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Thank you for taking the 
time to review this year’s 
annual safety report. Our 
purpose for this report is to 
provide you with important 
information about your safety 
and security on campus. In 
addition to outlining specifics 
on the various programs the 
College offers community 
members, the report also 
contains statistics about 
crime on campus.

When you review the statistics, you will notice 
that Rollins College is a relatively safe campus. 
The general sense of safety you experience is due 
in large part to the collaborative efforts of several 
departments and individuals. We must all keep in 
mind that safety is a shared responsibility and we 
rely on every member of the College community 
to contribute. By reporting suspicious activities 
and using common sense when going about daily 
activities, you make a difference on campus.

The Office of Campus Safety is primarily responsible 
for developing and offering services, programs 
and strategies for maintaining a reasonably safe 
environment on campus. We rely on our relationships 
with community members to fulfill that responsibility.

We hope that you find this report to be informative 
and helpful and that your time at Rollins College 
will be enjoyable and safe. If you have any questions 
or would like further information about safety on 
campus, please visit us at rollins.edu/campus-safety 
or contact us at 407-646-2999.

Kenneth H. Miller

Assistant Vice President of Public Safety
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The Rollins Office of Campus Safety is currently located in 
building 412, next to Holt Hall and the Ollie Garage. Service 
is provided 24-hours a day, and is an integral part of the 
College’s dedication to developing and maintaining a safe 
and secure campus through the cooperative efforts of many 
departments and community organizations. 

The Office of Campus Safety has 28 full and part-time safety 
personnel under the auspices of the Office of the Vice 
President of Finance & Treasurer. It is not a law enforcement 
agency and therefore, its members do not have the authority 
to make arrests or enforce laws. 

All officers are professionally trained and State of Florida 
certified safety officers. The office provides a full range 
of safety services. These include, but are not limited to, 
investigating all crimes committed on campus, enforcing 
college policies and procedures, providing crime prevention/
community services programs, enforcing parking policies, 
and maintaining crowd control for campus special events. 
The office has a good working relationship with and liaises 
with local, state, and federal law enforcement agencies - such 
as Winter Park Police Department, Orange County Sheriffs 
Office, and the Florida Department of Law Enforcement - in 
implementing and coordinating campus law enforcement 
operations on campus. Officers are not able to arrest, but 
local law enforcement officers are called to campus to 
perform arrests as needed. Officers patrol the campus on 
foot, and in vehicles. Our office shares radio space with 
the Winter Park Police, which supplements our working 
relationships in allowing the Winter Park Police to have 
faster response to our campus and an open communication 
between our offices.

Officers have jurisdiction over any Rollins College on-
campus and non-campus property. The Office of Campus 
Safety is staffed 24 hours a day with trained dispatchers and 
operators who answer calls for service, direct officers, and 
dispatch emergency services to incidents and fire alarms. 
Contract security officers are sometimes hired to assist with 
on campus events. During their time on duty, they have 
jurisdiction in the area that they are working, but are not able 
to arrest or enforce laws.

Campus safety staff understand the overall academic mission 
of the College and strive to play a vital role in enhancing that 
mission. Concern for the community’s well-being, a desire 
to provide service and assistance whenever possible, and a 
constant desire to support the academic environment are 
all factors inherent in the department’s daily operations and 
policies. 

About Campus Safety

Mission
The Rollins College Campus Safety office actively 
collaborates with our community to create a safe and secure 
campus through a combination of reactive, proactive, and 
educational services. We utilize a combination of innovative 
practices, ongoing training, and mutually beneficial 
partnerships to reduce crime and instill confidence in our 
services. By doing so, we strive for a safe and secure campus 
where diverse social, cultural, and academic values can 
develop and prosper.

Values
The Rollins College Campus Safety office is a team of full-
time, part-time, and student personnel dedicated to ensuring 
the safety and security of our campus and community. We 
are committed to the highest standards of professionalism, 
ethical behavior, customer service, and conducting ourselves 
with PRIDE in all we do.

Professionalism - We demonstrate our professionalism 
through our adherence to the highest levels of customer 
service delivery, crime prevention, and emergency response. 
We build professionalism through our adherence to the 
highest levels of customer service delivery, crime prevention, 
and emergency response. We build professionalism by 
recruiting talented staff members to work in an environment 
that encourages teamwork, innovation, collaboration, and 
inclusion.

Respect - Our staff members are our most important asset as 
we go about achieving our mission. Our success stems from 
the relationships we build as we interact with the campus 
community on a daily basis. We foster and preserve trust 
within the college community by creating partnerships to 
eliminate crime and improve quality of life. 

Integrity - We expect truth, honesty, and ethical behavior 
from all of our staff members, nothing less. We uphold 
our position of trust by maintaining high levels of personal 
integrity and ethical standards.

Diversity - We strive to make every effort to anticipate, 
plan for, and to respond to the needs of an ever-changing 
community. We appreciate the similarities and differences 
we have with each member of the campus community. 
We recognize that different viewpoints, experiences, and 
backgrounds are key in meeting the unique needs of our 
community. Our practice is to seek input, counsel, and talents 
from a wide range of sources in our efforts to safeguard the 
campus.

Excellence - We strive to be a model non-sworn, higher 
education public safety through our commitment to 
collaboration, communication, education, and teamwork.

Vision
The Rollins College Campus Safety office aspires to be 
recognized as a national model in the field of non-sworn, 
higher education safety. Our commitment to this goal 
supports the campus community’s pursuit of academic and 
research goals in a safe and secure environment.



The Campus Security Act requires Colleges and Universities to:

Publish an annual report every year by October 1 that 
contains (3) years of campus crime statistics and certain 
campus safety policy statements.

Disclose crime statistics for the campus, public areas 
immediately adjacent to or running through the campus, and 
certain non-campus facilities and remote classrooms. There 
are no student organizations or residential buildings that 
are considered non-campus. The statistics must be gathered 
from campus police or safety, local law enforcement, and 
other university/college officials who have “significant 
responsibility for student and campus activities.”

Provide “timely warning” notices of those crimes that have 
occurred and pose an ongoing serious “threat to students 
and employees.”

Disclose in a public crime log “any crime that occurred on 
campus…or within the patrol jurisdiction of the campus police 
or campus safety office and is reported to the campus police 
or safety department.”

The Rollins College Campus Safety office is responsible for 
preparing and distributing the annual disclosure of crime 
statistics. We work with a variety of other departments and 
agencies, such as the Office of the Vice President for Student 
Affairs and the Winter Park Police Department to compile 
the information. We encourage members of the campus 
community to use this report as a guide for safe practices 
on and off campus. It is available on the Web at: rollins.edu/
campus-safety/clery-compliance/index.html. 

Each member of the campus community receives an email, at 
least once a year, which describes the purpose of the report, 
with a link to the report.

Campus Security Act: Legal Requirements



5Glossary

Throughout this report, a variety of terms will be used to 
label, describe, and explain behaviors, crimes, and people 
as they pertain to the our campus community. Some of 
these terms you might not be familiar with and are specific 
to higher education, our on-campus processes, or the Clery 
Act. Our goal in providing this extensive list is to help your 
understanding of this report and facilitate the accurate 
reporting of crimes in our community. If you have questions 
about any of these definitions, we encourage you to speak 
with a trusted staff member or someone in campus safety to 
assist you further.

The statistics in the Annual Safety & Fire Safety Report 
(ASFSR) are published in accordance with the standards 
and guidelines used by the FBI Uniform Crime Reporting 
Handbook and relevant federal law (the Clery Act).

Aggravated Assault: An unlawful attack by one person upon 
another for the purpose of inflicting severe or aggravated 
bodily injury. This type of assault usually is accompanied by 
the use of a weapon or by means likely to produce death or 
great bodily harm. It is not necessary that injury result from 
an aggravated assault when a gun, knife, or other weapon 
is used which could or probably would result in a serious 
potential injury if the crime were successfully completed.

Arson: Any willful or malicious burning or attempt to burn, 
with or without intent to defraud, a dwelling, house, public 
building, motor vehicle or aircraft, personal property, etc.

Awareness Program: Programs to raise awareness of 
sexual violence, hate crimes, community crimes, bystander 
intervention, and risk reduction. 

Burglary: The unlawful entry of a structure to commit a 
felony or a theft. For reporting purposes this definition 
includes: unlawful entry with intent to commit a larceny or a 
felony; breaking and entering with intent to commit a larceny; 
housebreaking; safe-cracking; and all attempts to commit any 
of the aforementioned.

Bystander Intervention: Bystanders are individuals who 
observe violence or witness the conditions that perpetuate 
violence. They are not directly involved but have the choice 
to intervene, speak up, or do something about it.

Campus: Defined as: (1) any building or property owned 
or controlled by an institution within the same reasonably 
contiguous geographic area and used by the institution in 
direct support of or in a manner related to the institution’s 
educational purposes, including residence halls; and (2) any 
building or property that is within or reasonably contiguous 
to the area identified in paragraph (1), that is owned by the 
institution but controlled by another person, is frequently 
used by students and supports institutional purposes (such 
as a food or retail vendor).

Campus Security Authorities: Members of the campus 
community that are required to report any incidents or 
crimes that are made known to them/occur on campus. 
These individuals or groups include:

• A campus officer or security department.

• Any individual(s) who have a responsibility for campus 
security but who do not constitute a campus police 
department or a campus security department.

• Any individual or organization specified in an institution’s 
statement of campus security policy as an individual or 
organization to which students and employees should 
report criminal offenses

Clery Act: The law requiring colleges and universities to 
disclose information about crime on and around their 
campus.

This is the Rollins College definition of consent:

Consent: Consent to engage in sexual activity must be 
informed, knowing, and voluntary. Consent exists when all 
parties exchange mutually understandable affirmative words 
or behavior indicating their agreement to freely participate 
in mutual sexual activity. The following further clarifies the 
definition of consent:

• Each participant in a sexual encounter is expected to 
obtain and give consent to each act of sexual activity. 
Consent to one form of sexual activity does not constitute 
consent to engage in all forms of sexual activity.

• If at any time it is reasonably apparent that either party 
is hesitant, confused or unsure, both parties should stop 
and obtain mutual verbal consent before continuing such 
activity.

• Consent may be withdrawn by either party at any 
time. Withdrawal of consent must also be outwardly 
demonstrated by words or actions that clearly indicate a 
desire to end sexual activity. Once withdrawal of consent 
has been expressed, sexual activity must cease.

• Consent consists of an outward demonstration indicating 
that an individual has freely chosen to engage in sexual 
activity. Relying on non-verbal communication can lead 
to misunderstandings. Consent may not be inferred from 
silence, passivity, lack of resistance or lack of an active 
response alone. A person who does not physically resist 
or verbally refuse sexual activity is not necessarily giving 
consent. 

• Individuals with a previous or current intimate relationship 
do not automatically give either initial or continued 
consent to sexual activity. Even in the context of a 
relationship, there must be mutually understandable 
communication that clearly indicates a willingness to 
engage in sexual activity.

• An individual who is physically incapacitated from alcohol 
or other drug consumption (voluntarily or involuntarily), 
or is unconscious, unaware or otherwise physically 
helpless is considered unable to give consent. For 
example, one who is asleep or passed out cannot give 
consent.

Coercion: Consent cannot be given if it results from the use 
or threat of physical force, intimidation, or any other factor 
that would eliminate an individual’s ability to exercise his/
her own free will to choose whether or not to have sexual 
contact. Coercion includes the use of pressure and/or 
oppressive behavior, including express or implied threats of 



harm, severe and/or pervasive emotional intimidation, which 
places an individual in fear of immediate or future harm or 
physical injury or causes a person to engage in unwelcome 
sexual activity. A person’s words or conduct amount to 
coercion if they wrongfully impair the other’s freedom 
of will and ability to choose whether or not to engage in 
sexual activity. Coercion also includes administering a drug, 
intoxicant or similar substance that impairs the person’s 
ability to give consent.

Dating Violence: The term ‘‘dating violence’’ means violence 
committed by a person

1. Who is or has been in a social relationship of a romantic 
or intimate nature with the victim and

2. The existence of such a relationship shall be based on the 
reporting party’s statement and with consideration of the 
length of the relationship, the type of relationship, and the 
frequency of interaction between the persons involved in 
the relationship.

3. For the purposes of this definition:
a. Dating violence includes, but is not limited to, sexual or 

physical abuse or the threat of such abuse.
b. Dating violence does not include acts covered under 

the definition of domestic violence.
4. For the purposes of complying with the requirements of 

this section and section 668.41 from the Violence Against 
Women Act (VAWA), any incident meeting this definition 
is considered a crime for the purpose of Clery Act 
reporting (Florida Statute 784.046).

Domestic Violence: The term “domestic violence” means

1. Felony or misdemeanor crimes of violence committed
a. By a current or former spouse or intimate partner of the 

victim;
b. By a person with whom the victim shares a child in 

common;
c. By a person who is cohabitating with or has 

cohabitated with the victim as a spouse or intimate 
partner;

d. By a person similarly situated to a spouse of the victim 
under the domestic or family violence laws of the 
jurisdiction in which the crime of violence occurred; or

e. By any other person against an adult or youth victim 
who is protected from that person’s acts under the 
domestic or family violence laws of the jurisdiction in 
which the crime of violence occurred.

2. For the purposes of complying with the requirements of 
this section and section 668.41 from VAWA, any incident 
meeting this definition is considered a crime for the 
purposes of Clery Act reporting (Florida Statute 741.28).

Drug Abuse Violations: Violations of state and local laws 
relating to the unlawful possession, sale, use, growing, 
manufacturing, and making of narcotic drugs. The relevant 
substances include, but are not limited to: opium or 
cocaine and their derivatives (morphine, heroin, codeine); 
marijuana; synthetic narcotics (Demerol, methadone, non-
prescription use Adderall); and dangerous nonnarcotic drugs 
(barbiturates, Benzedrine).

Incapacitation: An individual who is incapacitated is not 
able to make rational, reasonable judgments and therefore 
is incapable of giving consent. Incapacitation is the inability, 
temporarily or permanently, to give consent, because the 
individual is mentally and/or physically helpless due to drug 
or alcohol consumption, either voluntarily or involuntarily, or 
the individual is unconscious, asleep or otherwise unaware 
that the sexual activity is occurring. In addition, an individual 
is incapacitated if he/she demonstrates that they are unaware 
of where they are, how they got there, or why or how they 
became engaged in a sexual interaction. Where alcohol 
is involved, incapacitation is a state beyond drunkenness 
or intoxication. Some indicators of incapacitation may 
include, but are not limited to, lack of control over physical 
movements, being unaware of circumstances or surroundings, 
or being unable to communicate for any reason. 

An individual in a blackout state may or may not meet the 
definition of incapacitation. Such an individual may appear 
to act normally but may not have later recall of the events 
in question. The extent to which a person in this state 
affirmatively gives words or actions indicating a willingness 
to engage in sexual activity and the other person is unaware 
— or reasonably could not have known — of the alcohol 
consumption or blackout, must be evaluated in determining 
whether consent could be considered as having been given.

Intimidation: To unlawfully place another person in 
reasonable fear of bodily harm through the use of threatening 
words and/or other conduct, but without displaying a 
weapon or subjecting the victim to actual physical attack. 
This offense definition is relating to hate/bias-related crime 
statistics as per the Uniform Crime Report/Hate Crime 
Reporting guidelines.

Larceny/Theft: The unlawful taking, carrying, leading, or 
riding away of property from the possession or constructive 
possession of another. This offense definition is relating to 
hate/bias-related crime statistics as per the Uniform Crime 
Report/Hate Crime Reporting guidelines. 

Liquor Law Violations: The violation of laws or ordinance 
prohibiting: the manufacture, sale, transporting, furnishing, 
possessing of intoxicating liquor; maintaining unlawful 
drinking places; bootlegging; operating a still; furnishing 
liquor to minors or intemperate person; using a vehicle 
for illegal transportation of liquor; drinking on a train or 
public conveyance; all attempts to commit any of the 
aforementioned (Drunkenness and Driving Under the 
Influence are not included in this definition).

Motor Vehicle Theft: The theft or attempted theft of a 
motor vehicle. (Motor vehicle theft, includes all cases where 
automobiles are taken by persons not having lawful access 
even though the vehicles are later abandoned — including joy 
riding).

Murder and Non-negligent Manslaughter: The willful (non-
negligent) killing of one human being by another.

Manslaughter by Negligence: The killing of another person 
through gross negligence.
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Non-Campus Building or Property, Geography: (1) Any 
building or property owned or controlled by a student 
organization that is officially recognized by the institution; 
or (2) Any building or property owned or controlled by an 
institution that is used in direct support of or in relation to 
the institution’s educational purposes, is frequently used by 
students, and is not within the same reasonably contiguous 
geographic area of the institution.

On Campus, Geography: On Campus: Defined as: (1) any 
building or property owned or controlled by an institution 
within the same reasonable contiguous geographic area and 
used by the institution in direct support of or in a manner 
related to the institutions educational purposes, including 
residence halls; and (2) any building or property that is within 
or reasonably contiguous to the area identified above, that 
is owned by the institution but controlled by another person, 
is frequently used by students or supports institutional 
purposes (such as food or retail vendor).

Ongoing Prevention and Awareness Campaigns: Year round 
education and awareness programs regarding sexual and 
gender violence, available to all faculty, staff, and students.

Primary Prevention Programs: Campus programs aimed at 
preventing sexual and gender based violence before it ever 
occurs.

Proceeding: The formal process that follows any reporting of 
a crime on campus.

Public Property, Geography: All public property, including 
thoroughfares, streets, sidewalks, and parking facilities, that is 
within the campus or immediately adjacent to and accessible 
from the campus. The Rollins College crime statistics do 
not include crimes that occur in privately-owned homes or 
businesses around Rollins College facilities.

Rape Culture: The idea that rape has been normalized and 
made pervasive by societal attitudes that have caused 
desensitization toward the issue and toward survivors of 
assault.

Reasonable Person: A person under similar circumstances 
and with similar identities to the victim.

Reporting Party: Refers to the person(s) who reports to 
the College that he/she has been the subject of sexual 
misconduct or harassment. 

Responding party: Refers to the person(s) who is reported to 
have committed acts of sexual misconduct or harassment. 

Result: The outcome following the investigation and 
conclusion of any proceedings.

Retaliation: Attempts to seek retribution against the 
reporting party, responding party, or any individual or group 
of individuals involved in the investigation and/or resolution 
of an allegation of sexual misconduct. May include continued 
abuse or violence, other forms of harassment, and slander 
and libel. 

Risk Reduction: With no intent to victim blame and 
recognizing that only abusers are responsible for their abuse, 

the campus offers education on strategies to reduce one’s 
risk of sexual assault or harassment.

Robbery: The taking or attempting to take anything of value 
from the care, custody, or control of a person or persons by 
force or threat of force, violence, and/or causing the victim 
fear.

Sexual Assault: An offense that meets the definition of rape, 
fondling, incest, or statutory rape as used in the FBI’s Uniform 
Crime Reporting (UCR) program. Per the National Incident-
Based Reporting System User Manual from the FBI UCR 
Program, a sex offense is “any sexual act directed against 
another person, without the consent of the victim, including 
instances where the victim if incapable of giving consent.”

Rape is defined as the penetration, no matter how slight, 
of the vagina or anus with any body part or object, or oral 
penetration by a sex organ of another person, without the 
consent of the victim. Many rapes are committed by someone 
the survivor knows, such as a date or a friend.

Fondling is defined as the touching of the private parts of 
another person for the purposes of sexual gratification, 
without the consent of the victim, including instances where 
the victim is incapable of giving consent because of his/her 
age or because of his/her temporary or permanent mental 
incapacity.

Incest is defined as sexual intercourse between persons 
who are related to each other within the degrees wherein 
marriage is prohibited by law.

Statutory Rape is defined as sexual intercourse with a person 
who is under the statutory age of consent.

Sexual Assault with an Object: The use of an object or 
instrument to unlawfully penetrate, however slightly, the 
genital or anal opening of the body of another person, 
forcibly and/or against that person’s will, or not forcibly or 
against the person’s will where the victim is incapable of 
giving consent because of his/her youth or because of his/
her temporary or permanent mental or physical incapacity.

Sexual Harassment: Unwanted and unsolicited sexual 
advances, requests for sexual favors, and other deliberate 
or repeated communication of a sexual nature, whether 
spoken, written, physical or pictorial, shall constitute sexual 
harassment when:

• Submission to such conduct is made either implicitly 
or explicitly a term or condition of an individual’s 
employment, academic status or participation in College-
sponsored activities;

• Rejection of such conduct is used as the basis, implicitly 
or explicitly, for imposing adverse terms and conditions of 
employment, academic status or participation in College-
sponsored events; or

• Such conduct has the effect of unreasonably interfering 
with an individual’s work performance or creating an 
intimidating, hostile or offensive working or learning 
environment.



Sex Offenses: Any sexual act directed against another person, 
forcibly and/or against that person’s will; or not forcibly or 
against the person’s will where the victim is incapable of giving 
consent.

Simple Assault: An unlawful physical attack by one person 
upon another where neither the offender displays a weapon, 
nor the victim suffers obvious severe or aggravated bodily 
injury involving apparent broken bones, loss of teeth, possible 
internal injury, severe laceration or loss of consciousness. 
This offense definition is relating to hate/bias-related crime 
statistics as per the Uniform Crime Report/Hate Crime 
Reporting guidelines (Florida Statute 791.011).

Sodomy: Oral or anal sexual intercourse with another person, 
forcibly and/ or against that person’s will, or not forcibly 
against the person’s will where the victim is incapable of 
giving consent because of his/her youth or because of his/
her temporary or permanent mental or physical incapacity.

Stalking: The term “stalking” means

1. Engaging in a course of conduct directed at a specific 
person that would cause a reasonable person to:

a. Fear for the person’s safety or the safety of others; or
b. Suffer substantial emotional distress.

2. For the purposes of this definition:
a. “Course of conduct” means two or more acts, including, 

but not limited to, acts which the stalker directly, 
indirectly, or through third parties, by any action, 
method, device, or means follows, monitors, observes, 
surveils, threatens, or communicates to or about, a 
person, or interferes with a person’s property.

b. “Substantial emotional distress” means significant 
mental suffering or anguish that may, but does not 
necessarily, require medical or other professional 
treatment or counseling.

c. “Reasonable persons” means a fair and sensible person 
under similar circumstances and with similar identities 
to the victim.

3. For the purposes of complying with the requirements of 
this section and section 668.41 from VAWA, any incident 
meeting this definition is considered a crime for the 
purposes of Clery Act reporting (Florida Statute 784.048).

Substantial Emotional Distress: Significant mental suffering 
or anguish that may, but does not necessarily, require medical 
or other professional treatment or counseling.

Third Party refers to any other participant in the process, 
including a witness to the misconduct or an individual who 
makes a report on behalf of someone else.

Title IX: Part of the 1972 Education Act stating that no person 
could be denied the benefits of a federally funded education 
program or activity on the basis of their sex or gender and 
protects against sex discrimination. 

Vandalism: To willfully or maliciously destroy, injure, disfigure, 
or deface any public or private property, real or personal, 
without the consent of the owner or person having custody 
or control by cutting, tearing, breaking, marking, painting, 
drawing, covering with filth, or any other such means as may 

be specified by local law. This offense definition is relating to 
hate/bias-related crime statistics as per the Uniform Crime 
Report/Hate Crime Reporting guidelines.

Weapon Law Violations: The violation of laws or ordinances 
dealing with weapon offenses, regulatory in nature, such 
as: manufacture, sale, or possession of deadly weapons; 
carrying deadly weapons, concealed or openly; furnishing 
deadly weapons to minors; all attempts to commit any of the 
aforementioned.

Jurisdictional Definitions of Domestic Violence, 
Dating Violence, Sexual Assault and Stalking
Domestic Violence: The state of Florida defines domestic 
violence as follows: any assault, aggravated assault, battery, 
aggravated battery, sexual assault, sexual battery, stalking, 
aggravated stalking, kidnapping, false imprisonment, or any 
criminal offense resulting in physical injury or death of one 
family or household member by another family or household 
member. 

