________________ 

Important Contact Info – please complete all applicable spaces.
	


Parent 1 name



Address

	


Parent 2 name



Address


	


Parent 1 home telephone


Parent 1 work telephone
                                       Parent 2 Email Address

	


Parent 2 home telephone


Parent 2 work telephone
                                        Parent 2 Email Address

	INTERNSHIP AND COURSE INFORMATION


	


Major



Minor


SO
JR
SR

Month/Year of Graduation
	


Overall  
gpa


Major gpa

Career objective 



	


Type of placement desired (e.g. Banking, Publishing, Marketing, etc.)

	


List the courses you have taken that relate to your internship





	


Languages you speak in order of proficiency

	


Special certifications (First Aid, Literacy Instruction, etc.)

	


Outside areas of interest

	


Computer software programs you can use

	


Religious preference (optional)

	Academic Information  

Courses currently in progress:

1.
2.
3. 
4.
	
	London course selection:  List three courses you need or would like to take for your one direct enrollment course. Specific course selections are made after you are admitted to the program.  Go to http://www.rollins.edu/int-programs/london.shtml for course information.

1. 


2.
 

3. 



I am interested in □ 1 course at a  London univ.

□ 2 courses at a  London univ.





Student Acknowledgment and Signature:
I hereby certify that all the information in this application is correct, and that it is my own work.


Signature





       Date

Reporting of Grades:
I understand that educational systems in other parts of the world operate differently than in the United States.  I am aware that should I choose to study abroad in the final semester of my senior year, grades may not be reported in time for graduation. If my official grade reports for overseas work do not arrive in time for graduation compliance checking and approval by the College faculty and president, my graduation date will be delayed and I may be prevented from participating in the commencement ceremony.


Signature





       Date 


Name:  __________________________________    
( Male
( Female

Age: _____
Briefly describe your parents’ occupations:


Give the ages of your brothers and sisters, if you have any:


Indicate the best description of the atmosphere of your home:
very casual
casual
    fairly formal
formal
Have you ever lived in an apartment on your own?

( Yes
( No

If you have a religious affiliation that influences your housing preferences, please state it here:


Do you have any allergies?
( Yes
( No


If yes, please describe them:


Do you have any dietary restrictions?

( Yes
( No



If yes, please describe them:


Please indicate your housing preferences:

I prefer living in a flat that is: 

( single sex

( coed

( either single sex or coed
I prefer a roommate who:


( keeps late hours
( does not keep late hours 

I would describe my level of neatness as:
( high


(  moderate
(  low

I am a smoker:
 ( yes
(  no  

Please note that there is a non-smoking policy in both the classroom and housing accommodation.
I will probably engage in the following sports/outdoor activities while abroad: 
                                                                                   

I specifically request the following roommate(s):                                                                                        


     [Note:  all parties must request each other.]

I specifically do not wish to be roomed with: 

Please indicate if there is anything else we should know that would aid us in placing you:


Please note: This information is used to avoid placements that would involve major conflicts of a type that are difficult to resolve.  We cannot guarantee that all your preferences will be met. It is the student’s responsibility to adjust to living in a flat with other students, and you should expect this to involve some change of habit.  Room assignments cannot be changed.
□ I am interested in learning more about being an R.A. for the program.

	                        ROLLINS COLLEGE                                    LONDON INTERNSHIP

          INTERNATIONAL PROGRAMS                        RECOMMENDATION FORM


To the applicant: Please fill out the top section of this form and give to a professor in your major who has taught you. 

	


Name of applicant (please print)






Email address

Check ONE of the following statements and then sign below:
( I hereby forgo any claims to access this letter of reference. 

( I do not wish to forgo access to this letters of reference. 

	


Signature






Date

To the Professor completing this form:

1. Please describe the applicant as a student:

Assessment



Basis of Assessment

( Excellent



( Personal knowledge/records

( Above average



( Reports of others

( Average



( Record review only

( Below average

2. How would you rate the applicant’s oral and written communication skills?

Oral Skills



Written Skills

Basis of Assessment

( Excellent



( Excellent

( Personal knowledge/records

( Above average



( Above average

( Reports of others

( Average



( Average

( Record review only

( Below average



( Below average

3. Will the applicant be motivated in his or her internship?

Assessment



Basis of Assessment

( Highly motivated


( Direct knowledge

( Adequately motivated


( Reports of others

( Unmotivated



( Record review 

4. An internship requires that students leave their familiar surroundings and work in a completely new environment.  Is the applicant self-reliant and mature enough to perform well in this type of program?

Self-reliance



Maturity


Basis of Assessment

( Very self-reliant



( Very mature

( Personal knowledge/records

( Generally self-reliant


( Fairly mature

( Reports of others

( Will require help


( Somewhat immature
( Records only      

Please attach a letter of reference.  It will be given to the prospective internship supervisor in London if the student is selected.  Your letter will carry a great deal of weight in student selection, and in the student’s successful placement in London.  Please provide a brief statement about the applicant that addresses his or her strengths and weaknesses as far as they relate to the proposed internship.  Include your recommendation and any other information that you feel would be relevant to his or her application.

	


Name (please print)

Signature



Title


Date

	


College



Address (street, city, state, zip)

Telephone  

Email address
Please return to:

Office of International Programs, Rollins College, 1000 Holt Avenue - 2759, Winter Park, FL 32789

Tel: 407-646-2466
Fax: 407-646-2595
Email: intprog@rollins.edu
	                        ROLLINS COLLEGE                                    LONDON INTERNSHIP

          INTERNATIONAL PROGRAMS                        RECOMMENDATION FORM


To the applicant: Please fill out the top section of this form and give to a professor in your major who has taught you. 

	


Name of applicant (please print)






Email address

Check ONE of the following statements and then sign below:
( I hereby forgo any claims to access this letter of reference. 

( I do not wish to forgo access to this letters of reference. 

	


Signature






Date

To the Professor completing this form:

5. Please describe the applicant as a student:

Assessment



Basis of Assessment

( Excellent



( Personal knowledge/records

( Above average



( Reports of others

( Average



( Record review only

( Below average

6. How would you rate the applicant’s oral and written communication skills?

Oral Skills



Written Skills

Basis of Assessment

( Excellent



( Excellent

( Personal knowledge/records

( Above average



( Above average

( Reports of others

( Average



( Average

( Record review only

( Below average



( Below average

7. Will the applicant be motivated in his or her internship?

Assessment



Basis of Assessment

( Highly motivated


( Direct knowledge

( Adequately motivated


( Reports of others

( Unmotivated



( Record review 

8. An internship requires that students leave their familiar surroundings and work in a completely new environment.  Is the applicant self-reliant and mature enough to perform well in this type of program?

Self-reliance



Maturity


Basis of Assessment

( Very self-reliant



( Very mature

( Personal knowledge/records

( Generally self-reliant


( Fairly mature

( Reports of others

( Will require help


( Somewhat immature
( Records only      

Please attach a letter of reference.  It will be given to the prospective internship supervisor in London if the student is selected.  Your letter will carry a great deal of weight in student selection, and in the student’s successful placement in London.  Please provide a brief statement about the applicant that addresses his or her strengths and weaknesses as far as they relate to the proposed internship.  Include your recommendation and any other information that you feel would be relevant to his or her application.

	


Name (please print)

Signature



Title


Date

	


College



Address (street, city, state, zip)

Telephone  

Email address

Please return to:

Office of International Programs, Rollins College, 1000 Holt Avenue - 2759, Winter Park, FL 32789

Tel: 407-646-2466
Fax: 407-646-2595
Email: intprog@rollins.edu






HOUSING PREFERENCES