Dating Violence: The state of Florida defines dating 
violence as follows: Dating violence means violence between 
individuals who have or have had a continuing and significant 
relationship of a romantic or intimate nature. The existence 
of such a relationship shall be determined based on the 
consideration of the following factors: 

• A dating relationship must have existed within the past 6 
months;

• The nature of the relationship must have been 
characterized by the expectation of affection or sexual 
involvement between the parties; and

• The frequency and type of interaction between the 
persons involved in the relationship must have included 
that the persons have been involved over time and on a 
continuous basis during the course of the relationship.

The term does not include violence in a casual 
acquaintanceship or violence between individuals who only 
have engaged in ordinary fraternization in a business or social 
context.

Sexual Assault: The state of Florida defines sexual assault 
as follows: Sexual battery means oral, anal, or vaginal 
penetration by, or union with, the sexual organ of another 
or the anal or vaginal penetration of another by any other 
object; however, sexual battery does not include an act done 
for bona fide medical purpose.

Additionally, the state of Florida defines incest as follows: 
Whoever knowingly marries or has sexual intercourse with 
a person to who he or she is related by lineal consanguinity, 
or a brother, sister, uncle, aunt, nephew, or niece, commits 
incest, which constitutes a felony of the third degree, 
punishable as provided in s. 775.082, s. 775.083, or s. 
775.084. “Sexual intercourse” is the penetration of the female 
sex organ by the male sex organ, however slight; emission of 
semen is not required.
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Stalking: The state of Florida defines stalking as follows: 
A person who willfully, maliciously, and repeatedly follows, 
harasses, or cyberstalks another commits the offense of 
stalking, a misdemeanor of the first degree, punishable as 
provided in s. 775.082 or s. 775.083.

Consent:
• The state of Florida defines consent, in relation to sexual 

activity, as follows: Consent means intelligent, knowing, 
and voluntary consent and does not include coerced 
submission. “Consent” shall not be deemed or construed 
to mean the failure by the alleged victim to offer physical 
resistance to the offender.

• Rollins College defines consent as follows: Consent to 
engage in sexual activity must be informed, knowing 
and voluntary. Consent exists when all parties exchange 
mutual sexual activity. This definition is used in the 
College’s sexual misconduct and harassment policy, which 
is intended to educate the Rollins community on sexual 
misconduct and harassment and guide students, faculty 
and staff who have been affected by sexual misconduct 
and harassment, whether as a reporting party, responding 
party or third party. The following further clarifies the 
definition of consent:

 » Each participant in a sexual encounter is expected 
to obtain and give consent to each act of sexual 
activity. Consent to one form of sexual activity does 
not constitute consent to engage in all forms of 
sexual activity.

 » If at any time it is reasonably apparent that either 
party is hesitant, confused or unsure, both parties 

should stop and obtain mutual verbal consent 
before continuing such activity.

 » Consent may be withdrawn by either party at 
any time. Withdrawal of consent must also be 
outwardly demonstrated by words or actions that 
clearly indicate a desire to end sexual activity. Once 
withdrawal of consent has been expressed, sexual 
activity must cease.

 » Consent consists of an outward demonstration 
indicating that an individual has freely chosen to 
engage in sexual activity. Relying on non-verbal 
communication can lead to misunderstandings. 
Consent may not be inferred from silence, passivity, 
lack of resistance or lack of an active response 
alone. A person who does not physically resist or 
verbally refuse sexual activity is not necessarily 
giving consent.

 » Individuals with a previous or current intimate 
relationship do not automatically give either initial 
or continued consent to sexual activity. Even in the 
context of a relationship, there must be mutually 
understandable communication that clearly 
indicates a willingness to engage in sexual activity.

 » An individual who is physically incapacitated from 
alcohol or other drug consumption (voluntarily 
or involuntarily), or is unconscious, unaware or 
otherwise physically helpless is considered unable 
to give consent. For example, one who is asleep or 
passed out cannot give consent.



Reporting Crimes and Other Emergencies
All students, staff, faculty and guests are encouraged 
to promptly and accurately report all crimes and other 
emergencies to Campus Safety and the appropriate police 
agencies, when the victim of a crime elects to, or is unable to 
make such a report. Reports can be made by dialing  
407-646-2999 or x2999 from a campus phone. Individuals 
may also report incidents in person at the campus safety 
office currently located in building 412. Individuals who want 
to report incidents regarding sexual assault, domestic violence, 
dating violence, or stalking may report to the Office of Title IX 
at 407.691.1773. The only people exempt from reporting crimes 
or other incidents are professional and pastoral counselors, 
however they disclose statistics monthly for data reporting. 
Campus Security Authorities are required to report any  
crimes or incidents. Campus Security Authorities currently  
on campus are (including, but not limited to):

• Student Affairs staff 
407.646.2345

• Residential Life & Explorations staff 
407.646.2649

• Holt Student Services staff 
407.646.2232

• Crummer Student Services staff 
407.646.2405

• Athletics staff  
407.646.2366

• Academic Advising staff 
407.646.2592

• Student Organization advisors 
407.646.2624

• Campus Safety staff 
407.646.2999

• International Student Services staff 
407.691.1158

Rollins College has installed emergency two-way call boxes 
(Blue Light Phones) throughout the campus for use during 
emergencies. By pressing the black button on the stations, 
you will be connected to a member of the campus safety 
team. By pressing the red button, you will be directly 
connected with Winter Park Police Dispatch. The location of 
the station you are using is displayed to assist in providing a 
prompt response.

Members of the community are helpful when they 
immediately report crimes or emergencies to the Office of 
Campus Safety for purposes of including them in the annual 
statistical disclosure and assessing them for issuing Timely 
Warning Notices, when deemed necessary.

Below is a list of Primary Campus Security Authorities:

• Campus Safety 
407.646.2999 
campussafety@rollins.edu

• Dean of Students 
407.646.2345 
care@rollins.edu

• Title IX 
407.691.1773 
titleix@rollins.edu

• Community Standards & Responsibility 
407.691.1337 
care@rollins.edu

• Residential Life & Explorations 
407.646.2649 
rle@rollins.edu

To ensure everyone’s safety, all crimes should be reported to 
the Office of Campus Safety for the purpose of potentially 
issuing a campus-wide alert and for disclosure in the annual 
crime statistics.

Reporting Crimes
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Voluntary Confidential Reporting Procedures
The College does not have a Voluntary Confidential 
Reporting System. There is an expectation, as a member of 
the campus community, that all crimes are reported to the 
Office of Campus Safety. Therefore, pastoral and professional 
counselors do not encourage individuals they are counseling 
to confidentially report crimes for the purpose of inclusion in  
the annual crime statistics.

Response to Reported Crimes
Campus Safety staff members are available at 407-646-
2999, 24-hours a day to answer your calls. In response to a 
call, the campus safety office will take the required action, 
either dispatching an officer or asking the victim to report to 
campus safety office to file an incident report. All Campus 
Safety incident reports that involve a crime or violation of 
college policy are forwarded to the community standards 
& responsibility office for review and potential action, as 
appropriate. Campus Safety will investigate a report when it 
is deemed appropriate.

Additional information obtained from the initial and 
subsequent investigations will also be forwarded to the 
community standards & responsibility office. If assistance 
is required from the local police or fire departments, the 
campus safety office will contact the appropriate agency. If 
a sexual assault should occur, staff on the scene, including 
the campus safety office, will offer the victim a wide variety 

of services, both on and off campus. The appropriate 
staff members will contact the Title IX office in regards to 
incidents dealing with sexual assaults, stalking, domestic 
violence, or dating violence.

Monitoring and Reporting Incidents
Activity at Non-Campus Locations Rollins College does not 
provide or maintain non-campus housing for any student 
organizations sanctioned by the institution. However, the 
College relies on its close working relationship with local law 
enforcement agencies to receive information about incidents 
involving students off-campus. The campus safety office 
will actively investigate any crime information it receives 
concerning or involving a member of the campus community. 
If the College is notified of a situation, the department may 
issue a campus safety alert (phone/text, email) detailing 
the incident and providing tips so that other community 
members may avoid similar incidents.

If campus safety is notified of a crime committed by a 
member of the campus community off campus, we will 
refer the situation to the police, to the appropriate dean, 
community standards & responsibility office and/or the 
human resources department.



Security Access • Campus Facilities Physical Safety Considerations

Academic and Administrative Buildings
Rollins College academic and administrative buildings are 
open to the public, at a minimum, during normal business 
hours. Most facilities have individual hours, and the hours may 
vary at different times of the year. Access to some of these 
buildings are also controlled by access control systems after 
normal business hours, and all of these buildings have varied 
levels of access. Most academic and administrative buildings 
do not have a campus safety officer assigned to them. 
However, Rollins Campus Safety officers patrol the academic 
and administrative buildings on a regular basis.

For information about the access protocol for a specific 
building, contact campus safety by dialing 407-646-2999 or 
x2999 from a campus phone.

Residence Halls
Access to residence halls is restricted to residents, their 
guests, and approved members of the College community. 
Residents gain entry by swiping their R-Cards in the card 
access readers. Residents are cautioned against permitting 
strangers to enter the buildings and are urged to require 
individuals seeking entry to use their own access cards. 
Campus safety officers and members of the residential life 
staff patrol the residence halls on a regular basis.

Residential Life & Explorations also enforces safety measures 
in the halls and work with residents to achieve a community 
respectful of individual and group rights and responsibilities. 
Student Affairs members also conduct periodic educational 
sessions on prevention of various crimes, including sexual 
assault.

Maintenance of Campus Facilities
Rollins College has very high standards with respect 
to campus safety and security. Exterior lighting and 
landscape control are a critical part of that commitment. 
Representatives from various departments conduct safety 
surveys to ensure lighting is adequate and that the landscape 
is appropriately controlled. Facilities Management and 
Campus Safety personnel conduct routine checks of lighting 
on campus as a part of their regularly assigned duties. 
If lights are out or dim, officers will initiate a work order, 
which is acted upon by a member of the Office of Facilities 
Management, usually within 24 hours or the next business 
day. We encourage members of the College community to 
report any deficiency in lighting to the Office of Facilities 
Management at 407-646-1000 or x1000 from a campus 
phone. Any community member who has a concern about 
physical safety should contact campus safety at 407-646-
2999 or x2999 from a campus phone. 

Campus Safety and representatives from Facilities 
Management’s locksmith shop, work together to identify 
inoperable locking mechanisms on campus. We encourage 
community members to promptly report deficiencies 
to either Facilities management or to Campus Safety. 
Additionally, if a staff member loses a Rollins key they must 
inform both campus safety and facilities. If a student loses a 
Rollins key for their residential hall room, they must inform 
Residential Life & Explorations.

Students, faculty, and staff should be mindful that Facilities 
Management staff will only be called out after hours in 
emergency situations. An emergency is defined as one in 
which, if not corrected in a timely fashion, may result in 
death or injury to an individual or in damage to property or 
reputation of the school. Circumstances that may be less than 
desirable or inconvenient to individuals do not necessarily 
constitute an emergency.
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Rollins Campus Safety Alert System
The Assistant Vice President of Public Safety or a designee 
will develop Timely Notification Bulletins for the campus 
community to notify members of the community about 
serious crimes against people that occur within the Rollins 
College Clery Geography (on Campus, Non-campus, Public 
Property and On Campus Residential Facilities) where it is 
determined that the incident may pose an ongoing threat 
to members of the campus community. For more on Clery 
Geography see page 58. Timely Notification Bulletins 
will be provided to students and employees in a manner 
that is timely, that withholds the names of the victims as 
confidential, and that will aid in the prevention of similar 
occurrences.

Issuing Timely Notification Bulletins will be considered 
for the following crimes, if reported to the Campus Safety 
office within 30 days of them occurring. Timely Notification 
Bulletins are usually distributed for the following Clery-
reportable classifications: Major Incidents of Arson, Criminal 
Homicide, and Robbery. Cases of Aggravated Assault, Hate 
Based Crimes, and Sex Offenses are considered on a case-
by-case basis depending on the facts of the case and the 
information known to the Campus Safety office. For example, 
if an assault occurs between two students who have a 
disagreement, there may be no on-going threat to other 
campus community members, therefore; a Timely Notification 
Bulletin would not be issued. Sexual Assaults are considered 
on a case-by-case basis depending on the facts of the case, 
when and where the crime occurred, when it was reported, 
and the amount of information know by the campus safety 
office. Timely Notification Bulletins may be distributed for 
other crimes as determined necessary by the Assistant Vice 
President of Public Safety or designee.

The following members of the Campus Safety office are 
trained and empowered to send Timely Notification Bulletins 
to the campus community to notify them about serious 
crimes against people, where it is determined that the 
incident may pose an ongoing threat;

• Assistant Vice President of Public Safety
• Sr. Operations Coordinator
• Safety and Emergency Planning Coordinator
• Shift Supervisors
• Dispatch Officers

In an effort to provide timely notice to the campus 
community, and in the event of a serious incident which may 
pose an ongoing threat, a blast email Timely Notification 
Bulletin is sent to all faculty, staff, and students. The bulletins 
are generally written by the Assistant Vice President of Public 
Safety or designee. Prior to the bulletins being sent out, 
the information contained in them is shared with local law 
enforcement (Winter Park Police Department) to ensure they 
have knowledge of the crime and that information contained 
within does not jeopardize an ongoing police investigation. 
Updates to the campus community about any particular 
case resulting in a Timely Notification Bulletin may be 
distributed via blast email, social media, the campus safety 
website or may be shared with on-campus media. Timely 
Notification Bulletin posters may also be posted on campus, 
in residential buildings, or in the vicinity of where the original 
crime occurred, when deemed necessary. We do not send 
out targeted notification, all notifications are available to our 
campus community.

Rollins College is not required to issue a Timely Warning 
with respect to crimes reported to a pastoral or professional 
counselor.



Immediate Threat
Rollins College has systems in place to immediately 
notify the campus community upon the confirmation of a 
significant emergency affecting the health and safety of 
the members of the Rollins campus community. Some or 
all of these methods of communication may be activated 
in the event of an immediate threat to the Rollins campus 
community. The Rollins College emergency alert system, 
R-Alert, allows members of the campus community to 
be notified of an emergency by way of cell phone, text 
message, home phone, Rollins College office phone and 
email.

The College may also use some or all of the following: 
emergency alert radios; Rollins Information Hotline; Rollins 
broadcast e-mail messages and pop ups; Rollins broadcast 
voicemail messages; Rollins broadcast cellular text messages; 
door–to- door contact; posting of flyers and notices at key 
campus locations; and local media outlets to communicate 
an emergency situation to the campus community. As our 
R-Alert system through the use of Rollins broadcast e-mail 
messages, broadcast voicemail messages, and text messages 
- is an opt-out system, you may update and change the 
phone numbers and email address that are receiving alerts 
in your FoxLink account. This includes cell phone numbers, 
home phone numbers, Rollins College office phone numbers 
and email. International phone numbers may not be able to 
be reached by our R-Alert system, so it is advisable to have 
domestic numbers listed to ensure that communication 
can be received. Face to face communication will be used 
in the event that any of the above systems fail. The College 
will, without delay, and taking into account the safety of 
the community, determine the content of the notification 
and initiate the notification system, unless the notification 
will, in the professional judgment of responsible authorities, 
compromise efforts to assist victims or to contain, respond 
to, or otherwise mitigate the emergency.

If an emergency message is sent to the community, follow-
up information may be sent out using some or all of the 
same systems that were used to send the original message 
and/or the College may update the website with follow-up 
information, depending on the nature of the emergency.

The Office of Communications & External Relations has the 
responsibility to disseminate emergency information to the 
larger community and this will be accomplished using some 

or all of the following methods of communication: via the 
local media, website, and/or liaison with community public 
information officers.

The Offices of Campus Safety, Facilities Services, the 
Wellness Center, and Risk Management are the offices 
generally responsible for confirming that a significant 
emergency or dangerous situation exists on campus. 
The content of the immediate notification message, 
the determination of the appropriate segment(s) of the 
community to receive the message and the initiation of the 
systems to be used to send the message to the community 
is typically determined by a consultation process involving 
the following offices; Safety and Emergency Planning 
Coordinator, the Sr. Operations Coordinator, the Assistant 
Vice Presidents of Public Safety or Facilities Management. 
Pre-scripted emergency messages that have been approved 
for immediate use may be sent by the individuals listed above 
with no further approval necessary. Any other emergency 
notification messages must be approved individually prior to 
dissemination.

The three-level hierarchy for authorization and approval to 
send messages (starting with level 1) is as follows:

Level 1: President

Level 2: Vice President & Treasurer, Vice President & 
Provost

Level 3: Safety & Emergency Planning Coordinator, 
Assistant Vice President of Public Safety, Sr. Operations 
Coordinator, Assistant Vice President of Facilities 
Management

Additional Rollins personnel have the capability to send 
messages for the College. These personnel are the Vice 
President of Communications & External Relations and the 
Senior Director of Strategic Communications. Messages may 
only be sent to the Rollins community by these individuals 
under the following circumstances:

1. Proper authorization has been obtained to send a 
message, as indicated in the aforementioned hierarchy 
chart;

OR

2. If everyone on the aforementioned hierarchy chart is 
rendered incapacitated to send messages, the sender will 
utilize his/her own campus authorization process.

R-Alert Emergency Notification
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Emergency Communication Systems
The R-Alert system, including phone calls, e-mails, text 
messages, and the outdoor siren (City of Winter Park) are 
tested on a regular basis and annual basis to ensure the 
system is in working order and reaches the appropriate 
audience. Additional R-Alert testing occurs as follows:

• February 2018
• September 2018

The other components of R-Alert will be selectively tested in 
conjunction with other system tests.

Testing protocols will be drafted prior to each major R-Alert 
test, twice per year, and after-action reports will be produced 
for system and process improvements.

Emergency Response Procedures
The Rollins College All Hazards Emergency Operations Plan 
includes information about the College’s response planning 
teams, incident priorities and performance expectations, 
shelter-in-place and evacuation guidelines, and crisis 
communications plans. The College conducts a minimum 
of one Emergency Response test per year. This test may be 
in the form of an exercise (table top or field exercise) and a 
drill, which tests a procedural operation or technical system. 
The tests, which may be announced or unannounced, are 
designed to assess and evaluate the emergency plans and 
capabilities of the institution. Rollins College will notify the 
appropriate members of the campus community of the 
exercise and remind the campus community of the R-Alert 
system and emergency response procedures, in conjunction 
with at least one emergency exercise or test. Each test is 
documented and includes a description of the exercise, the 
date and time of the exercise, and whether it was announced 
or unannounced.

Rollins College administrators are familiar with all aspects of 
the Emergency Operations Plan including Incident Command. 
If a serious incident occurs that causes an immediate 
threat to the campus, the first responders to the scene are 
usually the Rollins College Campus Safety, Winter Park 
Police Department, and the Winter Park Fire Department. 
Information and updates to the All Hazards Emergency 
Operations Plan are available on the Emergency Management 
Homepage, emergency.rollins.edu.

Emergency Evacuation Procedures
Students, faculty and staff are expected to evacuate campus 
buildings if they hear a fire alarm or if they are notified by first 
responders or the campus administration that an evacuation 
is necessary. They receive information about evacuation and 
shelter-in-place procedures during meetings and educational 
sessions that they can participate in throughout the year.

Informing & Education:  
The Daily Crime Log 
Daily Crime Log
The Office of Campus Safety maintains a Daily Crime Log 
that records, by date the incident was reported, all crimes 
and other serious incidents that occur on campus, in a 
non-campus building or on public property adjacent to the 
campus. The Daily Crime Log is available at rollins.edu/
campus-safety/clery-compliance/index.html. Additionally, 60 
current days of the daily crime log are available in the Office 
of Campus Safety at all times. The Daily Crime Log includes 
the nature, date, time and general location of each crime 
reported to the department, as well as the disposition of the 
complaint, if this information is known at the time the entry is 
made. The Office of Campus Safety posts crimes in the Daily 
Crime Log within 48-hours of receiving a report of a crime 
and reserves the right to exclude information from the log in 
certain circumstances.



Students at Rollins College are expected to be acquainted 
with and abide by state laws and College regulations 
regarding alcohol and drugs. Campus Safety enforces the 
drug and alcohol policies on campus. If an incident has 
evidence of breaking federal/state drug or alcohol laws, the 
incident will be passed on to local law enforcement. They are 
also expected to be aware of the social, physiological, and 
psychological consequences of excessive drinking in order to 
make responsible and informed decisions about the serving 
and consumption of alcohol. The College provides regular 
educational programs on alcohol and drug abuse as well as 
counseling services.

The College Alcohol Policy is designed to be consistent 
and campus safety will enforce the College policies which 
includes violations of the laws of the State of Florida, which 
prohibits the sale, possession, use, consumption and serving 
of alcoholic beverages by and to persons less than 21 years of 
age. The College Alcohol Policy (to rollins.edu/community-
standards-responsibility/policies/index.html) is as follows:

A large factor in decision-making for college students 
involves the use of alcohol. Often, alcohol use leads to further 
poor choices, specifically in regards to illegal substances, 
abuse, hazing, and sexual misconduct and harassment. It is 
the College’s expectation that students who choose to drink 
are making those decisions with thoughtful consideration and 
are guided by the law, common sense, and the information 
about how alcohol use can impact both students and those 
around them. Regardless of age, excessive drinking and 
intoxication will not be tolerated.

The College abides by Florida State laws regarding alcohol. 
These include: 

• Individuals under the age of 21 may not possess and/or 
consume alcohol 

• Individuals may not sell, give, or serve alcoholic beverages 
or permit alcohol to be served to persons under 21

• Individuals may not drive with a blood alcohol level of 
0.08% or more

• Individuals may not possess open containers of alcohol, 
including secondary containers (i.e. cups or water bottles) 
on a street, sidewalk, or in a park. This applies both on 
and off campus.

Student-athletes must comply with additional alcohol 
policies. The College abides by NCAA recommendations and 
best practices regarding alcohol. These include: 

• No athlete shall report for physical activity or remain in 
practice, play, or competition while having an alcohol 
concentration of .04 or greater. Furthermore, no athlete 
shall compete within forty-eight (48) hours after alcohol 
usage.

• No athlete shall use alcohol while in practice, play, or 
competition. 

There are certain locations and instances in which possession 
and consumption of alcohol is not permitted on campus. 
These include:

• Buildings that are designated as first-year buildings (Rex 
Beach, Strong Hall Buildings 220 and 221, Ward) 

• A room/apartment where all assigned residents are under 
the age of 21 

• Public spaces in a residence hall (lounge or lobby spaces, 
restrooms, hallways, etc.)

• Times when the residence hall is not officially open – 
before the official residence hall opening and after the 
official residence hall closing

• During orientation, winter break, and intersession
Students often ask how possession of alcohol is determined. 
These are some questions a conduct educator may ask to 
determine whether a student is in possession of alcohol: 

• What is the location and the quantity of the alcohol? 
• Is the student able to exercise control over the situation? 
• How many students voluntarily take responsibility, and 

can they attest which students are not in violation? 

The College is concerned about students who binge drink or 
rapidly consume alcohol due to the serious risks associated 
with this behavior. For student safety, drinking games, 
common sources of alcohol, or non-traditional sources of 
alcohol, such as kegs, beer balls, and powdered alcohol 
(“palcohol”) are not permitted. Displays of empty alcohol 
containers often promote or glamorize excessive drinking. 
Empty alcohol containers may also be viewed as evidence of 
consumption and are not permitted.

When students meet with a conduct educator to discuss their 
alcohol use, part of the discussion will be about involving 
parents or guardians in the conversation. The College 
encourages students to be proactive rather than reactive 
and share information with their parent or guardian up front. 
In certain circumstances, parental notification will occur 
if a student is found responsible for violating the alcohol 
policy. The College will help students navigate how to have a 
conversation with their parents about their alcohol use.

Students who drink are susceptible to risks, such as 
addiction, accidents or injury due to impairment, overdose, 
and unpredictable or violent behavior. Therefore, regardless 
of age or legal standing, students who are at academic/
personal risk due to alcohol or other drugs, become over-
intoxicated, or suffer medical consequences such as blacking 
out should expect to discuss their alcohol use with a conduct 
educator and evaluate how their decisions may be impacting 
their academic and personal success.

• Campus Safety 407.646.2999, x2999
• Community Standards & Responsibility 407.691.1337, 

x1337
• Wellness Center 407.628.6340, x6340
• Crummer Graduate School 407.646.2405, x2405
• Hamilton Holt School 407.646.2232, x2232

Drug & Alcohol Policy
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Drug Policy
Rollins College does not condone the possession, use, 
manufacture, or distribution of illegal substances or drug 
paraphernalia of any kind in any amount. Additionally, the 
improper use, sale or distribution of prescription medication 
shall also be considered a violation of the College’s policy. 
Students in violation of this policy may be jeopardizing 
their own well-being as well as the well-being of the College 
community. The following is the Community Standards policy 
on Illegal Substances (rollins.edu/CSRcode):

Rollins College is committed to student safety and care. 
When students are using or abusing drugs, whether illegal or 
prescriptions that are being misused, they jeopardize their 
safety and are not practicing good self-care. The misuse 
of a mind or body-altering substance can negatively affect 
cognitive processes and may limit one’s ability to exercise 
good judgment and to learn effectively.

When a student chooses to engage in substance use or abuse 
it has the potential to negatively affect the entire community. 
The College expects all members of the community to 
comply with state and federal laws pertaining to illegal 
drugs. This means that the sale, manufacture, possession, 
distribution, and/or illegal use of controlled substances, 
drugs (including prescription drugs without a valid medical 
prescription), and/or drug paraphernalia is not permitted. 

Even though a substance is not designed to be inhaled 
or ingested, the College recognizes that there are some 
substances that can be abused in this manner. Intentionally 
or recklessly inhaling, ingesting, or making use of substances 
(e.g., nitrous oxide, glue, paint, etc.) in a way that will alter a 
student’s mental state will not be tolerated. 

Student-athletes must comply with additional policies 
pertaining to illegal substances. The College abides by NCAA 
regulations regarding banned drugs. This includes, but is not 
limited, to all substances on the NCAA Banned Drugs List.

There can be significant consequences that accompany 
substance use. These consequences may include community 
probation for two years, removal from campus housing or 
relocation, suspension, or even dismissal. 

The College’s primary concern is for student safety and 
well-being. Students are encouraged to seek help before 
Community Standards & Responsibility has to get involved. 
Rollins has resources available to assist students with their 
substance use. Students who wish to speak to a confidential 
source can make an appointment with Counseling & 
Psychological Services (CAPS) at the Wellness Center by 
calling 407.628.6340.

Rollins College abides by the Drug-Free Schools and 
Communities Act, which supports programs that prevent the 
illegal use of alcohol, tobacco, and drugs. More information 
on this policy can be found at rollins.edu/human-resources/
documents/policies/general-policies/drug-free-schools-and-
communities-act-08000.pdf. 

In compliance with the Drug Free Schools and Communities 
Act, Rollins College’s DFSCA policy is available at rollins.edu/
human-resources/resources/policies.html

1. Brief Alcohol Screening and Intervention for College 
Students (BASICS): Start of academic year

2. Drugs & Chocolate (similar to the “Sex & Chocolate” 
presentations where students submit questions 
beforehand about drugs, and a facilitator answers them): 
Upon request

3. Modified 12-step group: Weekly
4. E-checkup to go: As requested/required
5. Alcohol and Addictions Program: As requested/required
6. Alcohol Education, Alcohol Dangers Awareness, Safe 

Alcohol Consumption program: Various times throughout 
the semester and by request



A shelter-in-place notification may come from several 
sources, including R-Alert Emergency Notification System, 
and/or email which will deliver emergency information to 
students, faculty and staff.

How to “Shelter–in-Place”
No matter where you are, the basic steps of shelter-in-place 
will generally remain the same. Should the need ever arise; 
follow these steps, unless instructed otherwise by local 
emergency personnel:

1. If you are inside, stay where you are. Collect emergency 
shelter-in-place supplies and a telephone to be used 
to communicate. If you are outdoors, proceed into the 
closest building quickly or follow instructions from 
emergency personnel on the scene.

Shelter-in-Place

2. Locate a room to shelter inside. It should be:
a. An interior room
b. Above ground level
c. Without windows or with the least number of windows
d. If there is a large group of people inside a particular 

building, several rooms may be necessary
3. Shut and lock all windows and close exterior doors.
4. Turn off air conditioners, heaters, and fans, if possible.
5. Close vents to ventilation systems as you are able.
6. Make a list of the people with you and ask someone to call 

the list in to Rollins College Campus Safety at  
407-646-2999.

7. Turn on a radio or TV and listen for further instructions.
8. Remain calm and make yourself comfortable.
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Student Housing Evacuation Policy Statement
If there is an actual fire in a residence hall, students are to 
respond as follows:

1. Sound the Alarm: If you discover or suspect a fire, sound 
the fire alarm. If there is no alarm in the building, warn the 
other occupants by knocking on the doors and shouting 
as you exit the building.

2. Exit the Building: Try to aid others, but only if you can do 
so safely. After leaving the building remain at least 100 
feet away from it. Remain at your designated evacuation 
area, unless unsafe to do so. Do not return to the building 
until emergency personnel has given an “all clear” signal.

Student and Employee Procedure
Fire alarms alert community members of potential hazards. 
Community members are required to heed their warning and 
evacuate buildings immediately upon hearing a fire alarm in 
a facility. Use the nearest stairwell and/or exit to leave the 
building immediately. Community members should familiarize 
themselves with the exits in each building. The Winter Park 
Fire Marshal can levy fines and penalties to individuals who 
fail to evacuate a building promptly — but a more important 
reason for evacuating is for safety!

Report fires to any responsible community member or find a 
staff member from campus safety, student affairs or facilities 
management.

When a fire alarm is activated, the elevators in most buildings 
will stop automatically. Occupants should use the stairs to 
evacuate the building. If you are caught in the elevator, push 
the emergency phone button. The emergency phones in 
elevators on campus ring to the campus safety dispatcher or 
to a safety desk.

Student housing facility guidelines are found in the “Rollins 
College Guide to Residence Hall Living” which is produced by 
the Office of Residential Life & Explorations. These guidelines, 
policies, and fire safety information include the following:

a. Student rooms are equipped with individual smoke 
detectors. If you hear a smoke detector activated in 
a student room, contact campus safety immediately 
to investigate this alarm. Hot air, smoke, or aerosols 
directed toward the detector will set off the alarm. 
Power tools and portable electrical kitchen appliances 
including popcorn poppers, hot plates, toasters/ovens 
and indoor grills (e.g. “George Foreman” type) are not 
permitted in the traditional residence halls. Coffee pots, 
microwaves and refrigerators not exceeding 4.5 cubic 
feet are permitted in student rooms. Sutton residents 
are permitted to have electrical kitchen appliances 
in their kitchens. George Foreman grills should be 
countertop size. No cooking devices are permitted on 
Sutton balconies. Illegal devices will be confiscated until 
they can be removed from campus. Smoking, vaping, 
and use of electronic cigarettes is not allowed in or 
around any residential area, including, but not limited 
to individual rooms, hallways, stairwells, courtyards, 
and common areas. Smoking is only permitted in the 

designated campus smoking areas.
b. Devices using an open flame such as candles, camping 

stoves, grills, fondue pots, incense and gas lanterns are 
not permitted in or around the residence halls. Charcoal 
grills are permitted on campus in designated areas.

c. Students found responsible for false alarms, either 
through negligence, vandalism, or a prank will be 
responsible for the fine imposed by the Winter Park Fire 
Department, a $100 College fee, applicable expenses 
(cleanup, recharging a fire extinguisher, etc.) and 
subject to disciplinary action.

d. Containers of flammable liquids or volatile toxic 
materials like gasoline, kerosene or propane are not 
permitted in residence halls.

e. When a building alarm sounds, all residents must vacate 
the residence hall. Rooms may be inspected by campus 
safety, Residential Life and Winter Park Emergency 
Personnel. No one may reenter the hall until the chief 
fire official present has secured the building and given 
permission for residents to return. In conjunction with 
the Winter Park Fire Department and campus safety, 
scheduled fire drills will occur each year.

f. No student may disengage or reset any alarm 
annunciator panel. This is the responsibility of the chief 
fire officer present.

g. No student may tamper with and/or misuse any fire 
safety equipment, including but not limited to, alarms, 
alarm covers, hoses, and extinguishers. Due to the 
seriousness of this offense (felony), all reported cases 
of misuse will be reported to the Winter Park Police and 
Fire Departments.

h. Items, including furniture and lofts, may not interfere 
with access to room doors and windows.

i. Flammable items such as paper, drapes or tapestries 
may not be used as wall and/or ceiling coverings.

j. Halogen floor lamps are not permitted as they pose a 
severe fire safety risk due to the intense heat generated 
by the high wattage bulb.

k. Decorations, including holiday trees/branches, shall be 
of such materials that they will not continue to burn or 
glow after being subjected to the flame of an ordinary 
match or must be treated with flame retardant material. 
Due to fire hazard, only artificial holiday trees are 
permitted in the residence halls. All holiday decorations 
must comply with all fire safety guidelines and should 
not cause permanent damage to buildings, fixtures, or 
furnishings. All holiday decorations must be removed 
prior to hall closing at the end of the semester.

l. The Florida Fire Prevention Code and State of Florida 
Electrical Code only permit extension cords with 
integrated UL-approved over current protection (surge 
protector) for use within the residence halls. All other 
types of extension cords are prohibited.

m. In compliance with the Florida Life Safety Code 28.3.6.3 
all student room doors will be self-closing. Students 
are prohibited from propping their room door open or 
disabling the door closure.

In Case of Fire



Exercises and Drills: Training Tools
Fire safety education and training programs for faculty and 
staff and students include:

• Fire Drills
• Hallway Meetings
• Orientation Sessions
• Placards, Posters, etc.
• Winter Park Fire Marshal Discussions/Demonstrations

Exercises and Drills at Rollins College
A critical component of implementing procedures during 
an emergency on campus is the utilization of best practices, 
exercises, and drills.

At Rollins College, campus safety works with a cross-
section of the campus community to bring together a 
multidisciplinary team of students, staff and faculty trained 
and experienced in our emergency procedures. In addition to 
students, staff and faculty, campus safety works closely with 
the City of Winter Park, Orange County, State and Federal 
agencies, NGO’s (non-government organizations), and others 
to design and coordinate joint exercises replicating scenarios 
identified in our risk assessment that are likely to occur 
at Rollins College. By coordinating with outside agencies 
that may have jurisdiction or resources used on campus 
during an emergency, we are bringing together the actual 
teams of individuals and resources that would respond to 
an emergency on campus who are familiar with our College, 
procedures, and community.

Future Improvements to Fire Safety Systems
Currently, Rollins College does not have any plans for future 
improvements to the fire safety systems. 

Fire Procedures, Statistics, and Documentation
If a fire occurs in a Rollins College building, community 
members should immediately call 911 and then notify 
the Office of Campus Safety at 407-646-2999 or x2999. 
Campus Safety will initiate a response. If a member of the 
Rollins community finds evidence of a fire that has been 
extinguished, and the person is not sure whether campus 
safety has already responded, the community member should 
immediately notify them to investigate and document the 
incident. The Office of Campus Safety responds to and files 
written reports of fires reported on campus. These reports 
include the nature of the fire, the date and time that the fire 
occurred and the location of the fire.

Copies of these reports are kept in the Campus Safety 
office. Similarly, these reports are used to compile annual fire 
statistics including the numbers of fires, probable causes, 
deaths and injuries related to the fires. A Daily Fire Log is 
maintained and available for the public to view during normal 
business hours at the campus safety office. In addition, the 
Office of Facilities Management is consulted on fires resulting 
in property damage to ascertain the value of the damaged 
property. One fire drill is held within 30 days of the start of 
each semester in each residential facility per Florida Fire 
Codes.

Fire Safety Education • Exercises & Drills



21Residential Fire Statistics 2018

Residential Facilities Number 
of Fires

Date Time Cause Injuries Death Value Property 
Damage

Address

Pinehurst Cottage 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Sutton Place 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Elizabeth Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Hooker Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

McKean Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Holt Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Fox Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Ward Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Corrin Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Rex Beach 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Pugsley Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Lyman Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Gale Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Mayflower Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Rollins Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Strong Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Cross Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

238 W. Welbourne 0 N/A N/A N/A 0 0 N/A 238 W. Welbourne

237 W. New England 0 N/A N/A N/A 0 0 N/A 237 W. New England



Residential Fire Statistics 2017

Residential Facilities Number 
of Fires

Date Time Cause Injuries Death Value Property 
Damage

Address

Pinehurst Cottage 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Sutton Place 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Elizabeth Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Hooker Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

McKean Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Holt Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Fox Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Ward Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Corrin Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Rex Beach 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Pugsley Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Lyman Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Gale Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Mayflower Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Rollins Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Strong Hall 1 11/29 09:25 Towels 
left on 

stove top

0 0 $0-99 1000 Holt Ave.

Cross Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

238 W. Welbourne 0 N/A N/A N/A 0 0 N/A 238 W. Welbourne

237 W. New England 0 N/A N/A N/A 0 0 N/A 237 W. New England
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Residential Facilities Number 
of Fires

Date Time Cause Injuries Death Value Property 
Damage

Address

Pinehurst Cottage 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Sutton Place 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Elizabeth Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Hooker Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

McKean Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Holt Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Fox Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Ward Hall 1 4/20 17:00 Dry towel 
on stove 

top

0 0 $10,000-
20,000

1000 Holt Ave.

Corrin Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Rex Beach 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Pugsley Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Lyman Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Gale Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Mayflower Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Rollins Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Strong Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

Cross Hall 0 N/A N/A N/A 0 0 N/A 1000 Holt Ave.

238 W. Welbourne 0 N/A N/A N/A 0 0 N/A 238 W. Welbourne

237 W. New England 0 N/A N/A N/A 0 0 N/A 237 W. New England



Residential Fire Safety Systems & Fire Drills

Rollins College 
Residential 
Facilities

Address Fire Alarms 
Monitoring 

Done on Site

**Partial  
Sprinkler 
System

***Full  
Sprinkler 
System

Smoke  
Detector

Fire  
Extinguisher 

Devices

Evacuation 
Plans/Place 

Cards

Pinehurst 
Cottage

1000 Holt Ave. YES* NO YES YES YES YES

Sutton Place 1000 Holt Ave. YES* NO YES YES YES YES

Elizabeth Hall 1000 Holt Ave. YES* NO YES YES YES YES

Hooker Hall 1000 Holt Ave. YES* NO YES YES YES YES

McKean Hall 1000 Holt Ave. YES* NO YES YES YES YES

Holt Hall 1000 Holt Ave. YES* NO YES YES YES YES

Fox Hall 1000 Holt Ave. YES* NO YES YES YES YES

Ward Hall 1000 Holt Ave. YES* NO YES YES YES YES

Corrin Hall 1000 Holt Ave. YES* NO YES YES YES YES

Rex Beach 1000 Holt Ave. YES* NO YES YES YES YES

Pugsley Hall 1000 Holt Ave. YES* NO YES YES YES YES

Lyman Hall 1000 Holt Ave. YES* NO YES YES YES YES

Gale Hall 1000 Holt Ave. YES* NO YES YES YES YES

Mayflower Hall 1000 Holt Ave. YES* NO YES YES YES YES

Rollins Hall 1000 Holt Ave. YES* NO YES YES YES YES

Strong Hall 1000 Holt Ave. YES* NO YES YES YES YES

Cross Hall 1000 Holt Ave. YES* NO YES YES YES YES

238 W.  
Welbourne

238 W.  
Welbourne

YES* NO YES YES YES YES

237 W. New  
England

237 W. New  
England

YES* NO YES YES YES YES

Organization Date Time Exercise Type Announced Players

Rollins College Oct-18 2 hours Drill No Residential Life & 
Explorations

Rollins College Oct-17 2 hours Drill Yes Residential Life & 
Explorations

Rollins College Feb-17 1 hour Drill Yes Campus Safety

Rollins College Nov-16 1 hour Drill No Sodexo

Rollins College Sep-16 2 hours Drill No Residential Life & 
Explorations

Rollins College Feb-16 2 hours Drill No Residential Life & 
Explorations

*3RD PARTY CENTRAL STATION INCLUDED:

**Partial sprinkler systems is defined as having sprinklers in the common areas only.

***Full sprinkler systems is defined as having sprinklers in both common areas and individual rooms.
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Any College employee or student who receives a report that 
a student is missing, or has independent information that a 
student is missing, must immediately report the information 
or evidence to the appropriate program; Campus Safety 
(407.646.2999), Dean of Students (407.646.2354), or to the 
Office of Residential Life & Explorations (407.646.2649). 
Any official missing student report not directly reported to 
campus safety must be referred immediately to the campus 
safety office. If campus safety is initially contacted, they will 
notify the program dean and/or the Office of Residential 
Life & Explorations, whose staff will determine whether the 
student is a residential student. If the program dean and/
or the Office of Residential Life & Explorations are initially 
contacted, they are required to notify campus safety 
immediately.

If the student is a residential student, the program dean 
and/or residential life staff, with assistance from campus 
safety, will conduct a preliminary investigation in order to 
verify the situation and to determine the circumstances that 
exist relating to the reported missing student. If the student 
is not a residential student, campus safety will conduct a 
preliminary investigation in order to verify the situation and 
to determine the circumstances, which exist relating to the 
reported missing student.

After investigating the missing person report, should campus 
safety or the program dean and/or Residential Life determine 
that the student is missing and has been missing for more 
than 24 hours, Rollins will notify the student’s missing 
person contact no later than 24 hours after the student is 
determined to be missing. If the missing student is under 
the age of 18 and is not an emancipated individual, Rollins 
will notify the student’s parent or legal guardian and their 
confidential contact immediately after Rollins has determined 
that the student has been missing for more than 24 hours. 
Regardless of whether the student has identified a contact 
person, is above the age of 18, or is an emancipated minor, 
Rollins College will inform the local law enforcement agency 
that has jurisdiction in the area that the student is missing 
within 24 hours.

In addition to registering an emergency contact, students 
residing in on-campus housing have the option to identify, 
confidentially, an individual to be contacted by Rollins in the 
event the student is determined to be missing for more than 
24 hours. If a student has identified such an individual, Rollins 
will notify that individual no later than 24 hours after the 
student is determined to be missing. In the event a student 
under 18 years of age and not emancipated, a representative 
of the College must notify a custodial parent or guardian 
within 24 hours of the determination that the student is 
missing, in addition to notifying any additional contact 
person designated by the student. When Rollins determines 
that a student is missing, the institution will notify Winter 
Park Police Department within 24 hours, unless Winter Park 
Police or another law enforcement agency was the entity 
that made the determination that the student is missing. This 
information will only be accessible to authorized campus 
officials and law enforcement. It will not be disclosed outside 
of missing persons investigations. The program dean and/
or Office of Residential Life & Explorations will collect and 
maintain the confidential contact information. Students will 
be provided an opportunity on an annual basis during Move-
In weekend to give their confidential contact information 
when they sign off on their residential room keys. The student 
is responsible for ensuring that the contact information is 
up-to-date and accurate. A student’s confidential contact 
information will be accessible only by authorized campus 
officials and law enforcement and will not be disclosed 
outside a missing person investigation.

Missing Residential Student Procedures 



Rollins College is committed to creating and maintaining a 
community, in which students, faculty and staff can work, 
study and live in an atmosphere free from all forms of 
harassment, exploitation, or intimidation. 

The College prohibits sexually violent acts, termed “Sexual 
Misconduct” under Rollins policies, which can be criminal 
acts as well. Sexual misconduct includes sexual or gender-
based harassment, non-consensual sexual intercourse, non-
consensual sexual contact, sexual assault, sexual exploitation, 
domestic violence, dating violence, stalking, sexual coercion 
or force, sexual or gender-based hazing/bullying, sexual-
based communication, complicity, and retaliation. Specifically, 
Rollins College prohibits the offenses of domestic violence, 
dating violence, sexual assault and stalking and reaffirms 
its commitment to maintain a campus environment 
emphasizing the dignity and worth of all members of the 
Rollins community. Toward that end, Rollins College issues 
this statement of policy to inform the campus community of 
our programs to address domestic violence, dating violence, 
sexual assault and stalking as well as the procedures for 
institutional disciplinary action in cases of alleged dating 
violence, domestic violence, sexual assault, or stalking, which 
will be followed regardless of whether the incident occurs on 
or off campus when it is reported to a College official. While 
Rollins utilizes different standards and definitions than the 
Florida State Code, sexual misconduct often overlaps with 
crimes of rape, sexual assault, sexual harassment, stalking, 
dating violence and domestic violence.

In the event that sexual misconduct, gender-based violence 
or a crime of sexual assault, stalking, dating violence or 
domestic violence does occur, Rollins takes the incident very 
seriously. Rollins employs interim protective measures such 
as interim administrative hold and/or no-contact agreements 
in cases where a student’s behavior presents a risk of 
violence, threat, or a pattern of predation. The College has 
procedures in place that serve to be sensitive to victims who 
report sexual assault, domestic violence, dating violence, and 
stalking, including informing individuals about their right to 
file criminal charges as well as the availability of counseling, 
health, mental health, victim advocacy, legal assistance, visa 
and immigration assistance and other services on and/or off 
campus as well as additional remedies to prevent contact 
between a complainant and an Responding Party party, 
such as housing, academic, protective orders, transportation 
and working accommodations, if reasonably available. 
The College will make such accommodations, if the victim 
requests them and if they are reasonably available, regardless 
of whether the victim chooses to report the crime to the 
Office of Campus Safety or local law enforcement. Students 
and employees should contact Sarah Laake in the Office of 
Title IX at 407-691.1773. 

Amnesty Our goal is that all individuals report all incidents 
of sexual misconduct so that those affected can receive 
the support and resources needed. Therefore, violations 
of the College’s alcohol and illegal substances policies by 
a Reporting Party are exempt from disciplinary action in 
situations where sexual misconduct or harassment also 

occurs. However, the College may initiate an educational 
discussion about the use of alcohol or drugs and their impact.

Statement Against Retaliation Although Rollins 
acknowledges that extreme emotions and stress often 
accompany incidents of sexual harassment and misconduct, 
the College does not condone any person engaging 
in any type of retaliation. The College views retaliation 
complaints with great seriousness. All individuals are strongly 
encouraged to report any concerns about retaliation to 
Campus Safety, the Title IX Coordinator or the Dean of 
Students. The College will respond to reports of retaliation. 
Retaliation is a distinct category of prohibited conduct under 
this policy.

False Reporting Submitting of a good faith complaint, 
concern or report of harassment will not affect the Reporting 
Party’s employment, grades, academic standing, or work 
assignments. However, an individual found to have made 
a false complaint or to have knowingly and willingly given 
false information during an investigation will be subject 
to disciplinary action. False reports are not the same as 
unverifiable reports. Some reports are simply not verifiable 
even when they are true due to a lack of evidence to arrive at 
the evidentiary standard.

Responsible Employees Faculty, staff, Resident Assistant’s 
and all Peer Educators; other than those outlined in this 
policy as Confidential Resource Employees; are legally 
required to report information about any type of sexual 
misconduct or harassment that they become aware of 
involving any member of the community.

Responsible Employees will safeguard an individual’s privacy, 
but are required to immediately share all details about a 
report of prohibited conduct, including the known details 
of the incident (e.g., date, time, location), the names of the 
parties involved, a brief description of the incident and if 
the incident has been previously reported, with the Title IX 
Coordinator or Deputy Title IX Coordinator in person, by 
telephone, by email or using the online Sexual Misconduct 
Reporting Form. Responsible Employees must not submit 
the Sexual Misconduct Reporting Form anonymously. Such 
reporting ensures timely support for all parties and enables 
an effective and consistent institutional response while 
remaining in compliance with the federal mandates of Title IX. 
Failure to report information timely can result in  
disciplinary action.

3rd-Party Employees & Community Members In recognition 
of the understanding that centralized reporting is an 
important tool to address, end and prevent prohibited 
conduct, all other employees, including 3rd-party employees 
on campus, such as dining service staff and bookstore 
staff, are strongly encouraged to share any information 
about such conduct with the Title IX Coordinator, or other 
appropriate office who can receive reports listed in section 
V of this Policy. Similarly, all students (who are not otherwise 
required to report as a Responsible Employee) are strongly 
encouraged to report and usually may remain anonymous in 
doing so.

Preventing And Responding To Sexual Misconduct & Harassment
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If the report includes multiple alleged policy violations, 
multiple processes may be used (i.e. Title IX investigation 
process and Community Standards and Responsibility 
hearing process). The College will determine which 
process(es) will be used. If multiple processes are used, the 
College will also determine the order of the processes. 

If the responding party serves in multiple capacities at 
the College (i.e. student and employee), the College 
will determine which office (Community Standards and 
Responsibility or Human Resources) will determine corrective 
action. In some cases, both offices may issue corrective 
action. 

A student wanting to report such an incident may do so by 
contacting the Title IX Coordinator, Sarah Laake, at  
slaake@rollins.edu or 407-691-1773 or the Deputy Title IX 
Coordinator, Matt Hawks, at mhawks@rollins.edu or  
407-646-2577. Anyone with knowledge about sexual 
misconduct or gender-based violence or the crime of rape, 
sexual assault, sexual harassment, stalking, dating violence or 
domestic violence is encouraged to report it immediately.

The Rollins Wellness Center (118 W. Fairbanks Ave.) is open 
Monday through Friday from 9 a.m. to 5 p.m. After-hours and 
on weekends, a survivor or witness may also contact campus 
safety or a member of the residential life & explorations 
staff and ask for them to contact a confidential Victim 
Advocate. The Victim Advocates at Rollins are trained to deal 
with sexual assault issues and since they are mental health 
counselors, the information provided will be kept confidential 
and does not commit you to further action. Speaking with a 
Victim Advocate is not the same as filing a report or a formal 
complaint. Conversations with a Victim Advocate are not 
disclosed to anyone without the client’s express permission, 
unless there is a threat of physical harm to self or others.

Victim Advocates can also assist students in contacting on- 
and off-campus resources for medical, legal, or emotional 
support. They also assist in the process of changing academic 
and/or living situations following an incident of sexual assault 
and they can assist in filing a report with the local police.

We encourage all students who have been sexually assaulted 
to consider speaking to a counselor or a Victim Advocate; 
sometimes talking can be the most important step to healing.

For further information about the College’s stance on sexual 
assault or sexual harassment or for additional on campus 
resources, please contact one of the following offices:

• Title IX Coordinator  
407.691.1773 (x1773)

• Community Standards & Responsibility  
407.691.1337 (x1337)

• Wellness Center     
407.628.6340 (x6340)

• Crummer Graduate School    
407.646.2405 (x2405)

• Hamilton Holt School     
407.646.2232 (x2232)

Investigation and Resolution Procedures
Coordination with Law Enforcement

Various behaviors prohibited by this policy constitute 
crimes under the law. If and when a Reporting party comes 
forward with information that leads the College to believe 
that what occurred may constitute a crime under the 
law, the Title IX Coordinator, or appropriate designee, will 
inform the Reporting Party of their right to file a report 
with the appropriate law enforcement agency. The Title 
IX Coordinator, or appropriate designee, will facilitate that 
process with the Reporting Party as much as possible.

A Reporting Party who wishes to report to Law Enforcement, 
may assist the process by:

• preserving all evidence, including electronic and forensic, 
and

• seeking a sexual assault medical exam at the local Victim 
Service Center.

Because the goals and objectives of the College’s Title 
IX policy differ from those of the civil and criminal justice 
systems, proceedings under the College’s Title IX policy 
are independent of civil and criminal processes and may be 
carried out prior to, simultaneously with, or following civil or 
criminal proceedings off campus. On campus investigation 
and response does not preclude, limit or require a students 
or employees access to the state and federal justice system. 
The College will not file a police report about the incident on 
the Reporting Party’s behalf unless compelling circumstances 
exist, such as reports involving minors, as outlined in Section 
II of this policy. The College’s response to a report is not 
impacted by the Reporting Party’s decision to file a criminal 
complaint or the outcome of the criminal investigation.

Notifying the Winter Park Police Department (WPPD) will 
generally result in the Reporting Party and, in some cases 
the Responding Party, being contacted by a police officer. 
The police department determines if a criminal investigation 
will occur and if the case will be referred for prosecution. A 
case not referred for criminal prosecution will still receive a 
College response.

Under Florida state law, sexual misconduct (as defined in 
this policy) may constitute a criminal act. However, the 
College conducts investigations and renders resolutions in 
an educational, non-criminal context. An act not criminally 
prosecuted may still violate College policy. To the extent 
permitted or required by law, the College will cooperate with 
outside investigators. However, outside law enforcement 
agencies do not respond to Title IX violations, and respond 
only to allegations of criminal behavior. As a result, if the 
alleged sexual misconduct may also be a crime, the College 
encourages reporting to both the College and to local law 
enforcement.

Procedures for Investigating Sexual Misconduct and 
Harassment Reports
The College’s disciplinary process includes a prompt, fair, and 
impartial investigation and resolution process. In all instances, 
the process will be conducted in a manner that is consistent 



with the institution’s policy and that is transparent to  
the Reporting Party and the Responding Party. Furthermore, 
each policy provides that:

1. The Reporting Party and the Responding Party will have 
timely notice for meetings at which the Reporting Party 
or Responding Party, or both, may be present;

2. The Reporting Party, the Responding Party and 
appropriate officials will have timely and equal access 
to any information that will be used during formal and 
informal disciplinary meeting and hearings;

3. The institutional disciplinary procedures will not be 
conducted by officials who have a conflict of interest or 
bias for or against the Reporting Party or the Responding 
Party;

4. The Reporting Party and the Responding Party will have 
the same opportunities to have others present during any 
institutional disciplinary proceeding. The Reporting Party 
and the Responding Party each have the opportunity to 
be advised by a Process Advisor of their choice at any 
stage of the process and to be accompanied by that 
advisor to any related meeting or proceeding. The College 
will not limit the choice of advisor or presence for either 
the Reporting Party or the Responding Party in any 
meeting or institutional disciplinary proceeding. However, 
the advisor may not actively participate in the meeting or 
serve as a witness as the role of the advisor is limited to 
support and advising the party.

5. The Reporting Party and the Responding Party will be 
notified simultaneously, in writing, of the any initial, 
interim and final decision of any disciplinary proceeding; 
and

6. Where an appeal is permitted under the applicable policy, 
the Reporting Party and the Responding Party will be 
notified simultaneously in writing, of the procedures for 
the Responding Party and the victim to appeal the result 
of the institutional disciplinary proceeding. When an 
appeal is filed, the Reporting Party and the Responding 
Party will be notified simultaneously in writing of any 
change to the result prior to the time that it becomes final 
as well as of the final result once the appeal is resolved.

The College will respond promptly and equitably when 
any incident of sexual misconduct or harassment is alleged 
against a faculty, staff, or student. This includes a direct 
complaint or if the College becomes aware of an incident 
by other reliable means. The College’s response may take 
a number of discretionary forms. This includes offering 
reasonable protection and services to the Reporting Party or 
others, conducting an initial assessment, a Title IX inquiry or 
review, conducting an investigation, and imposing corrective 
action, including sanctions. A Reporting Party reserves the 
right to end any informal resolution process and commence 
the formal stage of a complaint process at any time including 
a request for investigation.

The Title IX Investigator will conduct the investigation. 
The College reserves the right to determine whether 
audio recording or transcription is necessary for any case. 

Participants will be asked for consent to audio record. The 
Title IX Coordinator will oversee the process and logistics, 
including requests for interim measures outlined in this 
policy. Prior to the investigation, both parties will have the 
opportunity to meet individually with the Title IX Coordinator 
to review the investigation process and be informed in writing 
of their rights and responsibilities. Each party will receive a 
Notice of Investigation Letter as well as a Bill of Rights. The 
Reporting Party and the Responding Party will not be in the 
same room at the same time during the investigation process. 
During the investigation, each party will have the opportunity 
to:

• participate in a one-on-one meeting with the investigator,
• provide a written response,
• have a Title IX Process Advisor if desired, and
• provide names of relevant witnesses.

Mediation

Mediation is never appropriate in sexual violence cases and 
will not be considered as a form of informal resolution. In 
cases where mediation may be appropriate after thorough 
evaluation by the Title IX Coordinator, or appropriate 
designee, consent and voluntary participation from all of 
the parties involved is required – if consent and voluntary 
participation by all parties cannot be gained, mediation is not 
an option.

Rights of Each Party

The Reporting Party and the Responding Party to a Title 
IX investigation each have rights. The rights of each party 
are outlined in the Reporting Party Bill of Rights and the 
Responding Party Bill of Rights. These documents are posted 
on the Title IX website and each party will be informed of 
the rights of both parties and will be provided with these 
documents when placed on Notice of Investigation by the 
Title IX Coordinator or designee.

Respondent Participation

According to the Responding Party Bill of Rights document, 
the Responding Party has the right to participate or to 
decline to participate in the investigation process. However, 
an investigation may still occur and decisions will be made 
based on the available information. A Respondent’s decision 
not to participate does not forfeit their right to appeal 
the outcome of the investigation. However, it does forfeit 
the Respondent’s opportunity to Appeal based on New 
Information. The Appeal process is not a second opportunity 
to decide to participate in the investigation process. 
Submitting the results of a lie-detector test or other similar 
assessment in lieu of participating in the investigation is not 
permitted.

Process Advisor

Both the Reporting Party and the Responding Party have 
the right to have a Title IX Process Advisor present in any 
meetings. This individual may not actively participate in the 
meeting, but is there to support and advise the party. The 
Title IX Process advisor cannot serve as a witness in the 
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investigation. In order to best advise the party, the Title IX 
Process Advisor is strongly encouraged to meet with the Title 
IX Coordinator to learn about the process and should read 
the Title IX policy in its entirety. The Title IX Process Advisor 
may be anyone, including a staff, faculty, parent, or attorney. 
The Title IX Coordinator will not communicate with the Title 
IX Process Advisor in lieu of communicating with the student 
or party directly. The student or party may be asked to sign 
a consent form for the Title IX Process Advisor to receive 
information about the case file and to sit in meetings. A 
mental health counselor from the Rollins Wellness Center can 
sit in Title IX meetings with a student to provide emotional 
support but cannot act as a student’s Title IX Process Advisor.

Relevant Witnesses

Character witnesses are not considered relevant witnesses 
to an investigation. The Title IX Investigator will make 
determinations about the relevance or viability of any 
given witness. The College reserves the right to call as a 
witness, anyone it deems as having relevant information to 
an investigation, regardless of whether that individual was 
named as a witness by either party, and regardless of their 
current affiliation to the College. All witnesses are protected 
from retaliation under this policy. Reporting and Responding 
parties must refrain from contact with and collusion or 
attempts to interfere with witnesses on their statements to 
investigators.

Relevant Information

During the investigation process, the Title IX Investigator will 
determine whether the following information may be relevant 
to the current investigation.

• Prior Title IX allegations, reports, violations and/or 
investigation outcomes on record with the Office of Title 
IX.

• Prior Title VII allegations, reports, violations and/
or investigation outcomes on record with the Human 
Resources Department (employees only).

• Prior Code of Community Standards violations and 
investigation outcomes on record with the office of 
Community Standards & Responsibility.

• Prior consensual relationship between the parties.
• The relationship and/or sexual history of the Reporting 

Party is typically not relevant and may not be permitted. 
Prior sexual history of the Responding Party may be 
considered relevant where there is a repetitive pattern of 
behavior.

• The results of a lie-detector test or other similar 
assessment are typically not reliable and therefore, are 
not be permitted.

Sanctioning Process

If the Responding Party is found to be in violation of the 
policy, this 3-person panel will also determine corrective 
action. A party found responsible for a violation of the Title 
IX policy could receive sanctions ranging from educational 
requirements, counseling, a written warning, probation, and/
or suspension. In some cases, a student found responsible 

may be dismissed from the College. Review the Code 
of Community Standards for a full listing of possible 
student sanctions. Sanctions for employee Respondents 
include disciplinary action up to and including termination 
of employment. The Human Resources Department in 
collaboration with the corresponding Vice President or 
designee will act as the sanctioning body.

Sanctions are determined after consideration of several 
factors, including but limited to:

• the Responding Party’s prior conduct history (if any) 
including evidence of a pattern of relevant misconduct,

• the severity of the incident,
• the Responding Party’s willingness to accept esponsibility 

for their actions, and
• College precedent in other cases with similar violation(s).

A Responding Party not found responsible for a Title IX 
policy violation, but found to have abused alcohol or drugs, 
will be referred to Community Standards & Responsibility. 
CSR will determine whether or not to charge the student with 
a violation under the Code of Community Standards.

Types of Disciplinary Proceedings Utilized in Cases of 
Alleged Domestic Violence, Dating Violence, Sexual Assault 
and Stalking

The below policy applies to both students, faculty, and staff.

1. How to File a Disciplinary Complaint Under this Policy 
The College encourages all community members to 
report information about any type of sexual misconduct 
or harassment involving a student, staff or faculty 
member. Third-party reports are accepted and reports 
can also be submitted anonymously using the Sexual 
Misconduct Reporting Form (https://cm.maxient.com/
reportingform.php?RollinsCollege&layout_id=4) . The 
College is committed to providing reporting opportunities 
through multiple contact points across campus that are 
broadly accessible to all community members. Detailed 
information about how and where to file a report is 
outlined in this policy and on the Title IX website at rollins.
edu/TitleIX.

Making a report to the College means disclosing what 
occurred, in person, by telephone, in writing, by e-mail, 
online, or anonymously. The College encourages 
Reporters to select and directly inform one of these 
designated Reporting Options.

• Campus Safety (available 24/7/365): (407) 646-2999
• Title IX Coordinator: (407) 691-1773
• Community Standards & Responsibility: (407) 691-1337
• Office of Student Affairs & Dean of Students: (407) 

646-2345
• Human Resources Department: (407) 646-2369
• Office of the Dean of Faculty: (407) 691-1268
• Notifying any faculty or staff member designated as a 

Responsible Employee;



• Local Law Enforcement – a Reporting Party may file 
a report with the Winter Park Police Department or 
other law enforcement agency (depending on location 
of incident).

In turn, these Reporting Options will immediately refer 
the report to the Title IX Coordinator to assure consistent 
application of this policy. Similarly, when an individual 
chooses to share information with a College employee 
designated as a Responsible Employee, the report will 
be shared with the Title IX Coordinator. College faculty 
and staff are trained on their reporting obligations 
and students are informed of these obligations via the 
disclosure statement on classroom syllabi and in various 
other training programs.

2. How the College Determines Whether This Policy  
will be Used 
Consistent with the procedures outlined in the Title IX 
policy, upon receipt of a report, the Title IX Coordinator, or 
appropriate designee, will conduct an Initial Assessment 
to determine whether the alleged conduct presents a 
potential violation of the policy and whether further 
action may be warranted based on the alleged conduct. 
The assessment will consider the factors listed below. 
The Title IX Coordinator will offer appropriate resources 
to support the Reporting Party (e.g., medical care, 
counseling resources, safe housing) at the conclusion of 
the initial assessment, and offer options for resolution. If 
the Initial Assessment generates a report, which is not in 
all circumstances, it is considered an internal document 
and will not be shared with the Reporting or Responding 
parties involved in the report although the outcome of the 
assessment will be shared.

Initial Assessment Factors:

• the incident or behavior at issue and its applicability 
to the prohibited conduct outlined in the Title IX 
policy;

• any risk of harm to the parties, any other individuals, 
or the broader campus community;

• the Reporting Party’s desired course of action; and
• the necessity for any interim protective measures to 

protect the safety of the Reporting Party, any other 
individuals, or the campus community as outlined in 
this policy.

If the Initial Assessment determines that there is a 
chargeable offense under the Title IX policy, the Title 
IX Coordinator will advise the Reporting Party of 
their right to request a Title IX Investigation or the 
College’s requirement to conduct an investigation. If an 
investigation occurs, the Title IX Coordinator will present 
the Responding Party with a Notice of Investigation letter 
that includes specific details about the report received, 
the relevant charges and applicable definitions under the 
policy, and specifics about the nature of the allegations.

Use of a coordinated, student-centered approach will 

allow the College to respond promptly and equitably to 
eliminate the conduct, prevent its recurrence, and address 
its effects. At the discretion of the Title IX Coordinator, the 
initial assessment may be conducted in consultation with 
any of the following parties as appropriate and based on a 
legitimate need to know:

• any of the Deputy Title IX Coordinators,
• the AVP of Student Care & Dean of Students or 

appropriate designee,
• the AVP of Public Safety & Campus Security or 

appropriate designee,
• the Director of Community Standards & 

Responsibility or appropriate designee,
• the AVP of Human Resources & Risk Management or 

appropriate designee, and/or
• the Dean or Associate Dean of the Faculty, or 

appropriate designee.

Where the College has received a report of sexual 
misconduct or harassment but the Reporting Party 
requests that they remain confidential and/or requests 
that the College not pursue an investigation, the College 
must balance this request with its responsibility to 
provide a safe and non-discriminatory environment for 
all members of the community. The College is required 
to take all reasonable steps to investigate and respond 
to a complaint, but its ability to do so may be limited by 
the Reporting Party’s request. However, the College may 
conduct further investigation, or take other appropriate 
measures without the Reporting Party’s consent under 
compelling circumstances, including:

• evidence of a pattern of repetitive behavior by the 
responding party,

• the use of force or threat of force by the responding 
party, or

• the use of a weapon by the responding party.

The Reporting Party will be informed whenever 
possible of any action the College takes to resolve the 
complaint, including further investigation and corrective 
or disciplinary steps. Outside of these compelling 
circumstances, the College is typically able to honor a 
Reporting Party’s request not to investigate.

The College recognizes that deciding whether to make 
a report and choosing how to proceed are personal 
decisions. At the time a report is made, a Reporting Party 
does not have to decide whether to request any particular 
course of action. Choosing to make a report, and deciding 
how to proceed after making the report, is a process 
that unfolds over time. The College will make every 
effort to respect an individual’s autonomy in making the 
determination as to how to proceed. Resources are always 
available to support a Reporting Party regardless of the 
course of action chosen at the time of reporting and there 
is no time limit on reporting or the entitlement to access 
resources and support services under this policy.

All individuals are encouraged to make a report, 
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regardless of when or where the incident occurred, and 
to seek any necessary help from campus or community 
resources. An incident does not have to occur on campus 
to be reported to the College. Off campus conduct that 
adversely affects or has the potential to adversely affect 
the Rollins community also falls under this policy when 
the victim or reporter is being excluded from participation 
in, denied the benefits of, or subjected to discrimination 
under an educational program or activity sponsored by 
the College. The College provides resources to both the 
reporting party and responding party in making decisions, 
obtaining information about options under this policy, and 
assists each parties in the event that a report of sexual 
harassment or misconduct is made.

3. Decision-Making Process
At the conclusion of the investigation, the Title IX 
Investigator will prepare an investigation report. It will 
include a detailed findings-of-fact and analysis based on 
relevant information presented during the investigation 
and the unique facts of the case. This report will be 
forwarded to the Title IX Coordinator who will convene a 
3-person panel to will determine responsibility. The panel 
will consider the record as a whole, including the nature of 
the alleged conduct and the context in which it occurred. 
Both Reporting and Responding Parties will receive 
written notification of the outcome of the investigation 
from the Title IX Coordinator. 

The 3-person panel will be composed as follows and 
convened by the Title IX Coordinator. 

• When the Respondent is a student or student 
organization: the Director of Community Standards 
& Responsibility, the Dean of Students and the Head 
of Human Resources – or designees. 

• When the Respondent is a faculty member: the Vice 
President of Academic Affairs / Provost, the Dean 
of Faculty, and the Head of Human Resources – or 
designees. 

• When the Respondent is a Staff member: the 
respective Vice President and the respective Dean 
or Director for the employment area, and the Head 
of Human Resources – or designees. 

4. Standard of Evidence
The level of proof necessary to support a finding of 
responsibility is by a preponderance of the evidence. 
Preponderance of the evidence represents the amount 
of evidence that is enough to find that the claim is more 
likely true than not true. It is the amount of evidence that 
is enough to demonstrate the charge as more likely than 
not. An investigation conclusion of Not Responsible is not 
a judgment about whether or not an incident occurred as 
reported. Rather, it is a statement that the investigation 
itself was unable to locate sufficient evidence to make 
a finding of responsibility based on the preponderance 
standard. This standard is permissible according to the 
Office of Civil Rights at the Department of Education 
and is consistent with other conduct policies across the 

College.

5. Possible Sanctions 
If the Responding Party is found to be in violation of the 
policy, this 3-person panel will also determine corrective 
action. A party found responsible for a violation of 
the Title IX policy could receive sanctions ranging 
from educational requirements, counseling, a written 
warning, probation, and/or suspension. In some cases, 
a student found responsible may be dismissed from the 
College. Review the Code of Community Standards for 
a full listing of possible student sanctions. Sanctions 
for employee Respondents include disciplinary action 
up to and including termination of employment. The 
Human Resources Department in collaboration with the 
corresponding Vice President or designee will act as the 
sanctioning body. 

Sanctions are determined after consideration of several 
factors, including but limited to: 

• the Responding Party’s prior conduct history (if 
any) including evidence of a pattern of relevant 
misconduct, 

• the severity of the incident, 
• the Responding Party’s willingness to accept 

responsibility for their actions, and 
• College precedent in other cases with similar 

violation(s). 

A Responding Party not found responsible for a Title IX 
policy violation, but found to have abused alcohol or drugs, 
will be referred to Community Standards & Responsibility. 
CSR will determine whether or not to charge the student with 
a violation under the Code of Community Standards.

Sanctions are determined by the director of community 
standards & responsibility. A student found responsible for 
a violation of the Sexual Misconduct & Harassment Policy 
could receive sanctions ranging from suspension, probation, 
counseling, educational activities or a written warning.

In some cases, a student found responsible may be 
suspended or dismissed from the College. Rollins determines 
sanctions based on a variety of factors, including the nature 
and severity of the offense and the responding party’s prior 
conduct history.

Possible Sanctions or Protective Measures Following 
a Final Determination of an Institutional Disciplinary 
Procedure
If a student is found responsible for violating College policy, 
the decision letter will also include an assigned sanction(s). It 
is important to note that depending on the type of conduct 
process the student is participating in, sanctions can vary in 
language. Below is the terminology used for each conduct 
process:

• If a student is found responsible through an educational 
conference, the student will be assigned a learning action 
plan.



• If a student is found responsible through the hearing 
process, the student will be assigned a sanction(s).

• If a student chooses to participate in the Responsible 
Action Protocol, the student will be assigned a 
condition(s)

Learning action plans, sanctions, and conditions are designed 
to be educational in nature so that students can learn from 
their experiences. They are tailored to the individual student 
and are determined after consideration of several factors, 
including, but not limited to: a student’s prior conduct 
history, the nature and severity of the incident, the student’s 
willingness to accept responsibility for their actions, the need 
to bring an end to the violation, and College precedent for 
the violation.

When a case involves a student-athlete, the conduct educator 
will collaborate with the Athletic Director or designee to 
determine the appropriate learning action plan or sanction(s) 
pertaining to athletics.

A student will not have a conduct record if they are found 
responsible during an educational conference or accept 
responsibility within the Responsible Action Protocol, but this 
is only upon successful completion of a learning action plan 
or a condition(s). The conduct educator or his/her designee 
will have the sole discretion to determine if a learning action 
plan or condition has been successfully completed. Due to 
the formal nature of a hearing, sanctions will be recorded 
within a student’s educational record.

Potential learning action plans, sanctions, or conditions 
are listed below. All sanctions are applicable to individuals, 
student organizations, academic groups, and athletic teams. 
It is important to note that more than one learning action 
plan, sanction, or condition may be assigned for any single 
violation.

1. Alcohol Education Group This education may consist 
of an online course or educational session(s) with the 
Wellness Center. This education is designed to assist 
students in making healthy lifestyle choices. There is a fee 
associated with this sanction.

2. Anger Management Training This training consists 
of educational sessions with the Wellness Center to 
address appropriate ways to express feelings of anger or 
frustration. There is a fee associated with this sanction. 
This may also consist of a written Anger Management 
Training Workbook that must be completed and 
submitted to the Office of Community Standards & 
Responsibility by the due date. Upon submission, a follow-
up meeting with a member of the Office of Community 
Standards & Responsibility may be scheduled to 
individually discuss this training. 

3. ASSIST Completion of ASSIST (Alcohol, Smoking, and 
Substance Involvement Screening Test). ASSIST is a two 
session, non-punitive, individual program offered through 
the Wellness Center. The counselor administering the 
program may determine that an additional session is 
necessary to address any further information or concerns. 
There is a fee associated with this sanction.

4. Athletic Sanctions These sanctions apply only to student-
athletes in their practice, play, and competition.

a. Athletic Warning A notice in writing to the student that 
he or she is violating or has violated College policy and 
that continuation or repetition of similar misconduct 
may be cause for further disciplinary action and more 
severe sanctions as it pertains to athletic participation.

b. Athletic Probation A notice to the student that he or 
she has restricted use of athletic services or facilities for 
a prescribed period of time.

c. Athletic Suspension Suspension from competition and/
or practice for a prescribed period of time, relative to 
the violation and/or number of violations.

d. Athletic Dismissal Dismissal from the team. The athletic 
department may recommend to the Office of Financial 
Aid that the grant-in-aid not be renewed for any 
succeeding  
academic years.

5. BASICS, Completion of BASICS (Brief Alcohol Screening 
and Intervention for College Students) BASICS is a two 
session, non-punitive, individual program offered through 
the Wellness Center. The counselor administering the 
program may determine that an additional session is 
necessary to address any further information or concerns. 
There is a fee associated with this sanction.

6. Bystander Intervention Training A training conducted 
by College facilitators that is designed to educate and 
empower students to speak up or assert influence in a 
difficult or dangerous situation.

7. CASICS, Completion of CASICS (Cannabis Screening 
and Intervention for College Students) CASICS is a two 
session, non-punitive, individual program offered through 
the Wellness Center. The counselor administering the 
program may determine that an additional session is 
necessary to address any further information or concerns. 
There is a fee associated with this sanction. 

8. Computer Privileges Restriction Loss or restriction from 
College computer mainframe access or privileges for a 
stated period of time.

9. Deferred Sanction When significant mitigating factors are 
present, one or more sanctions may be deferred (delayed) 
for implementation. Additional sanctions may be imposed 
for any new violations, which occur during the deferred 
period.

10. Disciplinary Warning Disciplinary Warning is for a 
designated period and includes the probability of 
more severe disciplinary sanctions, which may include 
community probation or suspension from the institution if 
the student is found violating the specified policy during 
the warning period.

11. Diversity and Inclusion Training This training, presented 
by the Center for Inclusion & Campus Involvement (CICI), 
includes information about values congruence, identity 
development, and addressing issues of perception within 
the greater community.

12. Educational Bulletin Board/Flyer Design, research, and 
create a bulletin board or educational flyer on a specific 
topic assigned by Community Standards & Responsibility.
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13. Educational Research/Reflection the assignment of one 
or more relevant texts or books with an associated writing 
component – research paper, reflection paper and/or 
essay. Topic, length, and source determinations will be 
made at the discretion of the sanctioning body.

14. Educational Service Completion of a determined 
number of hours of educational community service. The 
sanctioning body reserves the right to assign this service 
the appropriate office or community partner. Specific 
guidelines and hours will be outlined in the sanction letter.

15. Empathy and Compassion Building Group This group is 
conducted by the Wellness Center, and is intended to give 
students the tools to identify and understand another 
person’s situation, feelings, and motives. The frequency 
and duration of this group is at the discretion of the 
counselor(s) involved. There is a fee associated with this 
sanction.

16. Ethics Training A written Ethics Training assignment must 
be completed and submitted to the Office of Community 
Standards & Responsibility by the sanction due date. 
If necessary, a meeting with a member of the Office of 
Community Standards & Responsibility may be scheduled 
to individually discuss this training.

17. Group Participation Required attendance at a weekly 
group offered by the Wellness Center that is designed to 
help students reduce/moderate their drinking and/or drug 
use. There is a pre-group, individual session that is used as 
an intake and overview of group expectations. There is a 
fee associated with this sanction.

18. Know the Code Worksheet This worksheet is intended 
to teach students more about the Code of Community 
Standards and to reflect on any policy violation(s) that 
he/she may be responsible for. Students are required to 
complete this worksheet on their own – those who are 
found to plagiarizing another student’s Know the Code 
will be charged with Falsification and are subject to 
additional learning action plans or sanctions.

19. Letter of Apology A written apology reflecting an 
understanding of the inappropriateness of the student’s 
actions and the impact it had on the letter’s recipient.

20. No Contact Order The Dean of Students’ Office or 
the Title IX Office may determine that a No Contact 
Order is necessary to ensure that students’ contact and 
communication is restricted to prevent further potentially 
harmful interaction. Information about the No Contact 
Order will be issued by the dean of students, the Title IX 
coordinator, or a designee.

21. Online Sexual Misconduct and Harassment Courses 
The student is required to complete a series of online 
courses pertaining to sexual misconduct and harassment 
education. Login information and instructions will be 
emailed to the student.

22. Course Transfer/Removal Removal or withdrawal from 
academic courses without academic credit or tuition 
refund. This may be include transfer to other class(es) 
or sections, or placement in an independent study if 
available – otherwise, student forfeits class without 
academic credit or tuition refund 

23. Privilege Restrictions Loss of specific privileges at the 
discretion and determination of the conduct educator. 
Such restrictions may include, but are not limited to:

a. Prohibited attendance at athletic, social, or 
organizational events, including social functions, group 
meetings, and student organization or club events. This 
includes fraternities and sororities.

b. The ability to be a member of an organization.
c. Housing for a designated period.
d. Prohibited from hosting visitors.
e. Prohibited from participating in a College ceremony or 

event, including, but not limited to, commencement/
graduation, fraternity or sorority recruitment, Greek 
Week, fraternity or sorority formals, or other College-
sponsored events or activities.

24. Parental Notification Written notification to parent/
guardian concerning a specific incident, outcome, and 
appropriate sanction. Notification will be in accordance 
with FERPA regulations.

25. Party Plan The student is required to develop a written 
plan identifying how he/she will manage any future 
parties at his/her residence to ensure compliance with all 
state and local laws. This plan should include such topics 
as (but not limited to): advertisement, handling unwanted 
guests, confirming identification, ensuring that underage 
students are not consuming alcohol, and a safety plan 
if assistance is necessary. Additional guidelines will be 
outlined in the sanction letter.

26. Probationary Review Meetings This sanction is a typically 
a component of being on Community Probation, but 
the conduct educator may deem it appropriate in other 
circumstances. The Office of Community Standards 
& Responsibility will connect the student with the 
appropriate college staff or faculty who can provide 
insight or education around the impact of the student’s 
violation(s) and appropriate ways to respond to similar 
situations in the future. The frequency and duration 
of these meetings is at the discretion of the conduct 
educator. Specific guidelines will be outlined in the 
sanction letter.

27. Program Presentation Plan, implement, and present an 
educational program on a specific topic.

28. Recommended Mediation A recommended sanction 
to assist a student with interpersonal skills. Mediation 
is a process in which a neutral third party works with 
disputants to attempt to achieve a lasting and mutually 
satisfying outcome to the dispute. Since successful 
mediation requires participation by consenting parties, 
this sanction can only be recommended, although this 
recommendation will remain a part of the student’s 
disciplinary record. The Office of Community Standards 
& Responsibility will recommend an appropriate party to 
lead this mediation.

29. Reflection Paper Reflective paper on a specific incident 
and its impact on the community. Specific guidelines will 
be outlined in the sanction letter.

30. Research Paper Research paper on a specific topic citing 
at least three sources. Specific guidelines will be outlined 



in the sanction letter.
31. Residence Hall Suspension Immediate and permanent 

removal from the residence halls without refund for a 
determined semester(s). 

32. Deferred Residence Hall Suspension A period of 
observation and review for a defined period of time. 
If a student is again found responsible for any further 
College policy violations including failure to complete 
previously imposed sanctions or adhere to previously 
imposed conditions, restriction from College-operated 
housing and housing grounds may be immediately 
imposed for a definite period of time. Any student on 
Deferred Residence Hall Suspension may not be allowed 
to participate in the housing room selection process and 
therefore not be eligible for college housing.

33. Residence Hall Dismissal Immediate and permanent 
removal from the residence halls without refund. 

34. Residence Hall Probation Residence Hall Probation is 
for a designated period and includes the probability 
of dismissal from campus housing and/or removal of 
privileges to live in campus housing if the student is found 
violating any policy during the probationary period.

35. Room Reassignment removal/relocation from a shared 
residence hall regardless of fraternity, sorority or club 
affiliation

36. Restitution Compensation for loss, damage, or injury. 
This may take the form of appropriate service and/or 
monetary or material replacement.

37. Wellness Sessions The student is required to attend 
sessions with a mental health counselor at the Wellness 
Center or an off-campus licensed facility by a specific 
date. The frequency and duration of these sessions is at 
the counselor’s discretion. Additional guidelines will be 
outlined in the sanction letter. The student is required 
to follow all recommendations made by the provider as 
a result of the assessment. Off-campus mental health 
assessment, treatment and/or diversion program led by a 
licensed mental health counselor to make a determination 
about the potential for recidivism at students own 
expense. The student must sign a release form granting 
the conduct officer with permission to receive periodic 
updates from the counselor/facility.

38. Sexual Misconduct Risk Assessment and Treatment This 
sanction has three components: online education courses, 
an interview with the Title IX Coordinator or a designee, 
and a reflection paper. Specific guidelines will be outlined 
in the sanction letter.

39. Sexual Misconduct Assessment and Treatment 
Recommendations This is an evaluation to assess a 
student’s level of risk for sexual and non-sexual recidivism. 
This is done at the student’s expense. The student 
is required to make an appointment with a certified 
treatment professional, which is someone with specialized 
training and experience in conducting psychosexual 
evaluations. Students are required to meet the 
recommendations of the certified treatment professional 
as indicated in this evaluation. Results must be released to 
appropriate College officials, as per the sanction letter.

40. Substance Abuse Assessment and Treatment This is an 
evaluation to assess a student’s drug and/or alcohol use 
and is typically sanctioned in conjunction with additional 
treatment by an off-campus approved provider. This is 
done at the student’s expense. The student is required 
to make an appointment with a certified treatment 
professional, which is someone who has a background 
in dealing with drug and/or alcohol use in college-
aged populations. Students are required to meet the 
recommendations of the certified treatment professional 
as indicated in this evaluation. Results must be released to 
appropriate College officials, as per the sanction letter.

41. Substance Use Evaluation This is an evaluation to 
assess a student’s drug and/or alcohol use. This is 
done at the student’s expense. The student is required 
to make an appointment with a certified treatment 
professional, which is someone who has a background 
in dealing with drug and/or alcohol use in college-aged 
populations. Community Standards & Responsibility has 
a recommended provider who works closely with our 
office, but students may seek another treatment provider 
as long as that provider has been approved by our office. 
Students are required to meet the recommendations 
of the certified treatment professionals as indicated in 
this evaluation. Results must be released to appropriate 
College officials, as per sanction letter.

42. Title IX Coordinator Interview This is a meeting between 
the student and the Title IX Coordinator or designee 
and is designed to educate the student on the sexual 
misconduct and harassment policy and discuss the 
impact that sexual misconduct and harassment has on the 
College community.

43. Wellness Series This is a form of group intervention or 
prevention treatment that is offered through the Wellness 
Center. The Wellness Series is individualized based on 
group needs, it is malleable, and can be completed over a 
semester, an academic year, or a series of years. Students 
are required to comply with the recommendations made 
by the facilitators of the Wellness Series. More information 
about this sanction can be found in your decision letter.

When misconduct is more serious and a student has been 
found responsible through the hearing process, more severe 
sanctions, such as the following, may be issued:

44. Community Probation Community Probation is for 
a designated period and includes the probability of 
more severe disciplinary sanctions, which may include 
suspension or dismissal from the College if the student 
is found violating any policy during the probationary 
period. Students must be in compliance with any 
additional requirements set by Community Standards & 
Responsibility during the probationary period. 

45. Suspension Separation of the student from the College 
for a definite period, after which the student is eligible 
to return. Conditions for readmission may be specified. 
Students who are suspended from the College once 
classes have started will be automatically withdrawn from 
all of their courses and will receive a grade of “W” or 
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“WF” (based on the date that the sanction was issued) 
and will not receive a tuition refund, unless the sanction 
is deferred to the following semester. Suspension is 
noted on the transcript. A suspension will only be lifted 
when compliance with conduct sanctions is satisfactorily 
achieved. This determination will be made by the director 
or designee.

46. Deferred Suspension A period of observation and 
review for a defined period of time. If a student is 
again found responsible for any further College policy 
violations including failure to complete previously 
imposed sanctions or adhere to previously imposed 
conditions, at minimum, the student may automatically 
be recommended for suspension for a minimum of one 
semester

47. Retroactive suspension Rescind/forfeiture of semester 
credits 

48. Withholding Diploma the College may withhold and 
refuse to confer a student’s diploma for a specified 
period of time and/or deny a student participation in 
commencement activities if the student has a grievance 
pending, or as a sanction, if the student is found 
responsible for an alleged violation.

49. Dismissal Permanent separation of the student from the 
College. Students who are socially dismissed from the 
College once classes have started will be automatically 
withdrawn from all of their courses and will receive a grade 
of “W” or “WF” (based on the date that the sanction was 
issued), and will not receive a tuition refund, unless the 
sanction is deferred to the following semester. Dismissal is 
noted on the transcript. 

50. Revocation of Degree the College reserves the right to 
revoke a degree awarded from the College for fraud, 
misrepresentation or other violation of College policies, 
procedures or directives in obtaining the degree, or for 
other serious violations committed by a student prior 
to graduation, even if the misconduct was reported/
investigated after the degree was conferred.

Failure to Complete Learning Action Plans, Sanctions, 
or Conditions
All students and organizations/teams, as responsible 
members of the College community, are expected to 
complete learning action plans, sanctions, or conditions 
within the specified timeframe given by the Office of 
Community Standards & Responsibility. Failure to successfully 
complete said sanction(s) by the date specified, whether 
by refusal, neglect, or any other reason, may result in the 
following:

• Additional sanction(s) may be assigned
• A hold may be placed on the student’s account and 

educational records
• The student may be charged with violating the Requests 

or Orders policy
• The student may be suspended from the College. In these 

situations, residential students will be required to vacate 
College housing within a specified timeframe at the 
discretion of the Dean of Students or a designee.

In the case of a student organization, failure to comply may 
impact the organization’s status at the College.

Interim Administrative Hold
In some circumstances, it may be necessary to remove 
a student, student organization, club, or team from an 
educational, residential, or College-sanctioned setting pending 
the outcome of a student conduct investigation and hearing.  
This process may be initiated by the Vice President for Student 
Affairs or designee.  An interim administrative hold may be 
appropriate as an interim measure only: (1) to preserve the 
safety and well-being of members of the College community 
or preservation of College property; (2) to preserve the 
student’s own physical or emotional safety and well-being; (3) 
if the student poses a threat of disruption or of interference 
with the operations of the College.

During an interim administrative hold, students may be denied 
access to the residence halls and/or to the campus (including 
classes) and/or all other College activities or privileges for 
which the student might otherwise be eligible. Student 
organizations, groups or teams will be denied privileges for 
which the organization, group, or team might otherwise be 
eligible.

Interim administrative holds may be appealed to the Vice 
President for Student Affairs by the designated date in the 
hold letter. 

Temporary Suspension of Student Organizations, 
Academic Groups, and Athletic Teams
A temporary suspension of a student organization, academic 
group, or athletic team is a directive by the College to cease 
all operations of said organization, group, or team, prior to 
the educational conference or hearing process. The vice 
president for student affairs will designate an appropriate 
dean, who shall proceed without an educational conference 
or hearing: first, to determine if a temporary suspension 
is appropriate; and, second, if so determined, to impose a 
temporary suspension.

The vice president for student affairs will confer with the 
athletic director or designee in the event that the temporary 
suspension is for an athletic team.

A temporary suspension may be  
imposed only:

• to ensure the safety and well-being of members of the 
College community or preservation of College property;

• if the student organization poses a threat of disruption or 
interference with the operations of the College.

During a temporary suspension, the student organization, 
academic group, or athletic team will be denied privileges 
for which the organization, group, or team might otherwise 
be eligible unless written permission is obtained from the 
vice president for student affairs or designee. The student 
organization, academic group, or athletic team may conduct 
formal meetings provided they are approved in advance by 
the vice president for student affairs or designee and are 
attended by an approved College staff member.



Temporary suspensions of student organizations, academic 
groups, or athletic teams may be appealed to the vice 
president for student affairs by the date designated in the 
summary suspension letter.

Possible Sanctions for Faculty  
& Staff Members
All formal disciplinary actions must be reviewed with the 
Office of Human Resources prior to action being taken – 
and under no circumstances will employees be terminated 
without the knowledge of the Office of Human Resources.

a. Written warning
b. Required counseling
c. Demotion
d. Suspension with pay
e. Suspension without pay
f. Termination of employment without  

the possibility of rehire.

7. Range of Protective Measures Available to a Victim 
Alleging Misconduct
When a report is received, the Title IX Coordinator, and if 
necessary, in consultation with other administrators, will 
offer, but may also impose, reasonable and appropriate 
interim protective measures when necessary to protect 
the safety of the parties or witnesses involved. Interim 
protective measures are temporary actions taken by 
the College to ensure equal access to its education 
programs and activities and foster a more stable and 
safe environment during the process of reporting, 
investigation, and/or adjudication. Interim protective 
measures may be applied to or requested by the 
Reporting Party, the Responding Party, and other involved 
individuals as appropriate to ensure their safety and well-
being. Interim protective measures may be requested 
by the parties or the College at any time, regardless of 
whether any particular course of action is sought by the 
Reporting Party. 

Interim protective measures are initiated based on 
information gathered during a report and are not 
intended to be permanent resolutions; hence, they may 
be amended or withdrawn as additional information 
is gathered. Mediation is never appropriate in sexual 
violence cases and will not be considered as a form 
of informal resolution. The Title IX Coordinator, in 
consultation with other administrators, will maintain 
consistent contact with the parties so that all safety, 
emotional, and physical well-being concerns can be 
reasonably addressed. 

All individuals are encouraged to report concerns about 
the adequacy of the interim protective measures or failure 
of another individual to abide by any interim protective 
measure to the Title IX Coordinator, the Dean of Students, 
or in matters where there is an immediate safety 
concern, to Rollins Campus Safety. The College will take 
appropriate, responsive, and prompt action to enforce 
Interim Protective Measures and/or to respond to reports 
of Retaliation. 

For a listing of services and resources that may be 
offered, see the Campus and Community Resources 
section of this policy. The range of interim measures 
include: 

1. No Contact Order· The College may impose, or the 
Reporting Party or Responding Party may request, 
communication and contact restrictions to prevent 
further potentially harmful interaction between 
individuals. A no contact order, in and of itself, is a non-
disciplinary measure. NOTE: Violations of a no contact 
order will be addressed under the Code of Community 
Standards and sanctions can be imposed separately 
from any Title IX Investigation outcomes (if applicable). 

2. Academic, Employment or Living Arrangements· 
The Reporting Party or Responding Party may 
request a change in academic, employment or living 
arrangements. Upon request, the College will inform 
the Reporting Party or Responding Party of the options 
and will accommodate the request if those changes 
are reasonably available. In some cases, the College 
may initiate these changes without a request. NOTE: 
Academic accommodations are always at the discretion 
of the college. These may include, but are not limited to: 

a. Providing alternative course completion options 
b. Changing classes, including the ability to drop 

from a course without penalty or to transfer 
sections 

c. Rescheduling of exams and assignments 
d. Relocation of test-taking to a safe location 

outside of the classroom 
e. Change in work schedule or job assignment 
f. Change in campus housing if available 
g. Limiting access to each other’s residential 

facilities 
h. Granting a voluntary leave of absence 
i. Providing a Campus Safety escort to ensure safe 

movement between classes and activities if there 
is an imminent threat to personal safety 

j. Providing academic support services, such as 
tutoring 

k. Other safety protocol as appropriate and 
warranted given specific circumstances at the 
discretion of the College 

3. Medical and Emotional Support· The Reporting Party 
and Responding Party may access medical care and/
or mental-health counseling services as desired. The 
Rollins Wellness Center provides counseling and 
medical services to students. Counseling services for 
employees through the Employee Assistance Program 
or assist in providing a referral to off campus agencies. 
Counseling and emotional support is available to 
any member of the College community including 
Responding Parties to an investigation. 
a. Arranging for medical services at the Wellness 

Center 
b. Arranging for contact with external resource 

providers such as the local rape crisis center, 
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local domestic violence shelter, or other relevant 
provider 

c. NOTE: individuals in need of immediate medical 
assistance should call 911 or Campus Safety at 
(407) 646-2999. 

4. College-imposed leave, Administrative Hold, or 
separation for the Responding Party· Where the 
Responding Party is a student, cases involving violence 
will be immediately referred to the Dean of Students 
who may convene the Behavioral Threat Assessment 
Team (BETA) to consult on whether the Responding 
Party poses a serious threat of disruption to the 
academic process or a continuing danger to members 
of the College community or College property. The 
Title IX Coordinator will serve as a member of the BETA 
Team in these circumstances. The Dean of Students, or 
appropriate designee, will make the final determination 
about whether or not a Responding Party will be placed 
on an imposed leave, administrative hold or separation. 

5. Any other measure, as determined by the Title IX 
Coordinator, which can be tailored to the involved 
individuals to achieve the goals of this policy, including 
mediation where appropriate, and only with consent 
and participation from all of the parties involved. See 
section on Mediation below for additional details. 

College-Initiated Protective Measures

In addition to those protective measures previously 
described, the Title IX Coordinator or their designee will 
determine whether interim interventions and protective 
measure should be implemented, and, if so, take steps to 
implement those protective measures as soon as possible. 
Examples of interim protective measures include, but are 
not limited to: a College order of no contact, residence 
hall relocation, adjustment of course schedules, a leave 
of absence, or reassignment to a different supervisor or 
position. These remedies may be applied to one, both, 
or multiple parties involved.  Violations of the Title IX 
Coordinator’s directives and/or protective measures will 
constitute related violations that may lead to additional 
disciplinary action. Protective measures imposed may be 
temporary pending the results of an investigation or may 
become permanent as determined by Rollins College.

Applicable law requires that, when taking such steps to 
separate the complainant and the Responding Party, the 
College must minimize the burden on the Reporting Party 
and thus should not, as a matter of course, remove the 
complainant from his or her job, classes or housing while 
allowing the Responding Party to remain.

Process Timeline

The College is committed to ensuring timely and fair 
resolution of complaints. Every reasonable attempt will be 
made to close a Title IX Investigation within a reasonable 
period of time in a manner that is both thorough and 
efficient, however, the College recognizes that there are 
unforeseeable circumstances that may cause delays in the 

process, including but not limited to the circumstances and 
nature of the report, the availability of the Title IX Investigator 
and the availability of relevant witnesses and other parties. 
The Office of Title IX will make efforts to keep the parties 
informed about the status of the investigation. The appeal 
process timeline is separate from the investigation process 
timeline. Usually, the resolution of domestic violence, 
dating violence, sexual assault and stalking complaints are 
completed within 60 days of the report. However, each 
proceeding allows for extensions of timeframes for good 
cause with written notice to the Reporting Party and the 
Responding Party of the delay and the reason for the delay.

Appeals Process

Specific to this policy, both the Reporting Party and the 
Responding Party have a right to appeal the outcome of 
the investigation. The appeal will be reviewed by a Vice 
President of the College’s choosing (the appellate body). 
Neither party is entitled to receive a copy of the other party’s 
intent to appeal form or related documents submitted in 
a request for appeal, although each party has the right to 
be informed that the other party has exercised their right 
to appeal by submitting relevant documentation within the 
appellate window; such notification will come from the Title 
IX Coordinator. The party who does not initiate the appeal 
process may be informed about which of the appellate 
ground(s) the other party has indicated that they intent to 
on. This party has the right to prepare a written statement to 
the appellate body such as a personal impact statement or 
provide other supporting information not already outlined in 
the investigation report.

Mere dissatisfaction with the investigation outcome or 
process is not a valid basis for appeal. The appeal shall 
consist of a plain, concise and complete written statement 
outlining the grounds for appeal and all relevant information 
to substantiate the basis for the appeal. Receipt of the 
written appeal will be acknowledged in writing by the Title IX 
Coordinator.

Appeals must be based on the following grounds:

• the sanction(s) imposed is/are inappropriate for the 
violation of College policy,

• the preponderance of evidence standard was or was not 
met, or

• new information.*

*If either party believes that there is new evidence or relevant 
facts that were not brought out in the investigation, which 
may be sufficient to alter the finding, they may make a 
request that this information be considered. This information 
will be reviewed by the appellate body to determine whether 
or not the new information may be sufficient to alter the 
finding of the investigation. If it is determined that the new 
information offered may be sufficient to alter the finding, the 
appellate body will remand the investigation back to the Title 
IX Investigator to gather and analyze the new information. 
An amended investigation report will be generated and 



sent back to the 3-person panel to reconsider the original 
decision and sanctions in light of the new information. If it is 
determined by the appellate body that the new information 
offered is not sufficient to alter the finding, the appellate 
body will consider only the existing investigation record and 
appeals submission(s) based solely on the other appellate 
ground(s) argued in the party’s appeal request.

The Intent to Appeal Form and related documentation must 
be submitted in writing to the Title IX Coordinator no later 
than 5 business days after the date of the final Investigation 
Outcome Letter. A request for an extension of up to 3 
business days may be granted for good cause. The deadline 
to submit an appeal will be stated in the letter. The Title IX 
Coordinator will forward the final Investigation Report and 
appeals statements received to the appellate body for review. 
The appellate body will inform the Title IX Coordinator and 
both the Reporting Party and Responding Party in writing of 
the outcome of the appeal process by email. If either party 
files an appeal, the implementation of any sanctions will be 
delayed pending the decision of the appellate body. The 
decision of the appellate body is final.

On and Off Campus Services for Victims
Upon receipt of a report of domestic violence, dating 
violence, sexual assault or stalking, Rollins College will 
provide written notification to students and employees 
about existing assistance with and/or information about 
obtaining resources and services including counseling, health, 
mental health, victim advocacy, legal assistance, visa and 
immigration assistance, student financial aid and assistance 
in notifying appropriate local law enforcement. At this time, 
Rollins does not provide on campus legal assistance, but can 
help students and employees connect with an off campus 
service that provides legal assistance. These resources 
include the following: 

On Campus 
Wellness Center  •  407.628.6340 
Counseling, health, mental health, and victim advocacy 
118 W. Fairbanks Avenue 
wellnesscenter@rollins.edu

International Student & Scholar Services  •  407.691.1158 
Visa and immigration assistance 
203 E. Lyman Avenue 
oisss@rollins.edu

Financial Aid  •  407.646.2395 
Student financial aid assistance 
Rinker Building, second floor 
finaid@rollins.edu

Residential Life & Explorations 
Living arrangement assistance 
Holt Hall 
rle@rollins.edu

Off Campus 
Victim Service Center of Central Fl., 407.497.6701 
Counseling, mental health, victim advocacy, legal assistance, 
and will accompany a sexual assault victim if they choose 

to have a forensic exam, report to law enforcement, or need 
other support

Harbor House of Central Florida, 407.886.2856 
Counseling, mental health, victim advocacy, legal assistance, 
living arrangement assistance

Other resources available to persons who report being the 
victim of sexual assault, domestic violence, dating violence, 
or stalking, include:

Rape, abuse and incest national network 
www.rainn.org – rape, abuse and incest national network

Department of Justice 
www.ovw.usdoj.gov/sexassault.htm

Department of Education, Office of  
Civil Rights 
www2.ed.gov/about/offices/list/ocr/index.html – Department 
of Education, Office of Civil Rights

Department of Education,  
Federal Student Aid 
studentaid.gov

Written Notification on Rights and Options for 
Survivors of Sexual Violence
Any member of the campus community who reports an 
incident of sexual assault, domestic violence, dating violence 
or stalking, whether the incident occurred on or off campus, 
shall receive a written explanation of their options and rights.

A summary of rights, options, support and procedures 
is provided to all survivors, whether they are a student, 
employee, guest or visitor. A copy can be found on the Title 
IX resource page:  
rollins.edu/sexual-misconduct/resources/index.html

If a report of domestic violence, dating violence, sexual 
assault or stalking is reported to the College, the Office of 
the Title IX Coordinator (rollins.edu/titleix) will address the 
reports on a case by case basis in regards to the investigation 
proceeding that will take place, as well as time lines for report 
processing.

Regardless of whether a victim elects to pursue a criminal 
complaint or whether the offense is alleged to have occurred 
on or off campus, Rollins College will assist victims of sexual 
assault, domestic violence, dating violence, and stalking and 
will provide each victim with a written explanation of their 
rights and options. Such written information will include: 
the procedures victims should follow if a crime of dating 
violence, domestic violence, sexual assault or stalking has 
occurred. Information about how the institution will protect 
the confidentiality of victims and other necessary parties; a 
statement that the institution will provide written notification 
to students and employees about victim services within the 
institution and in the community; a statement regarding 
the institution’s provisions about options for, available 
assistance in, and how to request accommodations and 
protective measures; and an explanation of the procedure for 
institutional disciplinary action.
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Further, Rollins College complies with Florida law in 
recognizing orders of protection, peace orders, no contact, 
and various other recognized orders in working with local 
law enforcement to ensure the victims safety. Any person 
who obtains an order of protection should provide a copy 
to campus safety and the Office of the Title IX Coordinator. 
A reporting party may then meet with campus safety to 
develop a Safety Action Plan, which is a plan for campus 
safety and the victim to reduce risk of harm while on campus 
or coming and going from campus. This plan may include, 
but in not limited to: escorts, special parking arrangements, 
providing a temporary cellphone, changing classroom 
location or allowing a student to complete assignments from 
home, etc.

Rollins College cannot apply for a legal order of protection, 
no contact order or restraining order for a victim from the 
applicable jurisdiction(s). The victim is required to apply 
directly for these services through the Winter Park Police 
Department and Orange County Justice System. Protection 
from abuse orders may be available through the Winter 
Park Police Department (407-644-1313). For more details on 
victims rights, and the institution’s responsibilities, please 
refer to the Title IX office (rollins.edu/titleix).

The Office of the Dean of Students (407-646-2345) may 
issue an institutional no contact order if deemed appropriate 
or at the request of the responding party or Responding 
Party. Upon the victim’s request and to the extent of the 
victim’s cooperation and consent, college offices will work 
cooperatively to assist the victim with their health, physical 
safety, work and academic status, pending the outcome of a 
formal college investigation of the complaint.

Upon receipt of a report of domestic violence, dating 
violence, sexual assault or stalking, Rollins College will 
provide written notification to students and employees 
about accommodations available to them, including 
academic, living, transportation, protective orders and 
working situations. The written notification will include 
information regarding the accommodation options, available 
assistance in requesting accommodations, and how to 
request accommodations and protective measures (i.e., the 
notification will include the name and contact information for 
the individual or office that should be contacted to request 
the accommodations).

If reasonably available, a victim may be offered changes 
to academic, living, working, protective measures or 
transportation situations regardless of whether the victim 
chooses to report the crime to Campus Safety or local law 
enforcement. Examples of options for a potential change 
to the academic situation may be to transfer to a different 
section of a class, withdraw and take a class at another time 
if there is no option for moving to a different section, etc. 
Potential changes to living situations may include moving to 
a different room or residential hall. Possible changes to work 
situations may include changing working hours. Possible 
changes in transportation may include having the student or 
employee park in a different location, assisting the student or 
employee with a safety escort, etc.

To request changes to academic, living, transportation and/
or working situations or protective measures, a victim should 
contact the following offices: 

Academic 
Dean of the Students 
407.646.2345 • dos@rollins.edu

Living 
Residential Life & Explorations 
407.646.2649 • rle@rollins.edu

Transportation 
Campus Safety 
407.646.2999

Working Situations 
Human Resources 
407.646.2102 • hr@rollins.edu

Career & Life Planning 
407.646.2195 • careercenter@rollins.edu

Protective Measures 
Office of Title IX 
407.691.1773 • titleIX@rollins.edu

Campus Safety 
407.646.2999

If the victim wishes to receive assistance in requesting these 
accommodations, she or he should contact the Office of Title 
IX at 407.691.1773 • title IX@rollins.edu.

When appropriate upon receipt of notice, the Title IX 
coordinator will initiate a prompt, fair and impartial process, 
commencing with an investigation, which will lead to a 
finding, based upon a preponderance of evidence (what is 
more likely than not).

If a report of domestic violence, dating violence, sexual 
assault or stalking is reported to the College, the Office of 
Title IX (rollins.edu/titleix) will address the reports on a case 
by case basis in regards to the investigation proceeding that 
will take place, as well as timelines for report processing.

Whether or not criminal charges are filed, the college or a 
person may file a complaint under the policy alleging that a 
student or employee violated the College’s Title IX policy on 
Sexual Misconduct & Harassment. 

Procedures detailing the investigation and resolution processes 
of Rollins can be found online at rollins.edu/titleix. The Title 
IX coordinator is ultimately responsible to ensure, in all cases, 
that the behavior is brought to an end, Rollins acted reasonably 
to prevent its recurrence, and the effects on the survivor and 
community are remedied. The Title IX coordinator is also 
responsible to ensure that training is conducted annually for all 
advocates, investigators, conduct officers, and appeals officers 
that encompass the investigation process that protects the 
safety of survivors and promotes accountability. Training will 
focus on sexual misconduct, domestic violence, dating violence, 
sexual assault, stalking, sexual harassment, retaliation and other 
behaviors that can be forms of sex or gender discrimination 
covered by Title IX and the Clery Act. 



Title IX states that if an institution knows or reasonably 
should know of sexual harassment, to include sexual violence, 
the institution has a duty to investigate.

In all cases, investigations that result in a finding of more 
likely than not that a violation of the Sexual Misconduct & 
Harassment Policy occurred will result in sanctions being 
issued against the responding party. For students, sexual 
assault, domestic violence, dating violence, and stalking 
are violations of the Sexual Misconduct & Harassment 
Policy. Employees who violate this policy will be subject to 
discipline, up to and including termination of employment, 
as determined by the Office of Human Resources. Sexual 
assault, domestic violence, dating violence, and stalking are 
criminal acts, which also may subject to criminal and civil 
penalties under federal and state law.

The investigation and records of the findings are maintained 
confidentially. Information is shared internally between 
administrators who have a need to know. Where information 
must be shared to permit the investigation to move forward, 
the complainant will be informed.

Privacy of the records specific to the investigation are 
maintained in accordance with Florida State law and the 
federal FERPA statue. Any public release of information 
to comply with the open crime logs or timely warning 
provisions of the Clery Act will not release the names of the 
survivor or information that could easily lead to a survivor’s 
identification. Additionally, Rollins maintains privacy in 
relation to any accommodations or protective measures 
afforded to survivors, except to the extent necessary to 
provide the accommodations and/or protective measures.

In any complaint of sexual misconduct, sexual assault, 
stalking, dating violence, domestic violence or other sex 
or gender-based discrimination covered under Title IX, the 
person bringing the reporting and responding party are 
entitled to the same opportunities for a support person or 
advisor of their choice throughout the process, including any 
meetings, conferences, hearings or other procedural actions. 
For further details on advisor responsibilities and permissions, 
please refer to the Office of the Title IX Coordinator (rollins.
edu/titleix). Once the investigation is complete, the parties 
will be simultaneously informed, in writing, of the outcome, 
including the finding and the sanctions (if any).

Delivery of this outcome to the parties will occur without 
undue delay simultaneously between notifications. All parties 
will be informed simultaneously of the appeal process, and 
their rights to exercise a request for appeal. Should any 
change in outcome occur prior to finalization, all parties will 
be simultaneously informed in writing, and will be notified 
when the results of the resolution process become final, and 
any change to the result.

Confidentiality
Rollins College recognizes the often-sensitive nature of sexual 
assault, domestic violence, dating violence and stalking 
incidents. We are committed to protecting the privacy 
of any individual who makes a report. Different officials 

and personnel are, however, able to offer varying levels of 
confidentiality protection to survivors.

Reports made to law enforcement, including if criminal 
prosecution is pursued, may be made public and shared 
with the reporting party. Reports made to Rollins officials 
will be kept private, and identifying information about the 
survivor shall not be made public. Information about reports 
will only be shared with institutional personnel as needed 
to investigate and effectively respond to the report. Every 
effort will be made to limit the scope of information shared 
to keep it to a minimum of detail, and only when absolutely 
necessary.

Reports made to medical professionals, licensed mental 
health counselors and pastoral counselors will not be shared 
with any third parties except in cases of imminent danger to 
the survivor or third party.

Rollins College will disclose to the alleged victim of a crime 
of violence or a non-forcible sex offense, the report on the 
results of any disciplinary proceeding conducted by the 
institution against a student who is the alleged perpetrator of 
such crime or offense. If the alleged victim is deceased as a 
result of such crime or offense, the next of kin of such victim 
shall be treated as the alleged victim.

Victims may request that directory information on file with 
the college be withheld by request through the Office of 
Student Records.

Regardless of whether a victim has opted-out of allowing 
the College to share “ directory information.” personally 
identifiable information about the victim and other necessary 
parties will be treated as confidential and only shared with 
persons who have a specific need-to-know, i.e., those who 
are investigating/adjudicating the report or those involved 
in providing support services to the victim, including 
accommodations and protective measures. By only sharing 
personally identifiable information with individuals on a need-
to-know basis, the institution will maintain as confidential, 
any accommodations or protective measures provided to 
the victim to the extent that maintaining such confidentiality 
would not impair the ability of the institution to provide the 
accommodations or protective measures.

The College does not publish the name of crime victims or 
other identifiable information regarding victims in the Daily 
Crime Log or in the annual crime statistics that are disclosed 
in compliance with the Jeanne Clery Disclosure of Campus 
Security Policy and Campus Crime Statistics Act as defined 
in section 40002(a)(20) of the Violence Against Women 
Act of 1994 (42 U.S.C. 13925(a)(20). Furthermore, if a Timely 
Warning is issued on the basis of a report of domestic 
violence, dating violence, sexual assault or stalking, the name 
of the victim and other personally identifiable information 
about the victim will be withheld.
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Confidential Resources On Campus
• Rollins Wellness Center – includes all medical 

professionals and mental health professionals within 
Counseling & Psychological Services.
 » 407.628.6340
 » wellnesscenter@rollins.edu
 » Rollins.edu/wellness-center
 » Location: 118 W. Fairbanks Ave

• The Dean of Knowles Memorial Chapel or College 
Chaplain
 » Rev. Katrina Jenkins
 » 407.646.2440
 » kejenkins@rollins.edu
 » Location: Knowles Memorial Chapel

*Please note that faculty, including adjuncts, or staff who 
hold active mental health licensure, are not acting within 
the scope of their licensure when performing their teaching 
responsibilities or within their personal non-clinical office 
setting. Therefore, these individuals are not considered 
Confidential Resource Employees under this policy and 
should act within the scope of their Responsible Employee 
reporting obligations if they learn about sexual misconduct or 

harassment impacting a member of the campus community 
on or off campus while acting outside of the scope of their 
licensure.

Confidential Resources Off Campus 
• The Employee Assistance Program (EAP) (for faculty, staff 

and their household members)
 » 877.398.5816

• Victim Service Center of Central Florida
 » 407.500.4325

• Harbor House of Central Florida
 » 407.886.2856

• Zebra Coalition (LGBTQ+ resource)
 » 407.228.1446

• Planned Parenthood of Greater Orlando
 » 800.230.7526

**The Secretary amends the Student Assistance General 
Provisions regulations issued under the Higher Education 
Act of 1965, as amended (HEA), to implement the changes 
made to the Clery Act by the Violence Against Women 
Reauthorization Act of 2013 (VAWA).



Procedures Victims Should Follow If a Crime of 
Domestic Violence, Dating Violence, Sexual Assault 
and Stalking Occurs
If you have experienced sexual misconduct, gender-based 
violence or the crimes of rape, sexual assault, sexual 
harassment, stalking, dating violence or domestic violence, 
some or all of these safety suggestions may guide you after 
an incident has occurred:

• Go to a safe place and speak with someone you trust. 
Tell this person what happened. If there is any immediate 
danger, contact Rollins College Campus Safety at 407-
646-2999 if you are on campus, or call 911 if you are off 
campus.

• Secure immediate professional support in the form of 
on- or off-campus counseling, victim advocacy, or medical 
services to assist you.

• If you are on campus during regular business hours, 
you may go to the Wellness Center or contact one of 
the Confidential Advocates for support and guidance. 
These are both confidential resources. You can find more 
information at: rollins.edu/wellness-center/services/
index.html

• It is important to preserve evidence which may assist 
in proving that the alleged criminal offense occurred or 
may be helpful in obtaining a protection order. Immediate 
medical attention is encouraged. Being examined as 
soon as possible, ideally within 120 hours, is important 
in the case of a rape or sexual assault. The hospital will 
arrange for a specific medical examination at no charge. 
To preserve evidence, it is recommended that you do 
not bathe, shower, douche, eat, drink, smoke, brush your 
teeth, urinate, defecate or change clothes before receiving 
medical attention. Even if you have already taken any of 
these actions, you are still encouraged to have prompt 
medical care, and evidence may still be recoverable. 
Typically, if police are involved, or will be involved, they 
will obtain evidence from the scene, and it is best to 
leave things undisturbed until their arrival. They will 
gather bedding, linens or unlaundered clothing and any 
other pertinent articles that may be used for evidence. 
It is best to allow the police to secure items in evidence 
containers, but if you are involved in transmission of items 
of evidence, such as to the hospital, secure them in a 
clean paper bag or clean sheet to avoid contamination. 
If you have physical injuries, photograph or have them 
photographed, with a date stamp on the photo. Record 
the names of any witnesses and their contact information. 
This information may be helpful to establish the proof of a 
crime, to obtain an order of protection or to offer proof of 
a campus policy violation.

• Even after the immediate crisis has passed, consider 
seeking support from Wellness, a Confidential Advocate 
and/or local community support services.

• Try to memorize details (physical description, names, 
license plate numbers, car descriptions, etc.), or even 
better, write notes to help remind you  
of the details if you have the ability or time to do so.

• Victims of sexual assault, domestic violence, stalking, and 

dating violence are encouraged to also preserve evidence 
by saving text messages, instant messages, social 
networking pages, other communications, and keeping 
pictures, logs or other copies of documents, if they have 
any, that would be useful to the College investigator 
or police. Although the College strongly encourages 
all members of its community to report violations of 
this policy to law enforcement, it is the victim’s choice 
whether or not to make such a report and victims have 
the right to decline involvement with the police.

• If you obtain external orders of protection, such as a 
restraining order, protection from abuse or an injunction, 
please notify the Rollins College campus safety office 
or the Title IX coordinator so that these orders can be 
observed on campus.

• If you have been the victim of domestic violence, dating 
violence, sexual assault, or stalking, you should report the 
incident promptly to the Title IX coordinator by calling 
407-691-1773 (x1773) or campus safety at  
407-646-2999. Contact the Title IX coordinator if you 
need assistance with Rollins concerns, such as no-contact 
agreements, housing related issues or other protective 
related measures. The Title IX coordinator will also assist 
in any needed advocacy for students who wish to obtain 
protective or restraining orders from Winter Park Police 
Department. Any staff or faculty member can assist a 
victim in contacting Campus Safety. Within the College, 
staff members in Campus Safety and Title IX will assist 
any victim with notifying law enforcement if the victim 
so desires, and they will notify the victim of the option to 
decline to notify such authorities. Making a police report 
can involve calling or visiting the local police agency to 
initiate a report. Winter Park Police Department can be 
reached directly by calling 407-644-1313, in person at 
500 N. Virginia Ave. Winter Park FL, 32789. Rollins is able 
to offer reasonable academic accommodations, changes 
to living arrangements, transportation accommodations, 
escorts, no-contact agreements, counseling services and 
other support as requested.

Rollins Resources
• Title IX Coordinator 407.691.1773
• Campus Safety 407.646.2999
• Center for Inclusion & Campus Involvement 407.646.2624
• Lucy Cross Center for Women & their Allies 407.646.1560
• Rollins Wellness Center 407.628.6340
• Financial Aid 407.646.2395

Local Resources
• Victim Service Center of Central Florida 407.254.9415 

victimservicecenter.org
• Harbor House of Central Florida 407.886.2856 

harborhousefl.com

National Resources
• National Sexual Assault Hotline 1.800.656.4673
• National Sexual Violence  

Resource Center  
NSVRC.org

• Men Stopping Rape  

Procedures Victims Should Follow
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men-stopping-rape.org
• National Women’s Health womenshealth.gov
• Speaking Out About Rape  

soar99.org
• US Department of Justice, Office on Violence Against 

Women  
justice.gov/ovw

• Visa Immigration 
1.800-375.5283 
USCIS.gov

• Federal Student Loan Program studentaid.ed.gov/sa/
types/loans

If you have been sexually assaulted, you have options for 
addressing such conduct. You may wish first to discuss the 
incident privately with a confidential Victim Advocate or 
another counselor.

The College’s response procedure for sexual assault is 
designed to afford a reporting party (the person bringing 
the charge) and a responding party (the person answering 
the charge) a fair, prompt and appropriate resolution. The 
process is designed to help persons who need support as 
they address these incidents, and incorporates both informal 
resolutions and formal disciplinary procedures.

The Title IX Coordinator for Rollins is:
Sarah Laake, Title IX Coordinator
Rollins College, Winter Park, FL 32789
E: slaake@rollins.edu P: 407.691.1773

Procedures the College Will Follow When a Crime of 
Domestic Violence, Dating Violence, Sexual Assault 
and Stalking is Reported
The College has procedures in place that serve to be 
sensitive to victims who report sexual assault, domestic 
violence, dating violence, and stalking, including informing 
individuals about their right to file criminal charges as well 
as the availability of counseling, health, mental health, victim 
advocacy, legal assistance, visa and immigration assistance, 
student financial aid and other services on and/or off campus 
as well as additional remedies to prevent contact between 
a reporting and a responding party, such as changes to 
housing, academic, protective orders, transportation and 
working situations, if reasonably available. The College will 
make such accommodations or protective measures, if the 
victim requests them and if they are reasonable available, 
regardless of whether the victim chooses to report the crime 
to the Campus Safety or local law enforcement. Students and 
employees should contact Director of Title IX Sarah Laake at 
407.691.1773 or titleIX@rollins.edu.

If a report of domestic violence, dating violence, sexual 
assault or stalking is reported to the College, below are the 
procedures that the College will follow:

How to be an Active Bystander
Bystander intervention means safe and positive options that 
may be carried out by an individual or individuals to prevent 
harm or intervene when there is a risk of dating violence, 
domestic violence, sexual assault or stalking. Bystander 

intervention includes recognizing situations of potential harm, 
understanding institutional structures and cultural conditions 
that facilitate violence, overcoming barriers to intervening, 
identifying safe and effective intervention options, and taking 
action to intervene. Bystanders play a critical role in the 
prevention of sexual and relationship violence. Bystanders are 
individuals who observe violence or witness the conditions 
that perpetuate violence. They are not directly involved but 
have the choice to intervene, speak up, or do something 
about it. We want to promote a culture of community 
accountability where bystanders are actively engaged in the 
prevention of violence without causing further harm. We 
may not always know what to do even if we want to help. 
Below is a list of some ways to be an active bystander. If you 
or someone else is in immediate danger, dial 911. This could 
be when a person is yelling at or being physically abusive 
towards another and it is not safe for you to interrupt.

1. Watch out for your friends and fellow students/
employees. If you see someone who looks like they could 
be in trouble or need help, ask if they are ok.

2. Confront people who seclude, hit on, try to make out with, 
or have sex with people who are incapacitated.

3. Speak up when someone discusses plans to take sexual 
advantage of another person.

4. Believe someone who discloses sexual assault, abusive 
behavior, or experience with stalking.

5. Refer people to on or off campus resources listed in this 
document for support in health, counseling, or with legal 
assistance.



Incident Being Reported Procedure Institution Will Follow

Sexual Assault 1. Depending on when reported (immediate vs. delayed report), institution will refer Reporter to access 
to medical care.

2. Institution will assess immediate safety needs of Reporter.
3. Institution will assist Reporter with contacting local police if Reporter requests AND provide the 

Reporter with contact information for local police department.
4. Institution will provide Reporter with referrals to on and/or off campus confidential mental health 

providers.
5. Institution will assess need to implement interim or long-term protective measures to protect the 

Reporter while on campus, if appropriate.
6. Institution will provide the survivor with a written explanation of the Reporting Party Bill of Rights 

and the institutional Title IX Policy.
7. Institution will provide a No Contact Order directive to Responding party if deemed appropriate 

and/or requested by the Reporter.
8. Institution will provide written instructions on how to apply for a legal Order or Protection/Injunc-

tion if deemed appropriate and/or requested by the Reporter.
9. Institution will provide a copy of the Title IX policy applicable to Sexual Misconduct to the Reporter 

and inform the Reporter regarding timeframes for inquiry, investigation and resolution if deemed 
appropriate and/or requested by the Reporter.

10. Institution will inform the Reporter of the outcome of the investigation, whether or not the Respond-
ing Party will be administratively charged and what the outcome of the investigation is including any 
sanctions imposed if applicable.

11. Institution will enforce the anti-retaliation clause within the Title IX investigation.

Stalking 1. Institution will assess immediate safety needs of Reporter.
2. Institution will assist Reporter with contacting local police if Reporter requests AND provide the 

Reporter with contact information for local police department.
3. Institution will provide written instructions on how to apply for a legal Order or Protection/Injunc-

tion if deemed appropriate and/or requested by the Reporter.
4. Institution will provide written information to Reporter on how to preserve evidence if deemed ap-

propriate and/or requested by the Reporter.
5. Institution will assess need to implement interim or long-term protective measures to protect the 

Reporter while on campus, if appropriate.
6. Institution will provide the survivor with a written explanation of the Reporting Party Bill of Rights 

and the institutional Title IX Policy.
7. Institution will provide a No Contact Order directive to Responding party if deemed appropriate 

and/or requested by the Reporter.

Dating Violence 1. Institution will assess immediate safety needs of Reporter.
2. Institution will assist Reporter with contacting local police if Reporter requests AND provide the 

Reporter with contact information for local police department.
3. Institution will provide written instructions on how to apply for a legal Order or Protection/Injunc-

tion if deemed appropriate and/or requested by the Reporter.
4. Institution will provide written information to Reporter on how to preserve evidence if deemed ap-

propriate and/or requested by the Reporter.
5. Institution will assess need to implement interim or long-term protective measures to protect the 

Reporter while on campus, if appropriate.
6. Institution will provide the survivor with a written explanation of the Reporting Party Bill of Rights 

and the institutional Title IX Policy.
7. Institution will provide a No Contact Order directive to Responding party if deemed appropriate 

and/or requested by the Reporter.

Domestic Violence 1. Institution will assess immediate safety needs of Reporter.
2. Institution will assist Reporter with contacting local police if Reporter requests AND provide the 

Reporter with contact information for local police department.
3. Institution will provide written instructions on how to apply for a legal Order or Protection/Injunc-

tion if deemed appropriate and/or requested by the Reporter.
4. Institution will provide written information to Reporter on how to preserve evidence if deemed ap-

propriate and/or requested by the Reporter.
5. Institution will assess need to implement interim or long-term protective measures to protect the 

Reporter while on campus, if appropriate.
6. Institution will provide the survivor with a written explanation of the Reporting Party Bill of Rights 

and the institutional Title IX Policy.
7. Institution will provide a No Contact Order directive to Responding party if deemed appropriate 

and/or requested by the Reporter.

Title IX Procedures in Response to a VAWA Offense



45

Reports can be made to the Title IX Coordinator or Campus Safety  
immediately
• By speaking directly to the TItle IX Coordinator or to Campus Safety.
• By being forwarded to the Title IX Coordinator from any responsible employee. 

Initial Steps
• The Title IX Coordinator (within 24 – 48 hours) will:

 » Meet with the reporting party to discuss reporting options.
 » Offer support services.
 » Determine if the College needs to conduct a Title IX investigation.

Several factors will be considered when determining if an investigation will be conducted. If the reporting party does 
not want the College to investigate, this will be balanced with community safety. In most cases, we are able to honor 
the reporting party’s wishes.

 » If it’s determined that an investigation is necessary, the Title IX coordinator will meet with the responding party and 
provide written notice of the investigation.

 » Interim measures and referrals for support services will be offered.

Investigation Time frame: Maximum of 60 business days
• Title IX Investigator (within 24 – 48 hours) will:

 » Coordinate the investigation.
 » Conduct the initial interview with the reporting party.
 » Conduct the initial interview with the responding party.
 » If necessary, conduct witness interviews and follow up interviews with any parties, as necessary.

During the investigation, updates will be provided to all parties by the Title IX Coordinator. 

Conclusion
• Title IX Investigator will:

 » Analyze all information and make a finding of fact.
• Community Standards & Responsibility (if the responding party is a student and was found responsible at the conclusion 

of the investigation):
 » determine sanctions.

• Title IX Coordinator will:
 » Provide written notification of the outcome to both parties.

• Both parties will be given the opportunity to review the final report at the time they are informed of the finding of fact and 
appropriate sanctions/job action (if applicable).

Appeal Time frame: 5 business days from the date of the outcome letter
• Both parties have the right to appeal the results of the investigation.

Title IX Investigation Process for Reports of Sexual Misconduct



Sexual Misconduct and DVDVS Reporting

The following process will be used to respond to reports of sexual misconduct, stalking, domestic violence, or dating violence.

Report Time frame: 0 – 48 hours 
• Reports can be made to the Office of Campus Safety, to the Title IX Coordinator, or any responsible employee. Someone 

from Campus Safety or Title IX will follow up once the report is made. 

Support Services Time frame: 24 – 48 hours 

• The Title IX Coordinator or the Office of Campus Safety will meet the reporting party to discuss reporting, interim 
measures, referrals, and support services.

One of the following three options can be pursued:

Option 1 Time frame: Immediate upon notification
• Medical and psychological support: This process requires no investigation and is entirely confidential. The reporting party 

will be offered on and off campus wellness services.

Option 2
• Rollins Judicial Process  

The reporting party is able to file an official complaint and the College will determine if a Title IX investigation is necessary.
• Investigation Time frame: Maximum of 60 business days  

An investigation will be conducted. The responding and reporting parties will receive written notifications and witness 
interviews may be necessary.

• Conclusion of Investigation Time frame: Immediately upon notification  
Parties involved will be notified of the outcome of the investigation and offered reasonable accommodations and/or 
sanctions if there is a finding of responsibility.

• Appeals Time fame: Maximum of 5 business days 
Both parties are able to appeal after an investigation has concluded.

Option 3
• Local Law Enforcement Judicial Process Time frame: Maximum of 60 business days  

Rollins will assist the reporting party if they choose to go through the criminal  
justice system. If a law enforcement investigation is opened, Rollins will undergo  
a concurrent investigation as well. Reasonable accommodations will be offered to  
the parties involved.

• Investigation Outcome Time frame: Immediately  
Depending on the outcome of the law enforcement investigation, sanctions and/or  
reasonable accommodations will be made.

Exception to Options 1 – 3
• When we receive a report of sexual misconduct or harassment but the reporting party requests that he or she remain 

confidential and/or requests that the College not pursue an investigation, the College must balance this request with its 
responsibility to provide a safe and non-discriminatory environment for all members of the Rollins community. The College 
is required to take all reasonable steps to investigate and respond to a complaint, but its ability to do so may be limited 
by the reporting party’s request. However, under compelling circumstances including: evidence of a pattern of repetitive 
behavior, the use of force or threat of force, or the use of a weapon by the responding party, the College may conduct further 
investigation, or take other appropriate measures without the reporting party’s consent. The reporting party will be informed 
whenever possible of any action the College takes to resolve the complaint, including further investigation and corrective or 
disciplinary steps.
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Risk Reduction
With no intent to victim blame and recognizing that only 
abusers are responsible for their abuse, the following are some 
strategies to reduce one’s risk of sexual assault or harassment 
(taken from Rape, Abuse, & Incest National Network, rainn.org)

1. Be aware of your surroundings. Knowing where you are 
and who is around you may help you to find a way to get 
out of a bad situation.

2. Try to avoid isolated areas. It is more difficult to get help if 
no one is around.

3. Walk with purpose. Even if you  
don’t know where you are going, act  
like you do.

4. Trust your instincts. If a situation or location feels unsafe 
or uncomfortable, it probably isn’t the best place to be.

5. Try not to load yourself down with packages or bags as 
this can make you appear more vulnerable.

6. Make sure your cell phone is with you and charged and 
that you have cab money.

7. Don’t allow yourself to be isolated with someone you 
don’t trust or someone you don’t know.

8. Avoid putting music headphones in both ears so that you 
can be more aware of your surroundings, especially if you 
are walking alone.

9. When you go to a social gathering, go with a group 
of friends. Arrive together, check in with each other 
throughout the evening, and leave together. Knowing 
where you are and who is around you may help you to 
find a way out of a bad situation.

10. Trust your instincts. If you feel unsafe in any situation, go 
with your gut. If you see something suspicious, contact 
law enforcement immediately (local authorities can be 
reached by calling 911 in most areas of the U.S.).

11. Don’t leave your drink unattended while talking, dancing, 
using the restroom, or making a phone call. If you’ve left 
your drink alone, just get a new one.

12. Don’t accept drinks from people you don’t know or trust. 
If you choose to accept a drink, go with the person to 
the bar to order it, watch it being poured, and carry it 
yourself. At parties, don’t drink from the punch bowls or 
other large, common open containers.

13. Watch out for your friends, and vice versa. If a friend seems 
out of it, is way too intoxicated for the amount of alcohol 
they’ve had, or is acting out of character, get him or her to 
a safe place immediately.

14. If you suspect you or a friend has been drugged, contact 
law enforcement immediately (local authorities can be 
reached by calling 911 in most areas of the U.S.). Be explicit 
with doctors so they can give you the correct tests (you 
will need a urine test and possibly others).

15. If you need to get out of an uncomfortable or scary 
situation here are some things that you can try:

a. Remember that being in this situation is not your fault. 
You did not do anything wrong, it is the person who is 
making you uncomfortable that is to blame.

b. Be true to yourself. Don’t feel obligated to do anything 
you don’t want to do. “I don’t want to” is always a good 
enough reason. Do what feels right to you and what you 

are comfortable with.
c. Have a code word with your friends or family so that 

if you don’t feel comfortable you can call them and 
communicate your discomfort without the person you 
are with knowing. Your friends or family can then come 
to get you or make up an excuse for you to leave.

d. Lie. If you don’t want to hurt the person’s feelings it is 
better to lie and make up a reason to leave than to stay 
and be uncomfortable, scared, or worse. Some excuses 
you could use are: needing to take care of a friend or 
family member, not feeling well, having somewhere else 
that you need to be, etc.

16. Try to think of an escape route. How would you try to get 
out of the room? Where are the doors? Windows? Are 
there people around who might be able to help you? Is 
there an emergency phone nearby?

17. If you and/or the other person have been drinking, you can 
say that you would rather wait until you both have your full 
judgment before doing anything you may regret later. 

Rollins College engages in comprehensive, intentional, and 
integrated programming, initiatives, strategies, and campaigns 
intended to end dating violence, domestic violence, sexual 
assault and stalking that:
• Are culturally relevant, inclusive of diverse communities 

and identities, sustainable, responsive to community 
needs, and informed by research, or assessed for value, 
effectiveness, or outcome; and

• Consider environmental risk and protective factors as 
they occur on the individual, relationship, institutional, 
community and societal levels.

• Provides an overview of information contained in the 
Annual Safety & Fire Safety Report in compliance with the 
Clery Act.

Sexual Predator and Sexual Offender Notification
In accordance with the Campus Sex Crimes Prevention Act of 
2000, (which amends the Jacob Wetterling Crimes Against 
Children and Sexually Violent Offender Registration Act, the 
Jeanne Clery Act, and the Family Educational Rights and 
Privacy Act of 1974), and the Adam Walsh Child Protection 
and Safety Act of 2006 (42 U.S.C. 16921) Section 121, Rollins 
College provides a link to the Florida State Sex Offender 
Registry, offender.fdle.state.fl.us/offender/homepage.do. All 
sex offenders are required to register in the State of Florida 
and to provide notice of each institution of higher education 
in Florida at which the person is employed, carries a vocation 
or is a student. 

Or, you may contact the Florida Department of Law 
Enforcement directly at 1-888-357-7332.



Reported Crime Statistics 2019

Offense Year On-campus (residential) On-campus property Non-campus Public Property

Criminal Offenses

Murder/Non-Negligent Manslaughter 2018 0 0 0 0

2017 0 0 0 0

2016 0 0 0 0

Manslaughter by Negligence 2018 0 0 0 0

2017 0 0 0 0

2016 0 0 0 0

Rape 2018 6 7 0 1

2017 5 9 0 0

2016 14 17 0 0

Fondling 2018 3 4 0 0

2017 0 0 0 0

2016 3 5 0 0

Incest 2018 0 0 0 0

2017 0 0 0 0

2016 0 0 0 0

Statutory Rape 2018 0 0 0 0

2017 0 0 0 0

2016 0 0 0 0

Robbery 2018 0 0 0 0

2017 0 0 0 0

2016 0 1 0 0

Aggravated Assault 2018 0 0 0 0

2017 1 1 0 0

2016 0 2 0 0

Burglary 2018 3 6 1 0

2017 7 9 0 0

2016 7 9 1 0

Motor Vehicle Theft 2018 0 7 0 0

2017 0 2 0 0

2016 0 6 0 0

Arson 2018 0 0 0 0

2017 0 0 0 0

2016 0 0 0 0
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Offense Year On-campus (residential) On-campus property Non-campus Public Property

VAWA Offenses

Domestic Violence 2018 0 0 0 0

2017 0 1 0 0

2016 0 0 1 0

Dating Violence 2018 4 7 0 0

2017 2 2 0 0

2016 2 7 0 0

Stalking 2018 0 4 0 0

2017 0 1 0 0

2016 1 2 0 0

Arrests and Disciplinary Referrals

Arrests: Weapons: Carrying, Possess-
ing, Etc.

2018 0 0 0 0

2017 0 0 0 0

2016 0 0 0 0

Disciplinary  
Referrals: Weapons: Carrying, Pos-
sessing, Etc.

2018 1 1 0 0

2017 0 0 0 0

2016 0 0 0 0

Arrests: Drug Abuse Violations 2018 1 1 0 1

2017 5 5 0 2

2016 4 4 0 0

Disciplinary  
Referrals: Drug Abuse Violations

2018 47 47 0 5

2017 5 5 0 2

2016 13 13 0 0

Arrests: Liquor Law Violations 2018 0 0 0 0

2017 0 0 0 0

2016 0 0 0 0

Disciplinary  
Referrals: Liquor Law Violations

2018 43 44 0 0

2017 61 62 0 2

2016 89 90 0 0



2018
There were no reported Hate Crimes for the year 2018.

2017
Two on-campus Vandalism incidents characterized by 
religion, and one on-campus residential facility Vandalism 
incident characterized by religion.

2016
One on-campus Intimidation incident characterized by sexual 
orientation. 

Relationships with Local Police
The Office of Campus Safety maintains a close working 
relationship with the Winter Park Police, Orlando Police and 
Orange County Sheriff’s Departments. These departments 
typically notify campus safety of any crime report that 
occurred on campus that is made directly to them. As 
Rollins does not have student organizations with noncampus 
housing facilities, therefore there are no facilities to monitor 
or record of criminal activity of students by the Winter Park 
Police. The campus safety office does not have a formal 
memorandum of understanding with any of these agencies 
regarding the investigation of criminal offenses.

Preparing Annual Disclosure: Crime Statistics
The information below provides context for the crime 
statistics reported as part of compliance with the Jeanne 
Clery Disclosure of Campus Security Policy and Campus 
Crime Statistics Act, a federal (“Clery Act”) statute codified 
at 20 U.S.C. § 1092(f).

Compliance with the Violence Against Women Act 
provisions does not constitute a violation of section 444 
of the General Education Provisions Act (20 U.S.C. 1232g), 
commonly known as the Family Educational Rights and 
Privacy Act of 1974 (FERPA).

The procedures for preparing the annual disclosure of crime 
statistics include reporting statistics to the Rollins College 
community obtained from the following sources: Winter Park 
Police Department; campus safety staff; and campus safety 
authorities. For statistical purposes, crime statistics reported 
to any of these sources are recorded in the calendar year the 
crime was reported.

As of calendar year 2012, institutions are required to publish 
the number of “Unfounded Crimes.” Only one crime was 
determined to be unfounded. This crime was reported as a 
Motor Vehicle Theft, other, occurring on May 5, 2016. After 
investigation and recovery of the vehicle, the Winter Park 
Police determined the case was unfounded. There are very 
limited circumstances in which an institution may remove 
reports of crimes. These reports must be authorized by 
a law enforcement official and must be documented as 
“unfounded.”

A written request for statistical information is made on a 
semi-annual basis to all campus safety authorities (as defined 
by federal law) and local law enforcement agencies.

All statistics of crimes required by the Clery Act that 
occurred on or within the Rollins College Clery Geography 
and were reported to a Campus Security Authority were 
gathered, compiled, and reported to the Rollins College 
community via the Annual Safety and Fire Safety Report 
(ASFSR). The College submits the annual crime statistics 
published in the ASFSR to the Department of Education (ED). 
The statistical information gathered by the Department of 
Education is available to the public through the ED website. 

The assistant vice president of public safety prepares the 
annual report, which is approved by the vice president of 
finance and treasurer prior to publication. Rollins College 
sends an email to every enrolled student and current 
employee on an annual basis. The email includes a brief 
summary of the contents of the ASFSR. The ASFSR is 
available to any person including any person outside of the 
College.

The email also includes the direct URL for the ASFSR and 
a hard copy may be obtained by making a request to the 
campus safety office via phone (407.646.2999) or in person 
currently located in the Campus Safety building (#412). Hard 
copies are also handed out in every orientation packet, and 
can be found throughout many campus offices.

Hate Crime Statistics
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Crime Prevention Safety, Safety Awareness on 
Campus
Crime prevention is one of the primary goals of the Office 
of Campus Safety. Together, with other campus offices, 
the department provides programs to enhance personal 
safety, teach proactive crime- reduction strategies, and help 
community members develop confidence, which contributes 
to the overall health of the community.

The College’s crime-prevention strategy rests on a multi-
layered foundation of proactive area patrols of the campus, 
crime prevention education training, and area building 
safety surveys. This approach relies on the dual concepts of 
eliminating or minimizing criminal opportunities whenever 
possible, and encouraging community members to take 
responsibility of their own and each other’s safety.

Members of the Office of Campus Safety are available to 
assist any individual or group in planning, presenting, and 
coordinating programs of interest or concern.

Sexual Misconduct and Harassment Education
Rape or sexual assault can happen to anyone, regardless of 
age, gender, race sexual orientation or economic status. An 
important point to remember is that no one deserves to be 
sexually assaulted.

Here are some general statistics that indicate the prevalence 
of rape and sexual assault on U.S. college campuses:

Female college freshman are the highest risk for sexual 
assault between the first day of school and Thanksgiving 
break.

Over the course of a college career, 20–25 percent of college 
women are victims of completed or attempted rape.

90 percent of campus rapes involve alcohol use by the 
assailant or victim. Statistics from Rape, Abuse and Incest 
National Network (rainn.org), and the Office of Violence 
Against Women (justice.gov/ovw)

In an effort to reduce the risk of sexual misconduct as well as 
the crimes of rape, sexual assault, sexual harassment, stalking, 
dating violence and domestic violence from occurring, Rollins 
utilizes a range of campaigns, strategies and initiatives to 
provide awareness, education, risk reduction and prevention 
programming.

One of the essential ingredients of any successful crime 
prevention program is an informed public. It is the intent 
of Rollins to inform students of good crime prevention and 
security awareness practices.

During the 2017-2018 academic year, Rollins offered 
approximately 25 crime prevention and security awareness 
programs. Topics such as personal safety, residence hall 
security, drug and alcohol abuse awareness and sexual 
assault prevention are some examples of programs offered 
during the prior academic year. 

In these programs or immersion trips, students and 
employees are encouraged to be responsible for their own 
security and the security of others. 

All crime prevention and security awareness programs 
encourage students and employees are encouraged to be 
responsible for their own security and the security of others. 
Participants in these programs are asked to be alert, security-
conscious and involved and advised to call Campus Safety 
to report suspicious behavior. For additional questions 
regarding crime prevention, contact the department directly 
at 407-646-2999.

As part of the department’s community-oriented policing 
philosophy, Campus Safety offers crime prevention 
presentations each semester to classrooms, student 
organizations and staff groups as requested. Topics of these 
presentations include personal safety awareness, emergency 
response, and property protection strategies.

Throughout the year, educational programs are offered to 
faculty, staff, and students (new and returning). Programs 
range from presentations, online courses, distribution of 
educational materials, emails, guest speakers, and campus 
events.

These programs deal with risk reduction, which covers 
how to recognize warning signals, avoid potential risks, 
environmental management, and normative messaging 
without victim blaming. Programs also cover bystander 
intervention, which educates empowering third party 
intervention and prevention such as calling for help, using 
intervention based apps, identifying allies and/or creating 
distractions.

Many of our programs are mainly focused on increasing 
awareness and preventing violence, rape, sexual assault, 
domestic violence, dating violence, and stalking before it 
occurs. Rollins clearly prohibits such acts as described in 
our policies, and our programs defines these acts and the 
procedures to respond to such incidents. More information 
regarding our online programs can be found here: rollins.edu/
sexual-misconduct/safe-at-rollins/index.html.

Education Programs 
Educational programming consists of primary prevention 
and awareness programs for all incoming students and 
new employees and ongoing awareness and prevention 
campaigns for students and that:

• The College prohibits sexually violent acts, termed 
“Sexual Misconduct” under Rollins policies, which can 
be criminal acts as well. Sexual misconduct includes 
sexual harassment, non-consensual sexual intercourse, 
non-consensual sexual contact, sexual assault, sexual 
exploitation, domestic violence, dating violence, and 
stalking as defined by Florida jurisdictional definitions. 
Specifically, Rollins College prohibits the offenses of 
domestic violence, dating violence, sexual assault and 
stalking and reaffirms its commitment to maintain a 
campus environment emphasizing the dignity and worth 
of all members of the Rollins community. 

• The state of Florida defines consent, in relation to sexual 
activity, as follows: Consent means intelligent, knowing, 
and voluntary consent and does not include coerced 

Safety Awareness On Campus



submission. “Consent” shall not be deemed or construed 
to mean the failure by the alleged victim to offer physical 
resistance to the offender. 

• Rollins College defines consent as follows: Consent to 
engage in sexual activity must be informed, knowing 
and voluntary. Consent exists when all parties exchange 
mutually sexual activity. This definition is used in the 
College’s sexual misconduct and harassment policy 
harassment policy, which is intended to educate the 
Rollins community on sexual misconduct and harassment 
and guide students, faculty and staff who have been 
affected by sexual misconduct and harassment, whether 
as a reporting party, responding party or third party. The 
following further clarifies the definition of consent: 

• Each participant in a sexual encounter is expected to 
obtain and give consent to each act of sexual activity. 
Consent to one form of sexual activity does not constitute 
consent to engage in all forms of sexual activity. 
 » If at any time it is reasonably apparent that either 

party is hesitant, confused or unsure, both parties 
should stop and obtain mutual verbal consent before 
continuing such activity.

 » Consent may be withdrawn by either party at any 
time. Withdrawal of consent must also be outwardly 
demonstrated by words or actions that clearly indicate 
a desire to end sexual activity. Once withdrawal of 
consent has been expressed, sexual activity must 
cease

 » Consent consists of an outward demonstration 
indicating that an individual has freely chosen to 
engage in sexual activity. Relying on non-verbal 
communication can lead to misunderstandings. 
Consent may not be inferred from silence, passivity, 
lack of resistance or lack of an active response alone. 
A person who does not physically resist or verbally 
refuse sexual activity is not necessarily giving consent.

 » Individuals with a previous or current intimate 
relationship do not automatically give either initial 
or continued consent to sexual activity. Even in the 
context of a relationship, there must be mutually 
understandable communication that clearly indicates a 
willingness to engage in sexual activity. 

 » An individual who is physically incapacitated from 
alcohol or other drug consumption (voluntarily or 
involuntarily), or is unconscious, unaware or otherwise 
physically helpless is considered unable to give 
consent. For example, one who is asleep or passed out 
cannot give consent.

• Bystanders play a critical role in the prevention of sexual 
and relationship violence. Bystanders are individuals 
who observe violence or witness the conditions that 
perpetuate violence. They are not directly involved but 
have the choice to intervene, speak up, or do something 
about it. We want to promote a culture of community 
accountability where bystanders are actively engaged 
in the prevention of violence without causing further 
harm. We may not always know what to do even if we 
want to help. Below is a list of some ways to be an active 
bystander. If you or someone else is in immediate danger, 
dial 911. This could be when a person is yelling at or being 
physically abusive towards another and it is not safe for 

you to interrupt. 
 » Watch out for your friends and fellow students/

employees. If you see someone who looks like they 
could be in trouble or need help, ask if they are ok. 

 » Confront people who seclude, hit on, try to make out 
with, or have sex with people who are incapacitated. 

 » Speak up when someone discusses plans to take 
sexual advantage of another person. 

 » Believe someone who discloses sexual assault, abusive 
behavior, or experience with stalking. 

 » Refer people to on or off campus resources listed in 
this document for support in health, counseling, or 
with legal assistance. 

• With no intent to victim blame and recognizing that only 
abusers are responsible for their abuse, the following are 
some strategies to reduce one’s risk of sexual assault or 
harassment (taken from Rape, Abuse, & Incest National 
Network, rainn.org) 
 » Be aware of your surroundings. Knowing where you 

are and who is around you may help you to find a way 
to get out of a bad situation. 

 » Try to avoid isolated areas. It is more difficult to get 
help if no one is around. 

 » Walk with purpose. Even if you  
don’t know where you are going,  
act like you do. 

 » Trust your instincts. If a situation or location feels 
unsafe or uncomfortable, it probably isn’t the best 
place to be. 

 » Try not to load yourself down with packages or bags 
as this can make you appear more vulnerable. 

 » Make sure your cell phone is with  
you and charged and that you have cab money. 

 » Don’t allow yourself to be isolated with someone you 
don’t trust or someone you don’t know. 

 » Avoid putting music headphones in both ears so 
that you can be more aware of your surroundings, 
especially if you are walking alone. 

 » When you go to a social gathering, go with a group 
of friends. Arrive together, check in with each other 
throughout the evening, and leave together. Knowing 
where you are and who is around you may help you to 
find a way out of a bad situation. 

 » Trust your instincts. If you feel unsafe in any situation, 
go with your gut. If you see something suspicious, 
contact law enforcement immediately (local 
authorities can be reached by calling 911 in most areas 
of the U.S.). 

 » Don’t leave your drink unattended while talking, 
dancing, using the restroom, or making a phone call. If 
you’ve left your drink alone, just get a new one. 

 » Don’t accept drinks from people you don’t know or 
trust. If you choose to accept a drink, go with the 
person to the bar to order it, watch it being poured, 
and carry it yourself. At parties, don’t drink from the 
punch bowls or other large, common open containers. 

 » Watch out for your friends, and vice versa. If a friend 
seems out of it, is way too intoxicated for the amount 
of alcohol they’ve had, or is acting out of character, 
get him or her to a safe place immediately. 

 » If you suspect you or a friend has been drugged, 
contact law enforcement immediately (local 
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authorities can be reached by calling 911 in most areas 
of the U.S.). Be explicit with doctors so they can give 
you the correct tests (you will need a urine test and 
possibly others). 

 » If you need to get out of an uncomfortable or scary 
situation here are some things that you can try: 

 » Remember that being in this situation is not your fault. 
You did not do anything wrong, it is the person who is 
making you uncomfortable that is to blame. 

 » Be true to yourself. Don’t feel obligated to do anything 
you don’t want to do. “I don’t want to” is always a 
good enough reason. Do what feels right to you and 
what you are comfortable with. 

 » Have a code word with your friends or family so that 
if you don’t feel comfortable you can call them and 
communicate your discomfort without the person you 
are with knowing. Your friends or family can then come 
to get you or make up an excuse for you to leave. 

 » Lie. If you don’t want to hurt the person’s feelings it 
is better to lie and make up a reason to leave than to 
stay and be uncomfortable, scared, or worse. Some 
excuses you could use are: needing to take care of 
a friend or family member, not feeling well, having 
somewhere else that you need to be, etc.

 » Try to think of an escape route. How would you try to 
get out of the room? Where are the doors? Windows? 
Are there people around who might be able to help 
you? Is there an emergency phone nearby? 

 » If you and/or the other person have been drinking, you 
can say that you would rather wait until you both have 
your full judgment before doing anything you may 
regret later. 

• Information regarding: 
 » procedures victims should follow if a crime of 

domestic violence, dating violence, sexual assault and 
stalking occurs (as described in “Procedures Victims 
Should Follow” on page 42 of this document)

 » how the institution will protect the confidentiality of 
victims and other necessary parties (as described in 
“Confidentiality” on page 40 of this document);

 » existing counseling, health, mental health, victim 
advocacy, legal assistance, visa and immigration 
assistance, student financial aid, and other services 
available for victims, both within the institution and in 
the community (as described in “On and Off Campus 
Services for Victims” on page 38 of this document); 
and

 » options for, available assistance in, and how to 
request changes to academic, living, transportation, 
and working situations or protective measures (as 
described in “Sexual and Gender Violence” and “On 
and Off Campus Services for Victims” on page 38 of 
this document); 

 » procedures for institutional disciplinary action 
in cases of alleged dating violence, domestic 
violence, sexual assault, or stalking (as described 
in “Title IX Investigation Process for Reports of 
Sexual Misconduct” on page 45 of this document 
and “Stalking, Domestic Violence, Dating Violence 
Reporting” on page 46 of this document);

Primary Prevention and Awareness Programs
These programs include presentation and distribution of 
information on domestic violence, dating violence, sexual 
assault, stalking, and other Clery reportable crimes as defined 
elsewhere in this document during new student orientation 
for CLA, CPS, Hamilton Holt, and Crummer schools. 
Additionally, this includes orientation for international 
students, students entering the fraternity and sorority life 
process, students departing for study abroad programs 
or Alternative Spring Break programs, students who are 
employed through Residential Life as an RA/HM/PM, and 
newly hired employees and student employees. 

Ongoing Prevention and Awareness Campaigns
These programs include presentation and distribution of 
information on domestic violence, dating violence, sexual 
assault, stalking, and other Clery reportable crimes as defined 
elsewhere in this document and have been developed into 
annual educational campaigns consisting of: National Sexual 
Assault Prevention Week, On-Campus Escort Program, 
SafeZone and Diversity training, and National Hazing 
Prevention Week. Many other ongoing programs are available 
throughout the year, as seen on the charts below.

The following charts describe Rollins’ primary and ongoing 
prevention and awareness programs, which were offered 
for students, faculty, and staff in 2018. The charts below 
denote both primary and ongoing programs focused on 
prevention and awareness of the VAWA crimes of domestic 
violence, dating violence, sexual assault, and stalking for 
incoming students, new employees, and current students and 
employees.



VAWA Prevention And Awareness Programs

Ongoing Prevention and Awareness Campaigns
The College has developed an annual educational campaign consisting of face-to-face trainings, online programs, awareness 
events, and printed materials.

The College offered the following ongoing awareness and prevention programs for students in 2019:

Name of program Date held Location held Which prohibited behavior covered?

Sorority recruitment January 10, 2018 Bush Auditorium DoV, DaV, SA, S

Fraternity recruitment January 24, 2018 Bush Auditorium DoV, DaV, SA, S

Sex education Upon request Location determined by 
requesting party

DoV, DaV, SA, S

Study abroad April 14, 2018 
November 10, 2018

Woolson House SA

Immersion orientation February 1-2, 2018
September 14-15, 2018

Bush Science Center SA

Rally Against Violence April 16, 2018 Mills Lawn SA

Women’s Self Defense Classes Upon Request Location determined by 
requesting party

DoV, DaV, SA, S

Online training Continuous Online DoV, DaV, SA, S

Residential Life & Explorations 
staff training

August 16, 2018 Bush Auditorium DoV, DaV, SA, S

*DoV is domestic violence • DaV is dating violence • SA is sexual assault • S is stalking

Primary Prevention and Awareness Programs
These programs include participating and presenting information and materials during new student and employee orientations.

Specifically, the College offered the following primary prevention and awareness programs for all incoming students in 2018:

Name of program Date held Location held Which prohibited behavior covered?

Holt orientation August 11, 2018 Bush Auditorium DoV, DaV, SA, S

CLA orientation August 24, 2018 Bush Auditorium DoV, DaV, SA, S

Crummer orientation January 3, 2018, January 
4, 2018, August 1, 2018, 
August 9, 2018, August 
14, 2018, September 6, 
2018

Crummer Building DoV, DaV, SA, S

*DoV is domestic violence • DaV is dating violence • SA is sexual assault • S is stalking

The College offered the following primary prevention and awareness programs for all new employees in 2018:

Name of program Date held Location held Which prohibited behavior covered?

New Employee Orientation Dates for 2018 were held 
on a monthly basis

311 W. Fairbanks Ave. DoV, DaV, SA, S

*DoV is domestic violence • DaV is dating violence • SA is sexual assault • S is stalking

The College offered the following ongoing awareness and prevention programs for all new employees in 2018:

Name of program Date held Location held Which prohibited behavior covered?

Online training Continuous Online DoV, DaV, SA, S

*DoV is domestic violence • DaV is dating violence • SA is sexual assault • S is stalking
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Dating Violence: The term ‘‘dating violence’’ means violence 
committed by a person

1. Who is or has been in a social relationship of a romantic 
or intimate nature with the victim and

2. The existence of such a relationship shall be based on the 
reporting party’s statement and with consideration of the 
length of the relationship, the type of relationship, and the 
frequency of interaction between the persons involved in 
the relationship.

3. For the purposes of this definition:
a. Dating violence includes, but is not limited to, sexual or 

physical abuse or the threat of such abuse.
b. Dating violence does not include acts covered under 

the definition of domestic violence.
4. For the purposes of complying with the requirements of 

this section and section 668.41 from the Violence Against 
Women Act (VAWA), any incident meeting this definition 
is considered a crime for the purpose of Clery Act 
reporting (Florida Statute 784.046).

Domestic Violence: The term “domestic violence” means

1. Felony or misdemeanor crimes of violence committed
a. By a current or former spouse or intimate partner of the 

victim;
b. By a person with whom the victim shares a child in 

common;
c. By a person who is cohabitating with or has 

cohabitated with the victim as a spouse or intimate 
partner;

d. By a person similarly situated to a spouse of the victim 
under the domestic or family violence laws of the 
jurisdiction in which the crime of violence occurred; or

e. By any other person against an adult or youth victim 
who is protected from that person’s acts under the 
domestic or family violence laws of the jurisdiction in 
which the crime of violence occurred.

2. For the purposes of complying with the requirements of 
this section and section 668.41 from VAWA, any incident 
meeting this definition is considered a crime for the 
purposes of Clery Act reporting (Florida Statute 741.28).

Sexual Assault: An offense that meets the definition of rape, 
fondling, incest, or statutory rape as used in the FBI’s Uniform 
Crime Reporting (UCR) program. Per the National Incident-
Based Reporting System User Manual from the FBI UCR 
Program, a sex offense is “any sexual act directed against 
another person, without the consent of the victim, including 
instances where the victim if incapable of giving consent.”

Rape is defined as the penetration, no matter how slight, 
of the vagina or anus with any body part or object, or oral 
penetration by a sex organ of another person, without the 
consent of the victim. Many rapes are committed by someone 
the survivor knows, such as a date or a friend.

Fondling is defined as the touching of the private parts of 
another person for the purposes of sexual gratification, 
without the consent of the victim, including instances where 
the victim is incapable of giving consent because of his/her 
age or because of his/her temporary or permanent mental 
incapacity.

Incest is defined as sexual intercourse between persons 
who are related to each other within the degrees wherein 
marriage is prohibited by law.

Statutory Rape is defined as sexual intercourse with a person 
who is under the statutory age of consent.

Stalking: The term “stalking” means

1. Engaging in a course of conduct directed at a specific 
person that would cause a reasonable person to:

a. Fear for the person’s safety or the safety of others; or
b. Suffer substantial emotional distress.

2. For the purposes of this definition:
a. “Course of conduct” means two or more acts, including, 

but not limited to, acts which the stalker directly, 
indirectly, or through third parties, by any action, 
method, device, or means follows, monitors, observes, 
surveils, threatens, or communicates to or about, a 
person, or interferes with a person’s property.

b. “Substantial emotional distress” means significant 
mental suffering or anguish that may, but does not 
necessarily, require medical or other professional 
treatment or counseling.

c. “Reasonable persons” means a fair and sensible person 
under similar circumstances and with similar identities 
to the victim.

3. For the purposes of complying with the requirements of 
this section and section 668.41 from VAWA, any incident 
meeting this definition is considered a crime for the 
purposes of Clery Act reporting (Florida Statute 784.048).

Jurisdictional Definitions of Domestic Violence, 
Dating Violence, Sexual Assault and Stalking
Domestic Violence: The state of Florida defines domestic 
violence as follows: any assault, aggravated assault, battery, 
aggravated battery, sexual assault, sexual battery, stalking, 
aggravated stalking, kidnapping, false imprisonment, or any 
criminal offense resulting in physical injury or death of one 
family or household member by another family or household 
member. 

Dating Violence: The state of Florida defines dating 
violence as follows: Dating violence means violence between 
individuals who have or have had a continuing and significant 
relationship of a romantic or intimate nature. The existence 
of such a relationship shall be determined based on the 
consideration of the following factors: 

• A dating relationship must have existed within the past 6 
months;

• The nature of the relationship must have been 
characterized by the expectation of affection or sexual 
involvement between the parties; and



• The frequency and type of interaction between the 
persons involved in the relationship must have included 
that the persons have been involved over time and on a 
continuous basis during the course of the relationship.

The term does not include violence in a casual 
acquaintanceship or violence between individuals who only 
have engaged in ordinary fraternization in a business or social 
context.

Sexual Assault: The state of Florida defines sexual assault 
as follows: Sexual battery means oral, anal, or vaginal 
penetration by, or union with, the sexual organ of another 
or the anal or vaginal penetration of another by any other 
object; however, sexual battery does not include an act done 
for bona fide medical purpose.

Additionally, the state of Florida defines incest as follows: 
Whoever knowingly marries or has sexual intercourse with 
a person to who he or she is related by lineal consanguinity, 
or a brother, sister, uncle, aunt, nephew, or niece, commits 
incest, which constitutes a felony of the third degree, 
punishable as provided in s. 775.082, s. 775.083, or s. 
775.084. “Sexual intercourse” is the penetration of the female 
sex organ by the male sex organ, however slight; emission of 
semen is not required.

Stalking: The state of Florida defines stalking as follows: 
A person who willfully, maliciously, and repeatedly follows, 
harasses, or cyberstalks another commits the offense of 
stalking, a misdemeanor of the first degree, punishable as 
provided in s. 775.082 or s. 775.083.

Consent:
• The state of Florida defines consent, in relation to sexual 

activity, as follows: Consent means intelligent, knowing, 
and voluntary consent and does not include coerced 
submission. “Consent” shall not be deemed or construed 
to mean the failure by the alleged victim to offer physical 
resistance to the offender.

• Rollins College defines consent as follows: Consent to 
engage in sexual activity must be informed, knowing 
and voluntary. Consent exists when all parties exchange 
mutual sexual activity. This definition is used in the 
College’s sexual misconduct and harassment policy, which 
is intended to educate the Rollins community on sexual 
misconduct and harassment and guide students, faculty 
and staff who have been affected by sexual misconduct 
and harassment, whether as a reporting party, responding 
party or third party. The following further clarifies the 
definition of consent:

 » Each participant in a sexual encounter is expected 
to obtain and give consent to each act of sexual 
activity. Consent to one form of sexual activity does 
not constitute consent to engage in all forms of 
sexual activity.

 » If at any time it is reasonably apparent that either 
party is hesitant, confused or unsure, both parties 
should stop and obtain mutual verbal consent 
before continuing such activity.

 » Consent may be withdrawn by either party at 

any time. Withdrawal of consent must also be 
outwardly demonstrated by words or actions that 
clearly indicate a desire to end sexual activity. Once 
withdrawal of consent has been expressed, sexual 
activity must cease.

 » Consent consists of an outward demonstration 
indicating that an individual has freely chosen to 
engage in sexual activity. Relying on non-verbal 
communication can lead to misunderstandings. 
Consent may not be inferred from silence, passivity, 
lack of resistance or lack of an active response 
alone. A person who does not physically resist or 
verbally refuse sexual activity is not necessarily 
giving consent.

 » Individuals with a previous or current intimate 
relationship do not automatically give either initial 
or continued consent to sexual activity. Even in the 
context of a relationship, there must be mutually 
understandable communication that clearly 
indicates a willingness to engage in sexual activity.

 » An individual who is physically incapacitated from 
alcohol or other drug consumption (voluntarily 
or involuntarily), or is unconscious, unaware or 
otherwise physically helpless is considered unable 
to give consent. For example, one who is asleep or 
passed out cannot give consent.
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Program Type of  
Program

Frequency of 
Training 

Audience Description Primary or On-
going  

Program

Flu Shots Health &  
wellness

monthly/upon 
request

all students, 
faculty, staff

brochures, one on one 
discussions

Ongoing

Social Justice Leadership 
Retreat

Bystander, risk reduc-
tion, cultural sensitivity, 

leadership

twice a year all students discussion, lecture, 
small group setting, 

retreat

Ongoing

Fox Day Email Alcohol and drug 
awareness, crime 

prevention, health and 
wellness

once per year all students, 
faculty, staff

email Ongoing

Alternative Spring Break Alcohol and drug 
awareness, crime pre-

vention

once per year CLA students small group setting, 
retreat

Primary

Athletics Drug and alcohol edu-
cation

2 times a year student 
athletes

discussion, small group 
setting, brochures, 

testing (year-round)

Ongoing

Student Leader Training Reporting, drug and 
alcohol awareness 

diversity

twice a year Peer Mentors, 
RA’s, FSL, 

SGA, students

discussion, small group 
setting

Ongoing

Stress Management Outreach Health & wellness once per year/
upon request

all students 
(focused on 

first year 
students)

discussion, guest 
activities

Ongoing

SafeZone and Diversity Diversity, bystander, 
SafeZone

continuous/
upon request

all students discussion, small group 
settings

Ongoing

Non-Discrimination Policy 
Signing

Diversity, anti-harass-
ment and discrimination

once per year all student 
organizations

discussion, signing 
policy

Ongoing

National Hazing  
Prevention Week

Hazing prevention, drug 
and alcohol awareness

once per year all students, 
faculty, staff

discussion, small 
group settings, guest 

activities

Ongoing

Winter Park Police Department 
Crime Discussion

Crime prevention, risk 
reduction

once per year all students, 
faculty, staff

discussion, guest 
activities

Ongoing

Other Crimes Prevention And Awareness Programs



Clery List of Campus and Non-Campus Buildings

Campus Buildings
120 Comstock Avenue
170 W. Fairbanks Avenue 
200 W. Fairbanks Avenue
203 E. Lyman Avenue
311 W. Fairbanks Avenue
330 Winter Park Plaza
422 W. Fairbanks Avenue
450 W. Fairbanks Avenue
Alfond Boathouse
Alfond Pool
Alfond Sports Center
Alumni House
Annie Russell Theatre
Barker House
Barker Stadium
Beal Maltbie Center
Bookstore
Bush Science Center
Campus Safety & Print Services Building
Carnegie Hall
Casa Iberia
Copeland Tennis Stadium
Cornell Campus Center
Cornell Fine Arts Center
Cornell Fine Arts Museum
Cornell Social Sciences
The Cottage
Crummer Hall
Dance Studio
Faculty Club
French House
Greenhouse
Hauck Hall
Hume House
International House
Kathleen W. Rollins Hall
Keene Hall
Knowles Memorial Chapel
Lawrence Center
Olin Library
Ollie Ave. Parking Garage
Orlando Hall
Reeves Lodge

Rice Familiy Pavilion
Rinker Building
Rosen Family Center
Sullivan House
Suntrust Garage
Suntrust Plaza
Warren Administration Building
Wellness Center
Woolson House

Residence Halls
Corrin Hall
Cross Hall
Elizabeth Hall
Fox Hall
Gale Hall
Holt Hall
Hooker Hall
Lyman Hall
Mayflower Hall
New England Apartments
Pinehurst Cottage
Pugsley Hall
Rex Beach Hall
Rollins Hall
Strong Hall
Sutton Place Apartments
Ward Hall
Welbourne Apartments

Non-Campus Buildings
Alfond Baseball Stadium
Bigelow House
Bradley Boathouse
Osceola Lodge
Softball Field

Unless otherwise indicated, most campus buildings and all 
residence halls use one campus address:  
1000 Holt Avenue 
Winter Park, FL. 32789-4409
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61Emergency 911
Winter Park Police Department 
407.644.1313 (Non-emergency)

Campus Safety & R-Card

407.646.2999 (or x2999)
rollins.edu/campus-safety

407.646.1564
rollins.edu/r-card

Kenneth H. Miller
Assistant Vice President of Public Safety
407.646.2999
kmiller@rollins.edu

Scott Rayburn
Safety & Emergency Planning Coordinator
407.646.2244 
srayburn@rollins.edu

Rebecca R.M. DeCesare
Senior Operations Coordinator
407.646.2999 
rdecesare@rollins.edu

Community Standards & Responsibility

Maeghan Rempala
Director of Community Standards  
& Responsibility
407.646.1337
mrempala@rollins.edu

Dean of Students

Dr. Meghan Harte Weyant
Assistant Vice President of Student Affairs &  
Dean of Students
407.646.2345
mweyant@rollins.edu

Facilities Management

Scott Bitikofer
Assistant Vice President of Facilities Management
407.646.1000 
sbitikofer@rollins.edu 

Human Resources & Risk Management

Matt Hawks
Associate Vice President of Human Resources & Risk 
Management Deputy Title IX Coordinator
407.646.2104 
1.800.272.7252 (EAP)
mhawks@rollins.edu

Residential Life & Explorations

Leon Hayner
Associate Dean of Students
407.646.2649
lhayner@rollins.edu

Title IX

Sarah Laake
Director of Title IX
407.691.1773

slaake@rollins.edu

Wellness Center

Dr. Connie Briscoe
Director of Wellness Center
407.628.6340
cbriscoe@rollins.edu

Office of Campus Safety  •  Rollins College
1000 Holt Ave. - 2734, Winter Park, FL. 32789-4409

campussafety@rollins.edu  •  rollins.edu/campus-safety


